
           
PURSUANT TO A.R.S. SECTION 38-431.01, THE GILA COUNTY BOARD OF SUPERVISORS WILL HOLD AN OPEN MEETING IN
THE SUPERVISORS’ AUDITORIUM, 1400 EAST ASH STREET, GLOBE, ARIZONA. ONE OR MORE BOARD MEMBERS MAY
PARTICIPATE IN THE MEETING BY TELEPHONE CONFERENCE CALL OR BY INTERACTIVE TELEVISION VIDEO (ITV). ANY
MEMBER OF THE PUBLIC IS WELCOME TO ATTEND THE MEETING VIA ITV WHICH IS HELD AT 610 E. HIGHWAY 260,
BOARD OF SUPERVISORS’ CONFERENCE ROOM, PAYSON, ARIZONA. THE AGENDA IS AS FOLLOWS:

REGULAR MEETING - TUESDAY, APRIL 1, 2014 - 10:00 A.M.
           

1. CALL TO ORDER - PLEDGE OF ALLEGIANCE - INVOCATION  
 

2. PRESENTATIONS:  
 

A. Recognition of the Gila County Sheriff's Office Posse volunteers from Globe
and Payson by J. Adam Shepherd, Gila County Sheriff, for providing
Courthouse security in Globe and Payson.

 

B. Presentation of the Teacher of the Year 2013-14 award to Ms. Halli Kinnick of
Payson High School by Dr. Linda O'Dell, Gila County School Superintendent.

 

3. PUBLIC HEARINGS:  
 

A. Information/Discussion/Action to adopt Ordinance No. 2014-02-Wastewater,
which rescinds Gila County Ordinance No. 01-2-Wastewater and becomes
effective May 1, 2014.  (Robert Gould)

 

B. Information/Discussion/Action to adopt Resolution 14-04-01 to name a
previously unnamed section of road in Miami as S. Cotton Road.  (Steve
Stratton)

 

4. REGULAR AGENDA ITEMS:  
 

A. Information/Discussion/Action to accept a donation from Capstone Mining
Corp.-Pinto Valley Operations to the Gila County Recycling and Landfill
Department in the amount of $3,000 to purchase parts for the County's
Refurbished Bike Program.  (Sharon Winters)

 

B. Information/Discussion/Action to adopt Proclamation No. 2014-02 to
proclaim April 2014 as National County Government Month in Gila County
and to encourage all Gila County officials, employees, schools and residents
to participate in related activities throughout the month.  (Michael Pastor)

 

C. Information/Discussion/Action to adopt Proclamation No. 2014-03
proclaiming April 6-12, 2014, as the Week of the Young Child™ in Gila
County and to encourage all citizens to work to ensure that each and every
child experiences the type of early environment—at home, at child care, at
school, and in the community—that will promote early learning. (Hazel
Chandler/Jacque Griffin)

 

D. Information/Discussion/Action to approve a Law Enforcement Mutual Aid

  

  



D. Information/Discussion/Action to approve a Law Enforcement Mutual Aid
Agreement between the San Carlos Apache Tribe, Gila County Sheriff,
and Gila County Attorney for a period of five years from the initial effective
date of the Agreement.  (Bryan Chambers)

 

E. Information/Discussion/Action to authorize the expenditure of funds to the
County Supervisors Association of Arizona building maintenance fund; and to
commit to the continued support to ensure sufficient capitalization of the
fund.  (Jeff Hessenius)

 

F. Information/Discussion/Action to approve Intergovernmental Agreement
No. 022414 between Gila County and the City of Globe whereby upon request
from the City of Globe, the County will provide excess granite resurfacing
material on occasion and when available during the time period of March 18,
2014, to March 17, 2015, for use in the City's park recreational facilities. 
(Jeff Hessenius)

 

G. Information/Discussion/Action to approve Lease Agreement No. 102113 with
the Arizona Public Safety Foundation to lease the Go Kart Track at the Gila
County Fairgrounds for a period of two years upon execution of the agreement
by both parties, which includes two one-year renewal options.  (Jeff
Hessenius/Steve Stratton)

 

H. Information/Discussion/Action to approve Professional Consulting Services
Contract No. 030714-1 with Stantec Consulting Services, Inc. for the Russell
Road pedestrian safety construction design.  (Steve Stratton)

 

I. Information/Discussion/Action to direct staff to begin the process to dispose
of Rialto Street in the South Globe Subdivision.  (Steve Sanders)

 

J. (Motion to adjourn as the Gila County Board of Supervisors, and convene
as the Gila County Library District Board of Directors) 
Information/Discussion/Action to approve Grantee Agreement No.
GRA-RC004-14-0616-01 between the Gila Regional Partnership Council,
Arizona Early Childhood Development and Health Board (First Things First)
and Gila County Library District in the amount of $85,000 for fiscal year July
1, 2014, through June 30, 2015.  (Jacque Griffin)

 

K. Information/Discussion/Action to approve the renewal of Grantee
Agreement No. GRA-RC029-13-0533-01 Y2 that is between the San Carlos
Apache Regional Partnership Council, Arizona Early Childhood Development
and Health Board (First Things First) and the Gila County Library District, in
the amount of $70,000 for the period July 1, 2014, through June 30, 2015. 
(Jacque Griffin) (Motion to adjourn as the Gila County Library District
Board of Directors and reconvene as the Gila County Board of
Supervisors.)

 

L. Information/Discussion/Action regarding changes in the Arizona Local

  

  



L. Information/Discussion/Action regarding changes in the Arizona Local
Government Employee Benefit Trust for Gila County's employee insurance
and benefit plans to be effective as of July 1, 2014, as follows: 

Increase the amount of basic life insurance coverage from $10,000 to
$20,000 per employee;

1.

Establish a standard base contribution rate for health insurance
premiums for employees participating in the High Deductible Health Plan
at $60 per month for employee-only coverage, and $296 per month for
family coverage with a continuation of the $20 per month discount for all
employees who participate in the annual Health Risk Assessment (HRA);

2.

Establish Gila County's base contribution rates for the new Health
Savings Account System at $10 per month for single employee coverage
and $25 per month for family coverage; and,

3.

Establish a dollar-for-dollar matching contribution into the Health
Savings Account System up to an additional $40 per month for single
employee coverage and $75 per month for family coverage.

4.

Establish a standard contribution rate for employees who choose the
Any Dentist Dental Plan at an additional $3.10 per month for
employee-only coverage, and $7.40 per month for family coverage to
cover the additional cost of that plan’s premiums.  (Jacque Griffin)

5.

 

5. CONSENT AGENDA ACTION ITEMS:  (Any matter on the Consent Agenda
will be removed from the Consent Agenda and discussed and voted upon
as a regular agenda item upon the request of any member of the Board
of Supervisors.)

 

 

A. Approval to ratify the submission of a grant application by the Gila County
Attorney's Office to the Arizona Criminal Justice Commission Drug, Gang and
Violent Crime Control Program in the amount of $74,889 consisting of
$18,722 in state funds, $37,444 in federal funds, and $18,723 in County
matching funds for the salary and ERE for one full-time prosecutor.

 

B. Approval of Amendment No. 1 to an Intergovernmental Agreement (Contract
No. ADHS13-041539) between the Arizona Department of Health Services and
Gila County for the continued provision of Immunization Program services for
the period of  January 1, 2014, through December 31, 2017.

 

C. Approval of Amendment No. 1 to an Intergovernmental Agreement (Contract
No. ADHS13-034421) between the Arizona Department of Health Services and
Gila County in the amount of $191,708 for the continued provision of  Teen
Pregnancy Prevention Program services for the period of January 1, 2014,
through December 31, 2017.

 

D. Approval of the Chairman's signature on a Memorandum of Understanding
Revision Request by the Arizona Department of Homeland Security for Project
No. 130300-01 Communications Unit Training.

 

E. Approval of a Special Event Liquor License Application submitted by the
Lion's Club of Globe, Arizona, Inc. to serve liquor at the annual National Rifle
Association's Dinner/Fund Raising Event on April 19, 2014.

  

  



 

F. Membership changes for the Public Safety Personnel Retirement System Local
Board of Directors, as follows:  Approval to appoint Ken Volz to fill the
unexpired term of office for Ophelia James, beginning April 1, 2014, through
December 31, 2015; and acknowledgement of the election of Johnny Holmes,
beginning September 25, 2013, through December 31, 2016.

 

G. Approval to reappoint Lori Brown, Dave Cook, Fred Jimenez, and Albert Hunt
to the Gila County Cooperative Extension Advisory Board retroactive from
January 1, 2014, through December 31, 2015; acknowledge the resignation of
Letha Cline; and appoint Diana Hemovich to fill a vacancy on said Board to
serve a term beginning April 1, 2014, through December 31, 2015.

 

H. Acknowledgment of the February 2014 monthly activity report submitted by
the Globe Regional Justice of the Peace's Office.

 

I. Acknowledgment of the February 2014 monthly activity report submitted by
the Globe Regional Constable's Office.

 

J. Acknowledgment of the February 2014 monthly activity report submitted by
the Payson Regional Constable's Office.

 

K. Acknowledgment of the February 2014 monthly activity report submitted by
the Clerk of the Superior Court's Office.

 

L. Approval of the March 4, 2014, and March 18, 2014, Board of Supervisors'
meeting minutes.

 

M. Acknowledgment of the Human Resources reports for the weeks of March 04,
2014, March 11, 2014, March 18, 2014, and March 25, 2014.

 

N. Acknowledgment of contracts under $50,000 which have been approved by
the County Manager for the weeks of March 3, 2014, to March 7, 2014; and
March 10, 2014, to March 14, 2014.

 

O. Approval of finance reports/demands/transfers for the weeks of March 25,
2014, and April 1, 2014.

 

 

6. CALL TO THE PUBLIC:  Call to the Public is held for public benefit to allow
individuals to address the Board of Supervisors on any issue within the
jurisdiction of the Board of Supervisors. Board members may not discuss
items that are not specifically identified on the agenda. Therefore, pursuant
to Arizona Revised Statute §38-431.01(H), at the conclusion of an open call
to the public, individual members of the Board of Supervisors may respond
to criticism made by those who have addressed the Board, may ask staff to
review a matter or may ask that a matter be put on a future agenda for
further discussion and decision at a future date.

 

 

7. At any time during this meeting pursuant to A.R.S. §38-431.02(K), members  

  

  



7. At any time during this meeting pursuant to A.R.S. §38-431.02(K), members
of the Board of Supervisors and the Chief Administrator may present a brief
summary of current events. No action may be taken on issues presented.

 

 

IF SPECIAL ACCOMMODATIONS ARE NEEDED, PLEASE CONTACT THE RECEPTIONIST AT (928) 425-3231 AS EARLY AS
POSSIBLE TO ARRANGE THE ACCOMMODATIONS. FOR TTY, PLEASE DIAL 7-1-1 TO REACH THE ARIZONA RELAY SERVICE
AND ASK THE OPERATOR TO CONNECT YOU TO (928) 425-3231.

THE BOARD MAY VOTE TO HOLD AN EXECUTIVE SESSION FOR THE PURPOSE OF OBTAINING LEGAL ADVICE FROM THE
BOARD’S ATTORNEY ON ANY MATTER LISTED ON THE AGENDA PURSUANT TO A.R.S. SECTION 38-431.03(A)((3)

THE ORDER OR DELETION OF ANY ITEM ON THIS AGENDA IS SUBJECT TO MODIFICATION AT THE MEETING

  

  



   

ARF-2337     Presentation Agenda Item      2. A.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Adam
Shepherd,
Sheriff

Submitted By: Sarah White, Chief Administrative Officer,
Sheriff's Office

Department: Sheriff's Office

Information
Request/Subject
Recognition of the Globe and Payson Sheriff's Office Posse volunteers for providing
Courthouse security

Background Information
From January 2013 through December 2013, the Globe and Payson Sheriff's Office
has provided over 1,000 volunteer hours for Courthouse security.

Evaluation
N/A

Conclusion
J. Adam Shepherd, Gila County Sheriff. would like to publicly recognize the
volunteers from the Globe and Payson Sheriff's Office volunteers for providing
Courthouse security in Globe and Payson. 

Recommendation
To allow the Gila County Sheriff to recognize the Globe and Payson Sheriff's Office
Posse volunteers for providing Courthouse security in Globe and Payson.

Suggested Motion
Recognition of the Gila County Sheriff's Office Posse volunteers from Globe and
Payson by J. Adam Shepherd, Gila County Sheriff, for providing Courthouse security
in Globe and Payson.



   

ARF-2446     Presentation Agenda Item      2. B.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Linda O'Dell,
School
Superintendent

Submitted By: Linda O'Dell, School Superintendent, School
Superintendent's Office

Department: School Superintendent's Office

Information
Request/Subject
Presentation of the Teacher of the Year 2013-14 award to Ms. Halli Kinnick of Payson
High School by Dr. Linda O'Dell, Gila County School Superintendent.

Background Information
The Gila County Teacher of the Year Program was established in 2011 to publicly
acknowledge and celebrate the efforts of professional educators who demonstrate
excellence both in and out of the classroom.  The goals of the Gila County Teacher of
the Year Program are to: 1) Acknowledge, celebrate and promote excellence in
teaching; 2) Recognize and honor teachers who have demonstrated outstanding
leadership and excellence in teaching; 3) Pay tribute to individuals who have made
outstanding contributions in educating the young people of Gila County; and 4) Select
a nominee for the Arizona Rural Schools Association Teacher of the Year
competition.  Candidates for Teache of the Year may be nominated by another
educator, an administrator or by a parent or community member. A selection
committee comprised of retired educators and community members reviews and
screens all applications and selects finalists who participate in a personal interview
with committee members prior to the determination of the Teacher of the
Year winner.  The Gila County Education Service Agency sponsors the Gila County
Teacher of the Year as a nominee in the Arizona Rural Schools Association (ARSA)
Teacher of the Year competition.  Past Gila County Teacher of the Year winners
include Wayne Gorry of the Payson Unified School District and Theresa Gardner of
Young Public Schools in 2011 and Marlene Armstrong of the Payson Unified School
District in 2012.  Gorry was a finalist for the ARSA Teacher of the Year award in 2011;
in 2012, Armstrong was named the ARSA Teacher of the Year.  A plaque and cash
award will be presented to Ms. Halli Kinnick, Payson High School mathematics
teacher, as the 2013-14 Gila County Teacher of the Year for commitment and
dedication to excellence in education.

Evaluation
N/A

Conclusion
N/A

Recommendation
N/A



Presentation Agenda Item      2. B.             
Regular BOS Meeting

 

Linda O'Dell, School Superintendent, School
Superintendent's Office

School Superintendent's Office



Suggested Motion
Presentation of the Teacher of the Year 2013-14 award to Ms. Halli Kinnick of Payson
High School by Dr. Linda O'Dell, Gila County School Superintendent.



   

ARF-2319     Public Hearing      3. A.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Robert Gould, Community
Development Division Director

Submitted By: Beverly Valenzuela, Executive
Administrative Assistant, Community
Development Division

Department: Community Development Division Division: Community Development Administration

Information
Request/Subject
Adoption of Ordinance No. 2014-02-Wastewater rescinding Ordinance No. 01-02-Wastewater adopted
December 4, 2001.

Background Information
This modification to the Ordinance No. 01-02-Wastewater will accomplish the following:

1. Conforms ordinance language to the responsible Gila County Division, Community Development
Division and technical wastewater terms that have changed in the ensuing years,

2. Reorganizes the ordinance for additional clarity,

3. Updates the “Gila County Listing Course” education minimum qualification standards from the
original start-up language to currently applicable language that incorporates available statewide
education offerings,

4. Defines a “documented history” of reporting inaccurate results, producing inadequate designs, or
other actions that may result in violations of AAC Title 19, Chapter 9, Article 1 & 3, 

5. Defines additional design activities that can be performed by those other than professional engineers,

6. Expands the scope of the ordinance to include additional ADEQ delegated permits,

7. Includes language providing for violations of the ordinance and environmental health regulations for
which the Wastewater Department has responsibility, to be handled through Gila County Ordinance No.
05-01, titled Gila County Hearing Officer Rules of Procedures.

Evaluation
This modification changes the responsible Gila County entity named in the Wastewater Ordinance from
the Health Department to the Community Development Division where the Wastewater Department and
functions have been housed since implementation of “One Stop Shop” by the Board of Supervisors (BOS)
in 2007. 

Ordinance No. 01-02 was implemented to bring order to and improve the quality of wastewater services
provided to Gila County residents by private site investigators, designers and contractors.  This
ordinance was used to establish a list of individuals who had completed a course of training prepared
and presented by Gila County personnel, addressing soil characterization, percolation testing, design of
conventional septic systems, and a review of County ordinances and State of Arizona laws and rules that
govern the design, installation and operation of on-site sewage treatment systems.  Successful
completion includes passing an open book final examination on the material presented.

Passage of this ordinance revision will allow incorporation of wastewater courses presented throughout
the state by Arizona universities that are continually updated as technology and methods evolve and
provide recognition of achievement throughout the state.  This relieves the Wastewater Department of a
significant amount of work associated with continual maintenance of course content.

The original ordinance intended that “bad actors” could be stopped from performing work under the



The original ordinance intended that “bad actors” could be stopped from performing work under the
ordinance and provided for recovery of damages for injured parties by the County Attorney.  The original
provisions proved to be insufficient and vague and very awkward to actually use.  There was no
provision for a hearing process short of criminal or civil court.  This ordinance revision provides that all
violating parties for this ordinance and delegated or Arizona Revised Statutes assigned duties to be
prosecuted through the Gila County Hearing Officer Rules of Procedures, Ordinance 05-01, which is
much more functional, effective and expedient in the vast majority of situations.

Since the adoption of Ordinance No. 01-02, the capabilities of private individuals providing wastewater
services to Gila County residents have increased dramatically due to the continuing education
requirement included in the ordinance.  Consequently some of the services previously reserved for
performance by professional engineers can be provided by non-registrants who are listed on the “Gila
County Contractors List”.  This revision memorializes these changes.

Conclusion
There are no down sides for implementation of the ordinance revisions being presented.  This revision
incorporates new Arizona Department of Environmental Quality (ADEQ) permits delegated to Gila
County, updates terminology changes in regulatory language in the past 13 years; incorporates the use
of statewide education resources in the Gila County contractor education program; defines a
“documented history” of bad work; and provides for fast, effective and efficient handling through the
hearing officer process, of all wastewater ordinance and rule and law violations for which the Gila
County Wastewater Department has responsibility.

This revision allows for more efficient and economical operation of the Wastewater Department, eases
the prosecutor load on the County Attorney’s Office, provides more work for non-registrant wastewater
providers and improves the quality of on-site wastewater services provided to Gila County residents by
incorporating statewide wastewater education and providing a dispute and violation resolution process
that is expedient, efficient and available in county without involvement of the County Attorney’s Office. 

Recommendation
Community Development Division Director, Robert Gould, recommends that the Board of Supervisor
adopt Gila County Ordinance No. 2014-02.-Wastewater.

Suggested Motion
Information/Discussion/Action to adopt Ordinance No. 2014-02-Wastewater, which rescinds Gila
County Ordinance No. 01-2-Wastewater and becomes effective May 1, 2014.  (Robert Gould)

Attachments
Ordinance No. 2014-02-Wastewater-Final Version
Ordinance No. 2014-02-Wastewater with revisions in red
Legal Ad



 
 
 

GILA COUNTY WASTEWATER ORDINANCE N O .  2 0 1 4 - 0 2  
 

 
AN ORDINANCE TO AMEND AND REPLACE GILA COUNTY WASTEWATER 
ORDINANCE NO. 01-2 ADOPTED BY THE BOARD OF SUPERVISORS ON DECEMBER 
4, 2001, THAT ESTABLISHED MINIMUM QUALIFICATION STANDARDS FOR 
PERSONS PERFORMING SOIL CHARACTERIZATIONS, PERCOLATION TESTS, SITE  
INVESTIGATIONS, AND ON-SITE WASTEWATER TREATMENT FACILITY DESIGN; 
PROHIBITING PERFORMANCE OF SUCH SERVICES BY PERSONS WITH A 
DOCUMENTED HISTORY OF REPORTING INACCURATE RESULTS, PRODUCING 
INADEQUATE DESIGNS, OR OTHER POTENTIALLY UNETHICAL OR 
UNACCEPTABLE BEHAVIOR; ADDITIONAL NOTICE OF INTENT TO DISCHARGE, 
DESIGN AND INSTALLATION REQUIREMENTS;  REPAIR OF EXISTING ON-SITE 
WASTEWATER TREATMENT FACILITIES; PENALTIES; AND THE APPEALS 
PROCESS 
 
 

WHEREAS, the Gila County Board of Supervisors is empowered to make and enforce all sanitary 
regulations not in conflict with general law, pursuant to AR. S. §11-251(31), and may adopt 
ordinances necessary or proper to carry out the county's responsibilities not otherwise limited 
or conflicting with other laws, pursuant to A.RS . §11-251.05(A); and 

 
WHEREAS, the State of Arizona has adopted technical and procedural standards for the 
practice of site investigation, soil characterization, percolation testing, system selection 
and design of on-site wastewater treatment facilities having a design flow of less than 
24,000 gallons per day, but has not set minimum qualification standards for the individuals 
performing these functions; and  
 
WHEREAS, the preservation of the health and welfare of the citizens of Gila County, and the 
efficient and effective performance of Gila County's delegated regulatory duties is 
dependent upon how well these tasks are performed; and 

 
WHEREAS, minimum qualification standards are necessary to ensure that the individuals 
performing these functions have the technical knowledge and skills necessary to conform 
with the required technical and legal standards and procedures for these tasks; and 
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WHEREAS, it is necessary to provide the regulated community with an avenue to appeal the 
on-site wastewater treatment facility licensing decisions made by the Gila County staff; and 
WHEREAS, the Board of Supervisors has properly noticed this ordinance in compliance with 
A.RS §11-251.05(C);  

 
NOW, THEREFORE, be it ordained by the Board of Supervisors of Gila County, Arizona, as 
follows: 

 
SECTION 1 
APPLICATION 
 
This ordinance establishes the minimum qualification for persons performing soil 
characterizations, percolation tests, site investigations, on-site wastewater treatment facility 
design; and prohibiting performance of such services by persons with a documented history of 
reporting inaccurate results, producing inadequate designs, or other potentially unethical or 
unacceptable behavior.  
 
Also included in this ordinance is the notice of intent to discharge; design and installation 
requirements; repair of existing on-site wastewater treatment facilities; penalties; and the 
appeals process. 
 
SECTION 2 
QUALIFICATIONS REQUIRED 
 
Soil characterizations; percolation tests; site investigations; on-site wastewater treatment 
facility design; persons authorized to perform; additional notice of intent to discharge; design 
and installation requirements; and repair of existing on-site wastewater treatment facilities. 
 
A. All site investigations, percolation testing, soil characterizations, system selection and      

design of on-site wastewater treatment facilities shall be conducted in accordance with     
Arizona Administrative Code Title 18, Chapter 9, Articles 1 and 3. 

 
B. The services referenced in Section 2(A) shall be performed only by the following     persons: 

 
1. Professional engineers or geologists licensed by the Arizona Board of Technical 

Registration pursuant to A.R.S. §32-121 et seq, with knowledge of and competence with 
the preparation of the design documents and submittals for such systems, unless 
exempted under ARS §32-144(A)(6). 

 
2. Sanitarians registered with the Arizona Sanitarians’ Council pursuant to A.R.S. §36-

136.01, with knowledge of and competence with the preparation of the design 
documents and submittals for such systems. 
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3. Persons who have demonstrated proficiency in site investigations and soil 
characterizations, and the selection and design of on-site wastewater  systems, and 
who have met all the following requirements: 
 
a. Successful completion of "Gila County Listing Course" and/or other specified       

classes presented by the Gila County Community Development Division along with 
their associated prerequisite courses.  Those persons who have successfully 
completed the “Gila County Listing Course” presented by the Gila County 
Community Development Division or have within the two years following their most 
recent listing, successfully completed  a specified "Re-Listing Course" and its 
associated prerequisites, if any, shall be considered qualified to perform the tasks 
specified in this section.  The Gila County Community Development Division shall 
expressly state whether or not any classes it presents, along with the associated 
prerequisite courses, if any, to the regulated community after the effective date of 
this ordinance will qualify the prospective attendees to perform the services 
referenced in this section. 

 
b. Maintained a satisfactory history of producing accurate results and adequate 

designs. 
 

4. The Gila County Community Development Division reserves the right to not accept 
results from persons or firms with a documented history of reporting inaccurate results, 
producing inadequate designs, or other actions that may result in violations of the 
provisions of Arizona Administrative Code Title 18, Chapter 9, Articles 1 and 3. 

 
a. A “documented history” is defined as three written notices of reporting inaccurate 

results, producing inadequate designs, or other actions that resulted or may result 
in violations of the provisions of Arizona Administrative Code Title 18, Chapter 9, 
Articles 1 and 3 issued to the person or firm over the cumulative time of listing of 
that person or entity. 
 

b. An alleged violator shall be entitled to an administrative hearing on any decision of 
the Gila County Community Development Division not to accept results from 
persons or firms with a documented history of reporting inaccurate results, 
producing inadequate designs, or other actions that may result in violations of the 
provisions of Arizona Administrative Code Title 18, Chapter 9, Articles 1 and 3 as 
provided in Gila County Ordinance No. 05-01 titled Gila County Hearing Officer Rules 
of Procedure. 

 
SECTION 3   
SITE INVESTIGATIONS, PERCOLATION TESTING, AND SOIL CHARACTERIZATIONS 
 
A. All site investigations, percolation testing, and soil characterizations pertaining to on-site 

wastewater treatment facilities shall be witnessed by a member of the Gila County 
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Community Development Division staff in order to be valid.  Any results of such activities, 
which are performed without being witnessed by Gila County Community Development 
Division staff may be considered invalid. 

 
1. The Gila County Community Development Division may require percolation testing to 

resolve disputes in those instances where the site investigator and the Gila County 
Community Development Division staff are unable to reach an agreement on the soil’s 
ability to absorb water as determined by soil characterization methods.  

 
2. The Gila County Community Development Division may require percolation testing 

when the soil type and structure are such that soil characterization methods are 
difficult to apply properly.  Such soil types and structures include, but are not limited to, 
composed granite, fractured shale, fractured sandstone, etc. 

 
SECTION 4    
WASTEWATER TREATMENT FACILITY DESIGN 
 
A. Conventional on-site wastewater treatment facilities regulated under Arizona 

Administrative Code R18-9-E302 (General Permit 4.02) and Composting Toilet & Gray 
Water System facilities regulated under Arizona Administrative Code R18-9-E303 (General 
Permit 4.03) may be designed by any person qualified under Section 2(B) of this ordinance. 

 
B. Alternative on-site wastewater treatment facilities regulated under Arizona Administrative 

Codes R18-9-E304 through R18-9-E323 (General Permits 4.04 through 4.23) shall be 
designed by professional engineers licensed by the Arizona Board of Technical Registration 
pursuant to A.R.S. §32-121 et seq, with knowledge of and competence with such systems.  
Site Plans for Low Pressure and STEP Systems may be designed by any person qualified 
under Section 2(B) of this ordinance.  The pump and low pressure piping portions of these 
systems are considered to be alternative on-site wastewater treatment facilities as defined 
in this paragraph and shall be designed by professional engineers licensed by the Arizona 
Board of Technical Registration pursuant to A.R.S. §32-121 et seq, with knowledge of and 
competence with such systems.   

 
C. Surveying performed for the purposes of establishing property boundaries, corners and 

bench mark elevations shall be performed by or under the direct supervision of a 
professional land surveyor registered by the Arizona Board of Technical Registration 
pursuant to A.R.S. §32-121 et seq.  Any other surveying for the purpose of establishing 
surface slopes or topographical grades shall be performed by or under the direct 
supervision of a person qualified to perform the tasks specified in section 2(B) of this 
ordinance. 

 
D. A Gila County Septic Compliance Report and a Gila County Floodplain Status Report shall 

accompany each on-site wastewater treatment facility notice of intent to discharge form 
submitted to the Gila County Community Development Division. 
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E. The Gila County Community Development Division may deny requests made for an 

alternative feature of design, installation, or operational feature under Arizona 
Administrative Code R18-9-A312(G) when the applicant is unable to demonstrate that the 
proposed alternative feature satisfies both of the following criteria specified in Code R18-9-
A312(G): 

 
1. The proposed alternative feature addresses site or system conditions more 

satisfactorily than the general permit requirement, and; 
 

2. The proposed alternative feature achieves equal or better performance compared with 
the general permit requirement. 

 
F. The Gila County Community Development Division may expressly require a person 

requesting an alternative feature of design, installation or operational feature under 
Arizona Administrative Code R18-9-A312(G) to submit written documentation prepared by 
a professional engineer (other than the original designer of the on-site wastewater 
treatment facility), a registered geologist with a strong background in hydrology, registered 
by the Arizona Board of Technical Registration pursuant to A.R.S. §32-121 et seq, or other 
qualified professional as necessary to demonstrate conformance with Arizona 
Administrative Code Title 18, Chapter 9, Articles 1 and 3. 
  

SECTION 5  
WASTEWATER TREATMENT FACILITY INSTALLATION 
 
A. A property owner or applicant may not install an alternative on-site wastewater treatment 

facility regulated under Arizona Administrative Codes R18-9-E303 through R18-9-E323 
(General Permits 4.03 through 4.23) for his or her own use, unless the property owner or 
applicant possesses a valid license issued by the Arizona Registrar of Contractors which 
would allow the homeowner or applicant to contract to install an on-site wastewater 
treatment facility.   

 
B. No person shall repair or replace an existing on-site wastewater treatment facility, unless 

they have met all of the following requirements: 
 

1. They meet one or more of the qualification requirements given in Section 2. 
 

2. They obtain an on-site wastewater treatment facility permit from the Gila County 
Community Development Division before beginning the repair or replacement. 
 

3. The repair or replacement  conforms to Arizona Administrative Code Title 18, Chapter 9, 
Articles 1 and 3 to the maximum extent practicable. 
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SECTION 6 
VIOLATIONS/PUBLIC NUISANCE 
 
A. The following conditions constitute environmental nuisances dangerous to the public 

health and the environment:  
 

1. All sewage, human excreta, wastewater, gray water or other organic wastes deposited, 
stored, discharged or exposed so as to be a potential instrument or medium in the 
transmission of disease to or between any person or persons. 

 
2. Any vehicle or container used in the transportation of human excreta which is defective 

and allows leakage or spillage of contents. 
 

3. The maintenance of any overflowing septic tank or cesspool of which the contents may 
be accessible to flies and other insects and rodents. 

 
4. The use of the contents of privies, cesspools or septic tanks or the use of sewage or 

sewage plant effluents for fertilizing or irrigation purposes for crops or gardens except 
by specific approval of the Arizona Department of Environmental Quality or the Arizona 
Department of Health Services. 
 

5. The pollution or contamination of any domestic waters that is a direct result of the 
conditions listed above. 

 
B. Abatement of environmental nuisances dangerous to the public health and the 

environment: 
 

1. If an environmental nuisance  exists on private property, the Gila County Community 
Development Division may order the owner or occupant to remove the nuisance within 
twenty-four (24) hours, as authorized under §49-143 of the Arizona Revised Statutes 
(A.R.S.),  at the expense of the owner or occupant.  This order will be in the form of a 
notice of violation served as required by law and delivered to the owner and/or 
occupant of the property.  If the owner or occupant fails or refuses to comply with the 
order, the Gila County Community Development Division may take any or all of the 
following actions:  
 
a. Remove or have the nuisance removed using the methods and procedures 

prescribed in Gila County Ordinance No. 08-02, title Clean and Lien Ordinance. 
  

b. Notify the water utility company so they may disconnect water service to the 
property to prevent the danger to the public health from increasing. 

 
c. Where water to the property is provided by a private well with a pump supplied 

with power furnished by a utility company, notify the power utility company so they 
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may disconnect power to the property to prevent the danger to the public health 
from increasing. 
 

d. Charge the owner or occupant who caused the nuisance with a violation of this 
section. 

 
SECTION 7 
ADMINISTRATION AND ENFORCEMENT 
 
A. It shall be the duty of the Gila County Community Development Division Wastewater 

Department Manager to administer and enforce this ordinance.  In accordance with the 
prescribed procedures of this jurisdiction and with the concurrence of the appointing 
authority, the Community Development Division Director shall have the authority to 
appoint the related technicians, sanitarians, inspectors and other employees as necessary 
to assist the Wastewater Department Manager.  Such employees shall have the powers as 
delegated by the Board of Supervisors through the Community Development Division 
Director.  All Gila County law enforcement officials and agencies shall, whenever requested 
by the Wastewater Department Manager, enforce this ordinance and any sections of A.R.S. 
Title 36 or Title 49 granting authorities or assigning duties and responsibilities to the 
director of a county environmental department or any State of Arizona statute or code 
delegated to the Gila County Development Division, to the extent that they are lawfully 
authorized.  

 
B. If the Gila County Community Development Division Wastewater Department Manager has 

reason to believe that a person has violated any Gila County wastewater, health, 
environmental or sanitary ordinance or any sections of A.R.S. Title 36 or Title 49 granting 
authorities or assigning duties and responsibilities to the director of a county 
environmental department or any State of Arizona statute or code delegated to the Gila 
County Development Division, the Wastewater Department Manager may issue a notice of 
violation and demand for compliance by certified or registered mail or by hand delivery to 
the respondent.  Violations of any of the aforementioned ordinances, statutes or codes 
shall be processed pursuant to Gila County Ordinance No. 05-01, titled Gila County Hearing 
Officer Rules of Procedures. 

 
SECTION 8 
PENALTIES; REMEDIES 
 
A. Criminal Penalties:  Any person, firm or corporation, whether as principal, owner, applicant, 

agent, tenant, employee or otherwise, who violates any provision of this ordinance or 
violates or fails to comply with any order or regulation made hereunder is guilty of a Class 1 
Misdemeanor.  Each and every day during which the illegal activity, use or violation 
continues is a separate offense. 
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B. Civil Penalties:  Any person, firm or corporation, whether as principal, owner, applicant, 
agent, tenant, employee or otherwise, who violates any provisions of this ordinance shall 
be subject to a civil penalty.  Each day of a continuing violation is a separate violation for 
the purpose of imposing a separate penalty.  The civil penalty for violations of this 
ordinance shall be pursuant to Gila County Ordinance No. 05-01, titled Gila County Hearing 
Officer Rules of Procedures.  An alleged violator shall be entitled to an administrative 
hearing on his liability, and a review by the Board of Supervisors as provided in the 
Ordinance No. 05-01.   

 
C. Remedies:  An alleged violator who is served with the Notice of Violation subject to civil 

penalty shall not be subject to a criminal prosecution for the same factual situation.  
However, all other remedies provided for herein shall be cumulative and not exclusive.  The 
conviction and punishment of any person hereunder shall not relieve such person from the 
responsibility to correct prohibited conditions or improvements nor prevent the 
enforcement, correction or removal thereof.  In addition to the other remedies provided in 
the article, the Board of Supervisors, the County Attorney, the Inspector, or any adjacent or 
neighboring property owner who shall be damaged by the violation of any provision of this 
ordinance, may institute, in addition to the other remedies provided by law, injunction, 
mandamus, abatement or any other appropriate action, proceeding or proceedings to 
prevent or abate or remove such unlawful erection, construction, reconstruction, 
alteration, maintenance or use. 

 
SECTION 9    
APPEALS 
 
Nothing in this ordinance shall preclude any individual, company or corporation from seeking 
redress through the courts concerning any portion of this ordinance or any ruling made by the 
Gila County Community Development Division.  The method of appealing a civil penalty 
imposed by the Gila County Hearing Officer is outlined in Gila County Ordinance No. 05-01, 
titled Gila County Hearing Officer Rules of Procedures.  An alleged violator shall be entitled to 
an administrative hearing on his liability, and a review by the Board of Supervisors as provided 
in Ordinance No. 05-01.  The method of appealing  
verdicts of a criminal penalty is outlined in the State of Arizona Rules of Criminal Procedure. 
 
SECTION 10    
SEVERABILITY 
 
Should any section, paragraph, sentence, clause, or phrase of this ordinance be declared 
unconstitutional or invalid for any reason, it is the intent of the Board of Supervisors that the 
remainder of this ordinance shall not be affected thereby, and shall continue in full force and 
effect. 
 
SECTION 11    
EFFECTIVE DATE AND TERRITORIAL APPLICABILITY 
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A. This ordinance shall apply to all services denoted in Section 1 which are performed on or 

after 30 days after the adoption of this ordinance. 
 
B. This ordinance shall be effective in all unincorporated areas of Gila County, and shall be 

effective in any incorporated city or town which may approve, by resolution, the 
application or enforcement of this ordinance within that city’s or town’s boundaries, 
pursuant to §A.R.S. 11-251.05(D). 

 
PASSED AND ADOPTED this 1st day of April 2014, Globe, Gila County, Arizona. 
 
 
Attest:      GILA COUNTY BOARD OF SUPERVISORS 
  
 
_______________________________ ________________________________________ 
Marian Sheppard    Michael A. Pastor, Chairman 
Clerk of the Board of Supervisors 
 
Approved as to form: 
 
 
______________________________ 
Bryan Chambers 
Deputy Attorney Principal 
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GILA COUNTY ORDINANCE  N O .  2014-02 
 

 
AN ORDINANCE TO AMEND AND REPLACE ORDINANCE NO. 01-2 
ADOPTED BY THE BOARD OF SUPERVISORS ON DECEMBER 4, 2001, THAT 
ESTABLISHED MINIMUM QUALIFICATION STANDARDS FOR PERSONS 
PERFORMING SOIL CLASSIFICATIONS CHARACTERIZATIONS, 
PERCOLATION TESTS, SITE ASSESSMENTS INVESTIGATIONS, AND ON-
SITE WASTEWATER TREATMENT FACILITY DESIGN; PROHIBITING 
PERFORMANCE OF SUCH SERVICES BY PERSONS WITH A DOCUMENTED 
HISTORY OF REPORTING INACCURATE RESULTS, PRODUCING 
INADEQUATE DESIGNS, OR OTHER POTENTIALLY UNETHICAL OR 
UNACCEPTABLE BEHAVIOR; ADDITIONAL NOTICE OF INTENT TO 
DISCHARGE, DESIGN AND INSTALLATION REQUIREMENTS;  REPAIR OF 
EXISTING ON-SITE WASTEWATER TREATMENT FACILITIES; PENALTIES; 
AND THE APPEALS PROCESS 
 
 

WHEREAS, the Gila County Board of Supervisors is empowered to make and enforce all 
sanitary regulations not in conflict with general law, pursuant to AR. S. §11-251(31), and 
may adopt ordinances necessary or proper to carry out the county's responsibilities not 
otherwise limited or conflicting with other laws, pursuant to A.RS . §11-251.05(A); and 

 
WHEREAS, the State of Arizona has adopted technical and procedural standards for the 
practice of site evaluation investigation, soil classification characterization, percolation 
testing, system selection and design of on-site wastewater treatment facilities having a 
design flow of less than 24,000 gallons per day, but has not set minimum qualification 
standards for the individuals performing these functions; and  
 
WHEREAS, the preservation of the health and welfare of the citizens of Gila County, and 
the efficient and effective performance of Gila County's delegated regulatory duties is 
dependent upon how well these tasks are performed; and 

 
WHEREAS, minimum qualification standards are necessary to ensure that the 
individuals performing these functions have the technical knowledge and skills 
necessary to conform with the required technical and legal standards and procedures 
for these tasks; and 
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WHEREAS, it is necessary to provide the regulated community with an avenue to appeal 
the on-site wastewater treatment facility licensing decisions made by the Gila County 
staff; and 

 
WHEREAS, the Board of Supervisors has published properly noticed this ordinance in 
compliance with A.RS §11-251.05(C);  

 
NOW, THEREFORE, be it ordained by the Board of Supervisors of Gila County, Arizona, 
as follows: 

 
Section 1: Soil Analysis, Percolation Tests, Site Investigation, On-site Wastewater 
Treatment Facility Design; Persons Authorized to Perform; Additional Notice of Intent to 
Discharge, Design, and Installation Requirements, Repair of Existing On-site Wastewater 
Treatment Facilities. 
 
A) All site investigations, percolation testing, soil analyses, system selection, and design of on-

site wastewater treatment facilities shall be conducted in accordance with Arizona 
Administrative Code Title 19, Chapter 9, Articles 1 and 3. 

 
B) The services referenced in Section 1(A) shall be performed only by the following persons: 
 

1) Professional Engineers or Geologists licensed by the Arizona Board of Technical 
Registration pursuant to A.R.S. §32-121 et seq, with knowledge of and competence with 
the preparation of the design documents and submittals for such systems, unless 
exempted under ARS §32-144(A)(6). 

 
2) Sanitarians registered with the Arizona Sanitarians Council pursuant to A.R.S. §36-

136.01, with knowledge of and competence with the preparation of the design documents 
and submittals for such systems. 

 
3) Persons who have demonstrated proficiency in site investigations and the selection and 

design of on-site wastewater systems, and who have met all the following requirements: 
 

i) Successful completion of one or more classes presented by the Gila County Health 
Department within the past two years and after January 1, 2001, regarding the tasks 
specified in Section 1(A).  Those persons who successfully completed the 
“Implementing ADEQ’s Aquifer Permit Program Regulations for On-Site Wastewater 
Treatment Facilities, Effective January 1, 2001” training presented by the Gila County 
Health Department in March 2001 shall be considered qualified to perform the tasks 
specified in Section 1(A).  The Gila County Health Department shall expressly state 
whether or not any classes it presents to the regulated community after the effective 
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date of this ordinance will qualify the prospective attendees to perform the services 
referenced in Section 1(A) under this section. 

 
ii) Maintained a satisfactory history of producing accurate results, and adequate designs. 

  
C) The Gila County Health Department reserves the right to not accept results from persons or 

firms with a documented history of reporting inaccurate results, producing inadequate 
designs, or other actions that may result in violations of the provisions of Arizona 
Administrative Code Title 18, Chapter 9, Articles 1 and 3.  

 
D) All site investigations, percolation testing, and soil classifications pertaining to on-site 

wastewater treatment facilities shall be witnessed by a member of the Gila County 
Environmental Health staff to be valid.  Any results of such activities, which are performed 
without being witnessed by Gila County Environmental Health Staff, will be considered 
invalid.   

 
1) The Gila County Health Department may require percolation testing to resolve disputes in 

those instances where the site investigator and the Gila County Environmental Health 
Staff are unable to reach an agreement on the soil’s ability to absorb water as determined 
by soil classification methods.  

 
2) The Gila County Health Department may require percolation testing when the soil type 

and structure are such that soil classification methods are difficult to apply properly.  
Such soil types and structures include, but are not limited to, decomposed granite, 
fractured shale, fractured sandstone, etc.  

 
E) Conventional on-site wastewater treatment facilities regulated under Arizona Administrative 

Code R18-9-E302 (General Permit 4.02) may be designed by any person qualified under 
Section 1(B) of this Ordinance. 

 
F) Alternative on-site wastewater treatment facilities regulated under Arizona Administrative 

Codes R18-9-E303 through R18-9-E322 (General Permits 4.03 through 4.22) shall only be 
designed by Professional Engineers licensed by the Arizona Board of Technical Registration 
pursuant to A.R.S. §32-121 et seq, with knowledge of and competence with such systems. 

 
G) Surveying performed for the purposes of establishing property boundaries, corners, and bench 

mark elevations shall be performed by or under the direct supervision of a professional land 
surveyor registered by the Arizona Board of Technical Registration pursuant to A.R.S. §32-
121 et seq. Any other surveying for the purpose of establishing surface slopes or topographical 
grades shall be performed by or under the direct supervision of a person qualified to perform 
the tasks specified in section 1(A). 
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H) A Gila County Septic Compliance Report and a Gila County Floodplain Status Report shall 

accompany each on-site wastewater treatment facility Notice of Intent to Discharge form 
submitted to the Gila County Health Department. 

 
I) Where the daily design flow for a residence as calculated by fixture count does not agree with 

the daily design flow as calculated by bedroom count, the designer shall base the design on 
the larger of the two values. 

 
J) The Gila County Health Department may deny requests made for an alternative feature of 

design, installation, or operational feature under Arizona Administrative Code R18-9-
A312(G) when the applicant is unable to demonstrate that the proposed alternative feature 
satisfies both of the following criteria specified in Code R18-9-A312(G): 

 
1) The proposed alternative feature addresses site or system conditions more satisfactorily 

than the general permit requirement, and; 
 
2) The proposed alternative feature achieves equal or better performance compared with 

general permit requirement. 
 
K) The Gila County Health Department may expressly require a person requesting an alternative 

feature of design, installation, or operational feature under Arizona Administrative Code 
R18-9-A312(G) to submit written documentation prepared by a Professional Engineer (other 
than the original designer of the on-site wastewater treatment facility), a Registered Geologist 
with a strong background in hydrology, registered by the Arizona Board of Technical 
Registration pursuant to A.R.S. §32-121 et seq, or other qualified professional as necessary to 
demonstrate conformance with Arizona Administrative Code Title 18, Chapter 9, Articles 1 
and 3.   

 
L) A property owner may not install an alternative on-site wastewater treatment facility 

regulated under Arizona Administrative Codes R18-9-E303 through R18-9-E322 (General 
Permits 4.03 through 4.22) for his or her own use, unless the property owner possesses a 
valid license issued by the Arizona Registrar of Contractors which would allow the 
homeowner to contract to install an on-site wastewater treatment facilities.   

 
M) No person shall repair or replace an existing an on-site wastewater treatment facility, unless 

they have met all of the following requirements: 
 

1. They meet one or more of the qualification requirements given in Section 1(B). 
 
2. They obtain an on-site wastewater treatment facility repair permit from the Gila County 

 
Page 4 of 13 
Rev 10 – February 27, 2014 



        

 
 

Health Department before beginning the repair or replacement. 
  

3. The repair and/or replacement conforms to Arizona Administrative Code Title 18, 
Chapter 9, Articles 1 and 3 to the maximum extent practicable. 

 
SECTION 1 
APPLICATION 
 
This ordinance establishes the minimum qualification for persons performing soil 
characterizations, percolation tests, site investigations, on-site wastewater treatment 
facility design; and prohibiting performance of such services by persons with a 
documented history of reporting inaccurate results, producing inadequate designs, or other 
potentially unethical or unacceptable behavior.  
 
Also included in this ordinance is the notice of intent to discharge; design and installation 
requirements; repair of existing on-site wastewater treatment facilities; penalties; and the 
appeals process. 
 
Section 2: Penalties 
 
A) Any individual violating Section 1 of this Ordinance shall be guilty of a class one (1) 

misdemeanor, pursuant to A.R.S. §11-251.05(A)(2).   
 
B) In addition, the Gila County Attorney may file a civil action to enjoin the individual from 

performing such services and/or recover all fees earned by the violator for return to the 
person who has paid for the performance of these services. 

 
SECTION 2 
QUALIFICATIONS REQUIRED 
 
Soil characterizations; percolation tests; site investigations; on-site wastewater treatment 
facility design; persons authorized to perform; additional notice of intent to discharge; 
design and installation requirements; and repair of existing on-site wastewater treatment 
facilities. 
 
A. All site investigations, percolation testing, soil characterizations, system selection and      

design of on-site wastewater treatment facilities shall be conducted in accordance with     
Arizona Administrative Code Title 19, Chapter 9, Articles 1 and 3. 

 
B. The services referenced in Section 2(A) shall be performed only by the following     

persons: 

 
Page 5 of 13 
Rev 10 – February 27, 2014 



        

 
 

 
1. Professional engineers or geologists licensed by the Arizona Board of Technical 

Registration pursuant to A.R.S. §32-121 et seq, with knowledge of and competence 
with the preparation of the design documents and submittals for such systems, 
unless exempted under ARS §32-144(A)(6). 

 
2. Sanitarians registered with the Arizona Sanitarians’ Council pursuant to A.R.S. §36-

136.01, with knowledge of and competence with the preparation of the design 
documents and submittals for such systems. 
 

3. Persons who have demonstrated proficiency in site investigations and soil 
characterizations, and the selection and design of on-site wastewater  systems, and 
who have met all the following requirements: 
 
a. Successful completion of "Gila County Listing Course" and/or other specified       

classes presented by the Gila County Community Development Division along 
with their associated prerequisite courses.  Those persons who have successfully 
completed the “Gila County Listing Course” presented by the Gila County 
Community Development Division or have within the two years following their 
most recent listing, successfully completed  a specified "Re-Listing Course" and 
its associated prerequisites, if any, shall be considered qualified to perform the 
tasks specified in this section.  The Gila County Community Development 
Division shall expressly state whether or not any classes it presents, along with 
the associated prerequisite courses, if any, to the regulated community after the 
effective date of this ordinance will qualify the prospective attendees to perform 
the services referenced in this section. 

 
b. Maintained a satisfactory history of producing accurate results and adequate 

designs. 
 

4. The Gila County Community Development Division reserves the right to not accept 
results from persons or firms with a documented history of reporting inaccurate 
results, producing inadequate designs, or other actions that may result in violations 
of the provisions of Arizona Administrative Code Title 18, Chapter 9, Articles 1 and 
3. 

 
a. A “documented history” is defined as three written notices of reporting 

inaccurate results, producing inadequate designs, or other actions that resulted 
or may result in violations of the provisions of Arizona Administrative Code Title 
18, Chapter 9, Articles 1 and 3 issued to the person or firm over the cumulative 
time of listing of that person or entity. 
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b. An alleged violator shall be entitled to an administrative hearing on any decision 
of the Gila County Community Development Division not to accept results from 
persons or firms with a documented history of reporting inaccurate results, 
producing inadequate designs, or other actions that may result in violations of 
the provisions of Arizona Administrative Code Title 18, Chapter 9, Articles 1 and 
3 as provided in Gila County Ordinance No. 05-01 titled Gila County Hearing 
Officer Rules of Procedure. 

 
Section 3: Appeals Process 
 
A) An applicant may appeal any final decision made by the Gila County Health Department 

regarding the issuance or denial of a license to install and/or discharge from an on-site 
wastewater treatment facility, pursuant to the Pre-Hearing and Hearing Procedures for on-site 
wastewater system licensing Appeals adopted by the Gila County Board of Supervisors. 

 
SECTION 3   
SITE INVESTIGATIONS, PERCOLATION TESTING, AND SOIL CHARACTERIZATIONS 
 
A. All site investigations, percolation testing, and soil characterizations pertaining to on-

site wastewater treatment facilities shall be witnessed by a member of the Gila County 
Community Development Division staff in order to be valid.  Any results of such 
activities, which are performed without being witnessed by Gila County Community 
Development Division staff may be considered invalid. 

 
1. The Gila County Community Development Division may require percolation testing 

to resolve disputes in those instances where the site investigator and the Gila 
County Community Development Division staff are unable to reach an agreement on 
the soil’s ability to absorb water as determined by soil characterization methods.  

 
2. The Gila County Community Development Division may require percolation testing 

when the soil type and structure are such that soil characterization methods are 
difficult to apply properly.  Such soil types and structures include, but are not 
limited to, composed granite, fractured shale, fractured sandstone, etc. 

 
Section 4: Severability 
 
Should any section, paragraph, sentence, clause, or phrase of this Ordinance be declared 
unconstitutional or invalid for any reason, it is the intent of the Board of Supervisors that the 
remainder of this Ordinance shall not be affected thereby, and shall continue in full force and 
effect. 
 
SECTION 4    
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WASTEWATER TREATMENT FACILITY DESIGN 
 
A. Conventional on-site wastewater treatment facilities regulated under Arizona 

Administrative Code R18-9-E302 (General Permit 4.02) and Composting Toilet & Gray 
Water System facilities regulated under Arizona Administrative Code R18-9-E303 
(General Permit 4.03) may be designed by any person qualified under Section 2(B) of 
this ordinance. 

 
B. Alternative on-site wastewater treatment facilities regulated under Arizona 

Administrative Codes R18-9-E304 through R18-9-E323 (General Permits 4.04 through 
4.23) shall be designed by professional engineers licensed by the Arizona Board of 
Technical Registration pursuant to A.R.S. §32-121 et seq, with knowledge of and 
competence with such systems.  Site Plans for Low Pressure and STEP Systems may be 
designed by any person qualified under Section 2(B) of this ordinance.  The pump and 
low pressure piping portions of these systems are considered to be alternative on-site 
wastewater treatment facilities as defined in this paragraph and shall be designed by 
professional engineers licensed by the Arizona Board of Technical Registration 
pursuant to A.R.S. §32-121 et seq, with knowledge of and competence with such 
systems.   

 
C. Surveying performed for the purposes of establishing property boundaries, corners and 

bench mark elevations shall be performed by or under the direct supervision of a 
professional land surveyor registered by the Arizona Board of Technical Registration 
pursuant to A.R.S. §32-121 et seq.  Any other surveying for the purpose of establishing 
surface slopes or topographical grades shall be performed by or under the direct 
supervision of a person qualified to perform the tasks specified in section 2(B) of this 
ordinance. 

 
D. A Gila County Septic Compliance Report and a Gila County Floodplain Status Report 

shall accompany each on-site wastewater treatment facility notice of intent to discharge 
form submitted to the Gila County Community Development Division. 

 
E. The Gila County Community Development Division may deny requests made for an 

alternative feature of design, installation, or operational feature under Arizona 
Administrative Code R18-9-A312(G) when the applicant is unable to demonstrate that 
the proposed alternative feature satisfies both of the following criteria specified in Code 
R18-9-A312(G): 

 
1. The proposed alternative feature addresses site or system conditions more 

satisfactorily than the general permit requirement, and; 
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2. The proposed alternative feature achieves equal or better performance compared 
with the general permit requirement. 

 
F. The Gila County Community Development Division may expressly require a person 

requesting an alternative feature of design, installation or operational feature under 
Arizona Administrative Code R18-9-A312(G) to submit written documentation 
prepared by a professional engineer (other than the original designer of the on-site 
wastewater treatment facility), a registered geologist with a strong background in 
hydrology, registered by the Arizona Board of Technical Registration pursuant to A.R.S. 
§32-121 et seq, or other qualified professional as necessary to demonstrate 
conformance with Arizona Administrative Code Title 18, Chapter 9, Articles 1 and 3. 
  

Section 5: Effective Date and Territorial Applicability 
 
A) This Ordinance shall apply to all services denoted in Section 1(A) which are performed on or 

after 30 days after the adoption of this ordinance. 
 
B) This Ordinance shall be effective in all unincorporated areas of Gila County, and shall be 

effective in any incorporated city or town which may approve, by resolution, the application 
or enforcement of this Ordinance within that city or town’s boundaries, pursuant to §A.R.S. 
11-251.05(D).  

 
SECTION 5  
WASTEWATER TREATMENT FACILITY INSTALLATION 
 
A. A property owner or applicant may not install an alternative on-site wastewater 

treatment facility regulated under Arizona Administrative Codes R18-9-E303 through 
R18-9-E323 (General Permits 4.03 through 4.23) for his or her own use, unless the 
property owner or applicant possesses a valid license issued by the Arizona Registrar of 
Contractors which would allow the homeowner or applicant to contract to install an on-
site wastewater treatment facility.   

 
B. No person shall repair or replace an existing on-site wastewater treatment facility, 

unless they have met all of the following requirements: 
 

1. They meet one or more of the qualification requirements given in Section 2. 
 

2. They obtain an on-site wastewater treatment facility permit from the Gila County 
Community Development Division before beginning the repair or replacement. 
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3. The repair or replacement  conforms to Arizona Administrative Code Title 18, Chapter 
9, Articles 1 and 3 to the maximum extent practicable. 

 
SECTION 6 
VIOLATIONS/PUBLIC NUISANCE 
 
A. The following conditions constitute environmental nuisances dangerous to the public 

health and the environment:  
 

1. All sewage, human excreta, wastewater, gray water or other organic wastes 
deposited, stored, discharged or exposed so as to be a potential instrument or 
medium in the transmission of disease to or between any person or persons. 

 
2. Any vehicle or container used in the transportation of human excreta which is 

defective and allows leakage or spillage of contents. 
 

3. The maintenance of any overflowing septic tank or cesspool of which the contents 
may be accessible to flies and other insects and rodents. 

 
4. The use of the contents of privies, cesspools or septic tanks or the use of sewage or 

sewage plant effluents for fertilizing or irrigation purposes for crops or gardens 
except by specific approval of the Arizona Department of Environmental Quality or 
the Arizona Department of Health Services. 
 

5. The pollution or contamination of any domestic waters that is a direct result of the 
conditions listed above. 

 
B. Abatement of environmental nuisances dangerous to the public health and the 

environment: 
 

1. If an environmental nuisance  exists on private property, the Gila County 
Community Development Division may order the owner or occupant to remove the 
nuisance within twenty-four (24) hours, as authorized under §49-143 of the Arizona 
Revised Statutes (A.R.S.),  at the expense of the owner or occupant.  This order will 
be in the form of a notice of violation served as required by law and delivered to the 
owner and/or occupant of the property.  If the owner or occupant fails or refuses to 
comply with the order, the Gila County Community Development Division may take 
any or all of the following actions:  
 
a. Remove or have the nuisance removed using the methods and procedures 

prescribed in Gila County Ordinance No. 08-02, title Clean and Lien Ordinance. 
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b. Notify the water utility company so they may disconnect water service to the 

property to prevent the danger to the public health from increasing. 
 

c. Where water to the property is provided by a private well with a pump supplied 
with power furnished by a utility company, notify the power utility company so 
they may disconnect power to the property to prevent the danger to the public 
health from increasing. 
 

d. Charge the owner or occupant who caused the nuisance with a violation of this 
section. 

 
SECTION 7 
ADMINISTRATION AND ENFORCEMENT 
 
A. It shall be the duty of the Gila County Community Development Division Wastewater 

Department Manager to administer and enforce this ordinance.  In accordance with the 
prescribed procedures of this jurisdiction and with the concurrence of the appointing 
authority, the Community Development Division Director shall have the authority to 
appoint the related technicians, sanitarians, inspectors and other employees as 
necessary to assist the Wastewater Department Manager.  Such employees shall have 
the powers as delegated by the Board of Supervisors through the Community 
Development Division Director.  All Gila County law enforcement officials and agencies 
shall, whenever requested by the Wastewater Department Manager, enforce this 
ordinance and any sections of A.R.S. Title 36 or Title 49 granting authorities or 
assigning duties and responsibilities to the director of a county environmental 
department or any State of Arizona statute or code delegated to the Gila County 
Development Division, to the extent that they are lawfully authorized.  

 
B. If the Gila County Community Development Division Wastewater Department Manager 

has reason to believe that a person has violated any Gila County wastewater, health, 
environmental or sanitary ordinance or any sections of A.R.S. Title 36 or Title 49 
granting authorities or assigning duties and responsibilities to the director of a county 
environmental department or any State of Arizona statute or code delegated to the Gila 
County Development Division, the Wastewater Department Manager may issue a notice 
of violation and demand for compliance by certified or registered mail or by hand 
delivery to the respondent.  Violations of any of the aforementioned ordinances, 
statutes or codes shall be processed pursuant to Gila County Ordinance No. 05-01, titled 
Gila County Hearing Officer Rules of Procedures. 

 
SECTION 8 
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PENALTIES; REMEDIES 
 
A. Criminal Penalties:  Any person, firm or corporation, whether as principal, owner, 

applicant, agent, tenant, employee or otherwise, who violates any provision of this 
ordinance or violates or fails to comply with any order or regulation made hereunder is 
guilty of a Class 1 Misdemeanor.  Each and every day during which the illegal activity, 
use or violation continues is a separate offense. 

 
B. Civil Penalties:  Any person, firm or corporation, whether as principal, owner, applicant, 

agent, tenant, employee or otherwise, who violates any provisions of this ordinance 
shall be subject to a civil penalty.  Each day of a continuing violation is a separate 
violation for the purpose of imposing a separate penalty.  The civil penalty for violations 
of this ordinance shall be pursuant to Gila County Ordinance No. 05-01, titled Gila 
County Hearing Officer Rules of Procedures.  An alleged violator shall be entitled to an 
administrative hearing on his liability, and a review by the Board of Supervisors as 
provided in the Ordinance No. 05-01.   

 
C. Remedies:  An alleged violator who is served with the Notice of Violation subject to civil 

penalty shall not be subject to a criminal prosecution for the same factual situation.  
However, all other remedies provided for herein shall be cumulative and not exclusive.  
The conviction and punishment of any person hereunder shall not relieve such person 
from the responsibility to correct prohibited conditions or improvements nor prevent 
the enforcement, correction or removal thereof.  In addition to the other remedies 
provided in the article, the Board of Supervisors, the County Attorney, the Inspector, or 
any adjacent or neighboring property owner who shall be damaged by the violation of 
any provision of this ordinance, may institute, in addition to the other remedies 
provided by law, injunction, mandamus, abatement or any other appropriate action, 
proceeding or proceedings to prevent or abate or remove such unlawful erection, 
construction, reconstruction, alteration, maintenance or use. 

 
SECTION 9    
APPEALS 
 
Nothing in this ordinance shall preclude any individual, company or corporation from 
seeking redress through the courts concerning any portion of this ordinance or any ruling 
made by the Gila County Community Development Division.  The method of appealing a 
civil penalty imposed by the Gila County Hearing Officer is outlined in Gila County 
Ordinance No. 05-01, titled Gila County Hearing Officer Rules of Procedures.  An alleged 
violator shall be entitled to an administrative hearing on his liability, and a review by the 
Board of Supervisors as provided in Ordinance No. 05-01.  The method of appealing 
verdicts of a criminal penalty is outlined in the State of Arizona Rules of Criminal 
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Procedure. 
 
Section 10 
Severability 
 
Should any section, paragraph, sentence, clause, or phrase of this ordinance be declared 
unconstitutional or invalid for any reason, it is the intent of the Board of Supervisors that 
the remainder of this ordinance shall not be affected thereby, and shall continue in full 
force and effect. 
 
Section 11  
Effective Date and Territorial Applicability 
 
A. This ordinance shall apply to all services denoted in Section 1 which are performed on 

or after 30 days after the adoption of this ordinance. 
 
B. This ordinance shall be effective in all unincorporated areas of Gila County, and shall be 

effective in any incorporated city or town which may approve, by resolution, the 
application or enforcement of this ordinance within that city’s or town’s boundaries, 
pursuant to §A.R.S. 11-251.05(D). 

 
PASSED AND ADOPTED this ____ day of ________ 2014, Globe, Gila County, Arizona. 
 
 
Attest:      GILA COUNTY BOARD OF SUPERVISORS 
  
 
_______________________________ ________________________________________ 
Marian Sheppard    Michael A. Pastor, Chairman 
Clerk of the Board of Supervisors 
 
Approved as to form: 
 
 
______________________________ 
Bryan Chambers 
Deputy Attorney Principal 
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ARF-2420     Public Hearing      3. B.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Steve Stratton, Public
Works Division
Director

Submitted By: Steve McGill, Rural Addressing
Analyst, Public Works Division

Department: Public Works Division

Information
Request/Subject
Resolution 14-04-01 to name a previously unnamed section of road in Miami as S.
Cotton Road

Background Information
On February 19, 2013, the Gila County Assessor's Office requested verification
of physical property addresses for parcels South of Mackey Camp Road in Miami. 
Rural addressing was unable to fulfill the request.

Evaluation
Rural Addressing assessed the area and found no uniform consecutive numbering or
street signage per Ordinance No. 11-03.  Assessor records indicated two
residents with an address of Mackey Camp Road and two with an address of S. Cotton
Road.  Rural Addressing records indicate the road in question of which 11
parcels reside was changed from Unknown 27 to S. Cotton Road in 2009.  No record
of S. Cotton Road was found in the Master Street Address Guide or County adopted
resolutions.  Road naming notifications and copies of Ordinance No. 11-03 were sent
to affected parcel owners.  A copy of this item is attached.  Resident Mr. Charles
Blackwell responded with an alternate suggestion.  A petition was sent to Mr.
Blackwell in accordance with Section 806.  No petition was received.  A follow up with
Mr. Blackwell indicated he did not wish to petition. 

Conclusion
Per the Gila County Street Naming and Property Numbering Ordinance, a public
notice was submitted to the Arizona Silver Belt for publication in two consecutive
issues: February 26, 2014, and March 5, 2014.  No objections were submitted to Rural
Addressing personnel during the comment period.  A copy of the publication is
attached.

Recommendation
The Director of the Public Works Division recommends that the Board of Supervisors
adopt Resolution 14-04-01 naming a previously unnamed section of road in Miami as
S. Cotton Road.

Suggested Motion
Information/Discussion/Action to adopt Resolution 14-04-01 to name a previously

 



Information/Discussion/Action to adopt Resolution 14-04-01 to name a previously
unnamed section of road in Miami as S. Cotton Road.  (Steve Stratton)

Attachments
Resolution No. 14-04-01
Letter to Residents
Publication
Area Map



 
 

RESOLUTION NO. 14-04-01 
      

A RESOLUTION OF THE BOARD OF SUPERVISORS OF GILA 
COUNTY, ARIZONA NAMING ONE ROAD TO BE CALLED S. 
COTTON RD. 

 
 
WHEREAS, the Gila County Board of Supervisors initially adopted the Gila County Street 
Naming and Property Numbering Ordinance on April 1, 1991, and last amended it on June 28, 
2011; and,  

 
WHEREAS, street names are assigned in order to implement the uniform assignment of 
property numbers and avoid duplicate names that would hinder emergency services and the 
safety of Gila County residents; and, 

 
WHEREAS, Article 8, Section 806, of the Street Naming and Property Numbering Ordinance 
provides guidelines for the naming of existing unnamed streets; and,  

 
WHEREAS, the following street name and location substantially complies with the provisions 
of Article 8 of the Ordinance: 

 
S Cotton Rd. – PT Section 36 T1N R14E 

 
NOW, THEREFORE, BE IT RESOLVED that the Gila County Board of Supervisors does 
officially recognize the street name set forth above to become effective in conjunction with the 
numbering of properties along said street and directs the appropriate County departments to 
incorporate this name uniformly on all maps of Gila County.   

 
PASSED AND ADOPTED this 1st day of April 2014. 

 
Attest:      GILA COUNTY BOARD OF SUPERVISORS 
 
____________________________  ________________________________________ 
Marian Sheppard, Clerk   Michael A. Pastor, Chairman 
 
Approved as to form: 
 
____________________________ 
Bryan Chambers  
Deputy Attorney Principal 





PUBLIC NOTICE 
 

PUBLIC NOTICE IS HEREBY GIVEN that the Gila County Board of Supervisors will 
hold a public hearing for the naming of unnamed road in the Miami area.  The road will 
be named to: S Cotton Lane. 
 
To file an objection to the proposed name change, residents must file an alternative 
petition in writing to the Rural Addressing Department by Wednesday, March 12, 2014 
per Gila County Street Naming Ordinance No. 11-03. 
 
The public hearing to name S Cotton Lane is scheduled for April, 1, 2014 is at 10:00 
a.m., or thereafter, located at the Gila County Courthouse, 1400 East Ash Street, Globe, 
AZ. 
 
Inquiries and objections may be directed to: 
 
Steven McGill 
Rural Addressing Analyst 
1(928) 402-8597 
Publication Dates:  
February 26, 2014 
March 5, 2014 
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ARF-2422     Regular Agenda Item      4. A.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Sharon Winters, Solid
Waste Operations
Manager

Submitted By: Sharon Winters, Solid Waste
Operations Manager, Public Works
Division

Department: Public Works Division Division: Recycling & Landfill Management

Information
Request/Subject
Donation of $3,000 from Capstone Mining Corp.-Pinto Valley Operations to support the Gila
County Refurbished Bike Program

Background Information
The Gila County Recycling and Landfill Department collects paper and plastic products from
Capstone Mining Corp.-Pinto Valley Operations to support their recycling efforts.
Capstone has made a $3,000 donation to the County bike program for the recycling and
refurbishing of used bikes.

Evaluation
The donation of this $3,000 will purchase parts and paint for the Landfill employees and
Department of Correction (DOC) inmates to rebuild bikes thrown away at the Landfill. These
bike will be distributed at Christmas to deserving children.

Conclusion
By the Board of Supervisors accepting this donation of $3,000 from Capstone Mining
Corp.-Pinto Valley Operations, the Recycling and Landfill Department with DOC labor will be
able to rebuild and donate bikes for children.

Recommendation
The Gila County Recycling and Landfill Manager recommends accepting this donation from
Capstone Mining Corp.-Pinto Valley Operations in the amount of $3,000.

Suggested Motion
Information/Discussion/Action to accept a donation from Capstone Mining Corp.-Pinto Valley
Operations to the Gila County Recycling and Landfill Department in the amount of $3,000 to
purchase parts for the County's Refurbished Bike Program.  (Sharon Winters)



   

ARF-2418     Regular Agenda Item      4. B.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Mike Pastor,
Member, Board
of Supervisors

Submitted By: Sherry Grice, Executive Assistant,
Board of Supervisors-District 2

Department: Board of Supervisors-District 2

Information
Request/Subject
Proclamation No. 2014-02 Proclaiming April 2014 as National County Government
Month in Gila County.

Background Information
Since 1991, the National Association of Counties (NACo) has encouraged counties to
actively promote county government services and programs.   With this year's theme
of "Ready and Resilient Counties: Prepare. Respond. Thrive", this is an excellent
opportunity for county officials to showcase how the county prepares for and
responds to potential natural disasters and emergencies and other situations that the
community may face.   

Evaluation
Each year the Board of Supervisors adopts a proclamation proclaiming the month of
April as County Government Month and encourages all Gila County officials,
employees, schools and residents to participate in related activities throughout the
month. 

Conclusion
It is appropriate to place this issue before the Board of Supervisors at this time to
adopt Proclamation 2014-02 to proclaim April 2014 as National County Government
Month in Gila County. 

Recommendation
It is recommended that the Board of Supervisors adopt Proclamation 2014-02 to
proclaim April 2014 as National County Government Month in Gila County. 

Suggested Motion
Information/Discussion/Action to adopt Proclamation No. 2014-02 to proclaim April
2014 as National County Government Month in Gila County and to encourage all Gila
County officials, employees, schools and residents to participate in related activities
throughout the month.  (Michael Pastor)

Attachments
Proclamation No 2014-02



 
 
 

PROCLAMATION NO. 2014-02  
 

A PROCLAMATION OF THE BOARD OF SUPERVISORS OF GILA COUNTY, 
ARIZONA, PROCLAIMING THE MONTH OF APRIL 2014, AS NATIONAL COUNTY 
GOVERNMENT MONTH, “READY AND RESILIENT COUNTIES: PREPARE, 
RESPOND, THRIVE,” IN GILA COUNTY. 
 

WHEREAS, the nation’s 3,068 counties provide a variety of essential public services to communities serving 
more than 300 million Americans; and  
 
WHEREAS, counties build infrastructure, maintain roads and bridges, provide health care, administer justice, 
keep communities safe, run elections, manage solid waste, keep records and much more; and 

 
WHEREAS, Gila County and all counties take pride in their responsibility to protect and enhance the health, 
welfare and safety of its residents in sensible and cost-effective ways; and 
 
WHEREAS, in order to remain healthy, vibrant, safe, and economically competitive, American’s counties must 
be able to anticipate and adapt to all types of change; and 
 
WHEREAS, National Association of Counties President Linda Langston’s Resilient Counties initiative, NACo 
is encouraging counties to focus on how they prepare and respond to natural disasters and emergencies or any 
situation that the counties may face, such as economic recovery or public health and safety challenges; and 
 
WHEREAS, each year since 1991 the National Association of Counties has encouraged counties across the 
country to actively promote their own programs and services to the public they serve. 

 
NOW, THEREFORE, BE IT HEREBY RESOLVED THAT we, the Gila County Board of Supervisors, 
proclaim the month of April 2014 as National County Government Month and encourage all Gila County 
officials, employees, schools and residents to participate in county government celebration activities. 
 
PASSED and ADOPTED this 1st day of April 2014. 
 
 
ATTEST:      GILA COUNTY BOARD OF SUPERVISORS 
 
_________________________________  _________________________________________ 
Marian Sheppard, Clerk of the Board   Michael A. Pastor, Chairman 
 
       _________________________________________ 
       Tommie C. Martin, Vice-Chairman 
 
       _________________________________________ 
       John D. Marcanti, Member 



   

ARF-2454     Regular Agenda Item      4. C.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Jacque Griffin, Asst. County
Manager/Librarian

Submitted By: Janice Cook, Administrative Services
Manager, Asst County Manager/Library
District

Department: Asst County Manager/Library District Division: Administrative Services

Information
Request/Subject
Proclamation 2014-03 proclaiming April 6-12, 2014, Week of the Young Child™.

Background Information
The Week of the Young Child™ is an annual celebration sponsored by the National Association for the Education of
Young Children (NAEYC), the world's largest early childhood education association, with nearly 80,000 members
and a network of over 300 local, state, and regional affiliates.

The purpose of the Week of the Young Child™ is to focus public attention on the needs of young children and their
families and to recognize the early childhood programs and services that meet those needs.

NAEYC first established the Week of the Young Child™ in 1971, recognizing that the early childhood years (birth
through age 8) lay the foundation for children's success in school and later life. The Week of the Young Child™ is a
time to plan how we—as citizens of a community, of a state, and of a nation—will better meet the needs of all young
children and their families.

The theme for the Week of the Young Child™ 2014 is Early Years Are Learning Years®.

Evaluation
NAEYC designates the Week of the Young Child™ dates and theme, but events are planned and implemented by
local communities. Celebrations are organized and coordinated by regional, state, and local NAEYC affiliates, and by
individual early childhood programs and community organizations providing services to young children and families.

Local communities may tailor celebrations to meet their own needs. For example, while NAEYC traditionally
designates a Week of the Young Child™, some groups generate so much enthusiasm and support that they
celebrate the "Month of the Young Child." Others have modified the dates of their celebration to coordinate with
other community scheduled events.

However adapted, the central purpose remains unchanged—to promote the needs of young children, their families,
and the early childhood programs that serve them.

Conclusion
Today we know, more than ever before, about the importance of children's earliest years in shaping their learning
and development. Yet, never before have the needs of young children and their families been more pressing.

The Week of the Young Child™ is a time  (1) to recognize that children's opportunities are our responsibility and (2)
to recommit ourselves to ensuring that each and every child experiences the type of early environment—at home, at
child care, at school, and in the community—that will promote their early learning.

Therefore it is appropriate to place this issue before the Board of Supervisors at this time to adopt Proclamation No.
2014-03 proclaiming April 6-12, 2014, as the Week of the Young Child™ in Gila County.

Recommendation
It is recommended that the Board of Supervisors adopt Proclamation No. 2014-03 to proclaim April 6-12, 2014, as
the Week of the Young Child™ in Gila County.

Suggested Motion
Information/Discussion/Action to adopt Proclamation No. 2014-03 proclaiming April 6-12, 2014, as the Week of the
Young Child™ in Gila County and to encourage all citizens to work to ensure that each and every child experiences
the type of early environment—at home, at child care, at school, and in the community—that will promote early
learning. (Hazel Chandler/Jacque Griffin)

Attachments
Proclamation 2014-03





 
 

PROCLAMATION NO. 2014‐03 
 

A PROCLAMATION OF THE BOARD OF SUPERVISORS OF GILA COUNTY, 
ARIZONA, PROCLAIMING APRIL 6‐12, 2014, AS THE WEEK OF THE 
YOUNG CHILD™ IN GILA COUNTY.  

 
WHEREAS, the First Things First Gila and San Carlos Apache Regional Councils, Central Arizona 
Association for the Education of Young Children and other community organizations, in conjunction with 
the National Association for the Education of Young Children, are celebrating the Week of the Young 
Child™, April 14‐20, 2013; and, 
 
WHEREAS, these organizations are working to improve early learning opportunities, including early 
literacy programs, that can provide a foundation of learning for children in Gila County, Arizona; and, 
 
WHEREAS, teachers, librarians and others who make a difference in the lives of young children in Gila 
County, Arizona, deserve thanks and recognition; and,  
 
WHEREAS, all young children and their families across the country and in Gila County, Arizona, deserve 
access to high‐quality early education and care; and,  
 
WHEREAS, public policies that support early learning for all young children are crucial to young 
children’s futures. 
 
NOW, THEREFORE, BE IT RESOLVED that we, the members of the Gila County Board of Supervisors, do 
hereby proclaim April 6‐12, 2014, as the Week of the Young Child™ in Gila County, Arizona, and 
encourage all citizens to work to ensure that each and every child experiences the type of early 
environment—at home, at child care, at school, and in the community—that will promote early learning.  
 
PASSED AND ADOPTED this 1st day of April 2014.  
 
ATTEST:           GILA COUNTY BOARD OF SUPERVISORS  
 
_____________________       _________________________________________  
Marian Sheppard, Clerk       Michael A. Pastor, Chairman  
 
            _________________________________________  
            Tommie C. Martin, Vice‐Chairman  
 
            ______________________________________  
            John D. Marcanti, Member 



   

ARF-2423     Regular Agenda Item      4. D.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Bryan
Chambers,
Deputy
Attorney
Principal

Submitted By:

Bryan Chambers, Deputy Attorney
Principal, County Attorney

Department: County Attorney

Information
Request/Subject
Law Enforcement Mutual Aid Agreement between the San Carlos Apache Tribe, the
Gila County Sheriff, and the Gila County Attorney.

Background Information
The San Carlos Apache Tribe, the Gila County Sheriff, and the Gila County Sheriff
have negotiated a mutual aid agreement to coordinate law enforcement cooperation
both on and off the San Carlos Apache Reservation.  The San Carlos Apache Tribal
Council has already approved the agreement.

Evaluation
The Mutual Aid Agreement will help promote mutual law enforcement activities
between the San Carlos Apache Tribe and the Gila County Attorney's and Sheriff's
office.  It will also define the protocols that will govern joint law enforcement activities
between the entities.

Conclusion
The Mutual Aid Agreement will help promote mutual law enforcement activities
between the San Carlos Apache Tribe and the Gila County Attorney's and Sheriff's
office.  It will also define the protocols that will govern joint law enforcement activities
between the entities.

Recommendation
The Gila County Attorney recommends approval of the Mutual Aid Agreement.

Suggested Motion
Information/Discussion/Action to approve a Law Enforcement Mutual Aid Agreement
between the San Carlos Apache Tribe, Gila County Sheriff, and Gila County Attorney
for a period of five years from the initial effective date of the Agreement.  (Bryan
Chambers)

Attachments
SCAT Mutual Aid Agreement
SCAT Resolution



Legal Explanation



 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2424     Regular Agenda Item      4. E.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Don McDaniel
Jr., County
Manager

Submitted By: Dana Sgroi, Contracts Support
Specialist, Finance Division

Department: County Manager
Fiscal Year: 2013-2014 Budgeted?: No

Contract Dates
Begin & End: 

N/A Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Approval to authorize the expenditure of funds for County Supervisors Association of
Arizona.

Background Information
Gila County has been a member of the County Supervisors Association of Arizona
(CSA) since its formation, thirty plus years ago.  The purpose of CSA is to provide a
non-partisan forum for county officials to address important issues facing local
constituents, providing a mechanism to share information and to develop a proactive
state and federal policy agenda.

Evaluation
All fifteen counties in Arizona are active members of the County Supervisors
Association of Arizona (CSA).  As such, the counties benefit from the legislative
lobbying and testifying before committees of which CSA participates.  The
Association's efforts are strengthened by the involvement of top-level county
professional staff, who provide technical expertise necessary to inform policy
discussions.  A member from each county sits on CSA's Legislative Policy Committee
(LPC).  The LPC meets as often as necessary during regular and special sessions of the
legislature.  This level of participation ensures that issues that are important to the
counties and their constituents not only are heard, but are addressed at the highest
level possible.

CSA has developed a special assessment dedicated to the CSA building maintenance
fund.  The assessment was developed by the CSA Executive Committee, in
consultation with the County Managers Association, and was approved by the CSA
Board of Directors at its February 20, 2014 meeting.  The CSA facility is available for
all county supervisors and professional staff as they conduct business at the state
Capitol or in Phoenix, generally.  Last resourced in 2003/04, the building
maintenance fund is essential to addressing unanticipated facility costs and
conducting preventative maintenance, as well as providing resources to ensure quality
meeting space and technology to support county-related stakeholder meetings.  The



CSA Board of Directors' goal is to recapitalize the building maintenance fund to
$300,000 by Fiscal Year 2014/15.  The building fund has not been at that level since
its last capitalization in 2003/04.  Recent expenses associated with the building have
almost exhausted the building maintenance fund.  The following schedule below will
provide resources to address priority capital improvements and make resources
available for immediate and unanticipated building maintenance costs, as well as
create an ongoing assessment to ensure the fund is sufficiently capitalized and that
resources are available to maintain and make improvements associated with the
facility.  This recommendation will also help avoid the need for future large
assessments to replenish the fund, making ongoing budgeting more predictable.  The
funding is for the building maintenance and technology only-no CSA personnel or
operating costs are supported from this fund. Expenditures from the fund are
reviewed by the CSA Executive Committee, Board of Directors, and the Manager's
Association.

CSA is requesting from all fifteen (15) counties: 

A $5,000 assessment, per county, in the current Fiscal Year, 2013-14
A $15,000 assessment, per county in Fiscal Year 2014-15
An ongoing annual assessment of $6,700, per county, beginning in Fiscal Year
2015-16

Conclusion
The value of the results from the networking and brainstorming among county officials
that is afforded by a centralized meeting forum, is evidenced by the resultant
collaborative effort to bring issues, important to the constituents of the fifteen
counties, to a Federal and State level for resolution.

Recommendation
Staff recommends the approval to authorize the expenditure of funds to the County
Supervisors Association of Arizona (CSA) for their building maintenance fund, and to
approve the commitment of Gila County to continue to support the CSA in their
efforts to ensure the sufficient capitalization to maintain and make improvements
associated with the facility.

Suggested Motion
Information/Discussion/Action to authorize the expenditure of funds to the County
Supervisors Association of Arizona building maintenance fund; and to commit to
the continued support to ensure sufficient capitalization of the fund.  (Jeff Hessenius)



   

ARF-2437     Regular Agenda Item      4. F.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Steve Stratton, Public
Works Division Director

Submitted By: Dana Sgroi, Contracts Support
Specialist, Finance Division

Department: Public Works Division Division: Roads

Information
Request/Subject
Intergovernmental Agreement No. 022414 with the City of Globe for Gila County to provide
excess granite material.

Background Information
On occasion, the City of Globe has a need for granite for use in City parks to provide a suitable
ground surface for recreational facilities used by Gila County citizens.

Evaluation
On occasion the City of Globe has a need for granite to provide ground surfacing in the City
parks.  The City of Globe does not have access to granite and seeks to find the most cost
effective means possible to continue to provide recreational facilities for use by Gila County
citizens for recreational purposes.  Gila County has access to a granite pit that produces
granite for surfacing walking, driving and parking areas.  To further the economic
development of the County, the County agrees that upon written request from the City of
Globe, and when in the opinion of the County, the County has excess granite available, the
County will provide granite to the City of Globe for use in City parks.

The County will remove the granite from the County pit and screen the granite, if necessary. 
The City will provide the loading and transportation of the Granite to the City park where it is
needed. 

Conclusion
By having an active Intergovernmental Agreement in place, it will allow for the County to
provide, when available and upon request by the City of Globe, excess granite for surfacing
ground areas at City parks between March 18, 2014, to March 17, 2015.

Recommendation
Staff recommends that the Board approve Intergovernmental Agreement No. 022414 between
Gila County and the City of Globe for excess granite material to be used, on occasion and
upon request and availability, for recreational facilities at City parks so that Gila County
citizens may continue to use the City parks for recreational purposes.

Suggested Motion
Information/Discussion/Action to approve Intergovernmental Agreement No. 022414 between
Gila County and the City of Globe whereby upon request from the City of Globe, the County
will provide excess granite resurfacing material on occasion and when available during the
time period of March 18, 2014, to March 17, 2015, for use in the City's park recreational
facilities.  (Jeff Hessenius)

Attachments



Intergovernmental Agreement No. 022414 with City of Globe
Legal Explanation









 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2443     Regular Agenda Item      4. G.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Steve Stratton, Public
Works Division Director

Submitted By: Dana Sgroi, Contracts Support
Specialist, Finance Division

Department: Public Works Division Division: Fairground Facilities
Fiscal Year: 2013-2014 Budgeted?: No

Contract Dates
Begin & End: 

04-01-14 to 03-31-16 Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Approval of Lease Agreement No. 102113 with the Arizona Public Safety Foundation to lease
Go Kart Track.

Background Information
The Gila Monster Go Karts (GMGK) has been holding Go Kart racing at the Gila County
Fairgrounds for years, under a special use permit issued by the County each year.  GMGK is
run by volunteers who have a passion for racing and believe in keeping children active.  The
ages of the Go Kart racers range from 6 years old to 18 years old.  Each year, approximately
50-60 children participate at each race.  The racing season runs from April through September.

Evaluation
Gila Monster Go Karts (GMGK) has recently partnered with the Arizona Public Safety
Foundation (APSF), which is a 501-C 3 non-profit organization that is operated by volunteers
dedicated to promoting children's activities, community involvement for crime prevention,
education, safety and support for victims and survivors. 

Through Go Kart racing, the APSF teaches the children in our community the value of
understanding the damage that can be done by driving too fast, texting and driving, and
drinking and driving. The older children can benefit from learning vehicle safety, responsibility
behind the wheel of a vehicle and how quickly a car can overturn.  The first race of the 2014
season, the start up and placement race, will be held on April 6, 2014.  All trophies will be
provided by the APSF.

It is Gila County's intention to enter into a two-year lease agreement for GMGK to utilize the
Go Track track at the Gila County Fairgrounds, thereby eliminating the need for the issuance
of an annual special use permit, and enabling GMGK and APSF the ability to pursue
improvement opportunities for the Go Kart track and provide young children and teenagers
the opportunity to participate in Go Kart racing events.  The lease amount will be $10.00 per
year.  Upon expiration at the end of the two-year lease, both parties may extend the lease for
two (2) additional one- (1) year periods.  The terms of the lease agreement stipulate that the
Tenant shall operate, manage, maintain and improve the Go Kart Track.

Conclusion
Gila County is desirous of continuing to provide activities for youth in Gila County.  The Go



Gila County is desirous of continuing to provide activities for youth in Gila County.  The Go
Kart racing events at the Gila County Fairgrounds is an activity that appeals to many families
with children in Gila County.  By entering into a Lease Agreement between Gila County and
the Arizona Public Safety Foundation, the need for issuing an annual special use permit will
be eliminated, and shall provide the opportunity, if desired, for the organizations to make
ongoing improvements to the Go Kart track.

Recommendation
Staff recommends the approval of Gila County entering into Lease Agreement No. 102113 with
the Arizona Public Safety Foundation to provide the use of the Gila County Fairgrounds Go
Kart track for continued youth activities.

Suggested Motion
Information/Discussion/Action to approve Lease Agreement No. 102113 with the Arizona
Public Safety Foundation to lease the Go Kart Track at the Gila County Fairgrounds for a
period of two years upon execution of the agreement by both parties, which includes two
one-year renewal options.  (Jeff Hessenius/Steve Stratton)

Attachments
Lease Agreement No. 102113 with Arizona Public Safety Foundation
Legal Explanation























 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office “approval as to form” of contract or agreement. 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.   

Explanation of the Gila County Attorney’s Office 
“Approval as to Form” Review 

 
 
  The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private vendors, contractors, and individuals.   
 
 In performing this review, the County Attorney’s Office reviews these contracts 
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.    
 
 The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance. 

 
 Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.   

 



   

ARF-2426     Regular Agenda Item      4. H.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Steve Stratton, Public
Works Division Director

Submitted By: Dana Sgroi, Contracts Support
Specialist, Finance Division

Department: Public Works Division Division: Engineering
Fiscal Year: 2013-2014 Budgeted?: No

Contract Dates
Begin & End: 

April 1, 2014 to
December 31, 2014

Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Professional Consulting Services Contract No. 030714-1 with Stantec Consulting Services for
Russell Road Pedestrian Safety Construction Design.

Background Information
On February 4, 2014, the Gila County Board of Supervisors approved the purchase of a piece
of property at 5709 S. Russell Road in Globe, Arizona.  A traffic study had been performed on
the two lane roadway, which covered a section of Russell Road from Golden Hill to Rose
Mofford Way.  The traffic count was on an average of 1,115 vehicles south bound per day, and
1,011 vehicles north bound per day.  There are no roadway shoulders, sidewalks or pull outs
in this area, which creates a safety hazard for school children waiting for school buses and
residents who stop to get their mail along this route.  Additionally, school children and other
pedestrians are forced to walk closer to the vehicle travel path so as to avoid the mail boxes
and fences in the right-of-way.  Gila County purchased the property at 5709 S. Russell Road,
Assessor's tax parcel number 207-07-053, because it is adjacent to a piece of property already
owned by Gila County, Assessor's tax parcel number 207-07-054.  The two combined parcels
will be used to create an area for school buses picking up and dropping off children, as well as
room for residents retrieving their mail.

Evaluation
With the purchase of the property adjacent to a lot already owned by Gila County, Gila County
will be able to build a safe environment for children waiting for school buses, as well as an
adequate area for approved neighborhood delivery and collection box units (NDCBU).  The
limits of the improvements will be from Golden Hill Drive to the north and will terminate at the
north side of the intersection of Russell Road and Rose Mofford Way (just north of the Public
Work Division's Administration building), for a distance of approximately 1,500 feet. 

The next step to accomplish the goal of creating the pull out is contracting with a company to
create the design phase of the project.  The initial phase was a safety evaluation and
alternatives study, which was performed by Chuck Williams of C.L. Williams Consulting, Inc.
during 2013.  Chuck Williams has now become an employee of Stantec Consulting Services,
Inc. and since he is aware of all of the details of this project, the Public Works Division
Director recommends continuing with that information, through Stantec.  Stantec has
provided Gila County with a scope of services and a quote, which is attached to this report.

There will be three tasks involved with the design phase.  The total for consultant design (Task



There will be three tasks involved with the design phase.  The total for consultant design (Task
1) is to be invoiced on a lump sum, not to exceed basis in the amount of $40,823. The total
for sub-contractor data collection services (Task 2) is to be invoiced on a lump sum, not to
exceed basis, in the amount of $13,980.  The total for the post design services (Task 3) is to be
invoiced on a lump sum, not to exceed basis, in the amount of $14,000.  The total cost for the
design phase of the project is $68,803.  The anticipated time of completion is one hundred and
twenty (120) calendar days after receipt of the necessary survey field and utility locating data. 

Conclusion
The Stantec engineer, Chuck Williams, is already familiar with the engineering data and plan
for this safety project.  The final design will be accomplished sooner, and the scope for the
construction bid packet will be more concise, if Stantec continues with the construction
design phase.  Enhancing the pedestrian safety on this road is our ultimate goal.

Recommendation
The Director of Public Works recommends that the Board of Supervisors approve Professional
Consulting Services Contract No. 030714-1  - Russell Road Pedestrian Safety Construction
Design for Stantec Consulting Services, Inc.

Suggested Motion
Information/Discussion/Action to approve Professional Consulting Services Contract No.
030714-1 with Stantec Consulting Services, Inc. for the Russell Road pedestrian safety
construction design.  (Steve Stratton)

Attachments
Professional Consulting Services Contract No. 030714-1 with Stantec Consulting Services, Inc.
Legal Explanation



























 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office “approval as to form” of contract or agreement. 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.   

Explanation of the Gila County Attorney’s Office 
“Approval as to Form” Review 

 
 
  The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private vendors, contractors, and individuals.   
 
 In performing this review, the County Attorney’s Office reviews these contracts 
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.    
 
 The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance. 

 
 Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.   

 



   

ARF-2425     Regular Agenda Item      4. I.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Steve Sanders, Public
Works Division Deputy
Director

Submitted By: Steve Sanders, Public Works Division
Deputy Director, Public Works Division

Department: Public Works Division Division: Engineering

Information
Request/Subject
Approval to begin process to dispose of an unnecessary road in the South Globe Subdivision

Background Information
The current Gila County policy on the abandonment of roadways in Gila County lets staff
initiate abandonment proceedings with approval from the Board of Supervisors. This request
is to begin the process to abandon Rialto Street between Central Avenue and Tremont
Boulevard all in the South Globe Subdivision, Official Map No. 20 Gila County Records.

The South Globe Subdivision was recorded in 1909. Some of the roads in the subdivision have
never been built and exist only on paper. Gila County staff has identified Rialto Street as
never being built and suitable for abandonment. The road serves no purpose and abandoning
the road will not deny anyone access.

Evaluation
Staff has contacted adjoining owners in the area and they are receptive to acquiring the road.

Conclusion
It is in the best interest of all involved to begin the process to abandon Rialto Street between
Central Avenue and Tremont Boulevard all in the South Globe Subdivision, Official Map No. 20
Gila County Records.

Recommendation
It is the recommendation of the Deputy Director of Public Works that the Board begin the
process to dispose of Rialto Street in the South Globe Subdivision.

Suggested Motion
Information/Discussion/Action to direct staff to begin the process to dispose of Rialto Street
in the South Globe Subdivision.  (Steve Sanders)

Attachments
Abandonment Map





   

ARF-2410     Regular Agenda Item      4. J.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Jacque Griffin, Asst. County Manager/Librarian
Department: Asst County Manager/Library District Division: Library District
Fiscal Year: 2014-2015 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2014 - June 30, 2015 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Grantee Agreement GRA-RC004-14-0616-01 between the Gila Regional Partnership Council, Arizona
Early Childhood Development and Health Board (First Things First) and Gila County Library District, for
the period July 1, 2014 - June 30, 2015.

Background Information
The Gila County Library District's "First Things First Parent Education Community-Based Training
Grant" is a government-to-government agreement with the Gila Regional Council. This is a renewal for
an additional 12-month period and shall become effective on July 1, 2014, and shall terminate on June
30, 2015. Total funds available are $85,000 for this renewal period, representing a $20,000 increase
over the previous period. This agreement continues the Early Literacy strategy begun by the previous
First Things First Parent Education Community-Based Training Grant for the fiscal years 2011 through
2014.

In addition to continuing the services provided in the first three years of the grant, the Gila County
Library District has recognized a 12-month gap of non-service which occurs at a participating child's
5th birthday.  Each month over the last three and one-half years, 33 5-year old children have graduated
from the Dolly Parton Imagination Library Program and received no further services under the program.
Renewal of this grant will include the District's request to utilize funding in order to provide a
subscription to each graduating child for an award winning publication in order to extend the
parent/child interaction through that 12-month gap.  We believe this service appropriately aligns
with the grant's goals and its Scope of Work.  The magazines of choice would be LADYBUG and CLICK.
LADYBUG offers 40 pages of enchanting stories and poems to read aloud that are just the right length
for a cozy cuddle.  CLICK introduces children to science, art, nature and environmental issues. 
LADYBUG would be the primary magazine with CLICK being a second choice in families with two
children of the same age (twins).

Evaluation
The current Early Literacy Grant from "First Things First" has been highly successful in providing
curriculum materials and educational training to the libraries in the service area for their use in
programming and training for parents. Additionally, library staff have heard only positive comments
regarding the training provided to parents on the importance of early literacy skills and of reading to
their children. At this time, 1,706 children ages birth to five years are enrolled in this program and
receive books each month to foster the importance of reading and the six pre-reading skills, as well as
proving parents with material to read each month. The public libraries are continuing to tailor and
adapt programming geared at these ages and to encourage families to expand the reading opportunity
by visiting the library and borrowing other books to read.

Community liaisons will continue outreach to parents of children ages birth to five years throughout
areas served by the Gila Regional Council of First Things First.

One final note: this government to government renewal does not at this time require a signature page. 



One final note: this government to government renewal does not at this time require a signature page. 
The approval and signature page will be forthcoming as soon as the First Things First State Board meets
to approve this year's grant renewals. We will return to you for final approval and signatures at a later
date.

Conclusion
Of all the programs that the Gila County Library District administers, fosters, or promotes, this grant
gives staff the opportunity to reach the most residents, and creates a climate and culture to develop the
pre-reading skills necessary for literacy in children. The grant renewal has a goal of enrolling 1,800
children in this program. This agreement continues what the first three-year cycle of First Things First
grants started.

Recommendation
The Gila County Library District recommends that the Board of Directors approve
this government-to-government agreement for the First Things First Parent Education
Community-Based Literacy Grant for the amount of $85,000 for fiscal year July 1, 2014, through June
30, 2015. 

Suggested Motion
(Motion to adjourn as the Gila County Board of Supervisors, and convene as the Gila County
Library District Board of Directors)  Information/Discussion/Action to approve Grantee Agreement
No. GRA-RC004-14-0616-01 between the Gila Regional Partnership Council, Arizona Early Childhood
Development and Health Board (First Things First) and Gila County Library District in the amount of
$85,000 for fiscal year July 1, 2014, through June 30, 2015.  (Jacque Griffin)

Attachments
GRA-RC004-0616-01



First Things First  
Notice of Renewal Consideration 

 
 
DATE:  March 6, 2014 
 
TO:  Gila County Library District   
 
FROM:  Marjorie Bennett 

Fiscal Specialist 
 
RE:  Renewal Information for Fiscal Year 2015 
 
 
The current Fiscal Year (FY) 2014 grant awards are approaching renewal consideration from the First 
Things First Gila Regional Partnership Council.  Receipt of this packet does not guarantee renewal of the 
grant award; it indicates eligibility for renewal consideration.  First Things First may renew grant awards 
based on a number of factors including past performance and response to this renewal package.   
 
If renewed, the responsibility for adherence to all rules, regulations and terms and conditions set forth 
in the original Request for Grant Application (RFGA) or grant agreement will remain in effect for the 
contract period.  This includes compliance with the appropriate standards of practice, program 
implementation, as well as timely submission of data and narrative reports and financial 
reimbursements.  
 
The renewal package includes instructions and the following attachments: 
 

Attachment A - Program Implementation Questions 
Attachment B - Program Implementation Plan 
Attachment C - Line Item Budget and Budget Narrative 
Attachment D - Key Personnel 
Attachment E - Disclosure of Other Funding 
Attachment F - First Things First Standard Agency Information Collection Form  

 
The completed renewal package (Attachments A-F) must be received no later than 3:00 PM on April 4, 
2014.  Submit via email to mbennett@azftf.gov.  Electronic  submission is preferred but if sending by 
standard mail, please send to my attention, First Things First, 4000 N. Central Avenue, Suite 800, 
Phoenix, AZ 85012. 
 
Once received, responses will be reviewed and funding recommendations will be made to the Gila 
Regional Partnership Council and the Board of First Things First.  First Things First staff may contact you 
for clarifications prior to making recommendations. Grant awards will be in effect from July 1, 2014 
through June 30, 2015.   
 
For questions, please contact me via email or phone, (602) 771-5084. 
 
 
Thank you. 



First Things First  
Grant Renewal Instructions 

July 1, 2014 – June 30, 2015 
 
 
The following First Things First (FTF) grant is eligible for renewal by extending the current FY 2014 grant 
award. Programs in FY 2015 cannot be different in scope than from what was originally awarded.   
 
 
Grantee Name: Gila County Library District 
FTF Grant Number: GRA-RC004-14-0616-01 
Strategy Name: Parent Outreach and Awareness 
Data Template(s) Assigned: Parent Outreach and Awareness 
Eligible Renewal Amount: $ 85,000.00 

 
The amount is subject to change pending legal and procurement review at 
First Things First.  If a different amount is approved for renewal, an updated 
line item budget & budget narrative will be required. 

 

 
The renewal package includes the completion and submission of Attachments A-F. 
 
Program Implementation Questions (Attachment A) 
Provide a narrative response to each question in Attachment A. 
 
Program Implementation Plan (Attachment B) 
Provide an updated implementation plan for FY 2015.  The implementation plan should be related to the 
originally approved program activities, tasks, data collection, data submission, and process. 
 
2015 Budget Forms (Attachment C – must include both the line item budget and budget narrative) 
 
Key Personnel (Attachment D) 
List all staff that will be paid from this grant program during FY 2015. The staff listed should correspond 
with your line item budget and budget narrative.  Submit resumes for any new staff or for those that 
have not yet been submitted to First Things First. 
 
Disclosure of Other Funding Sources (Attachment E) 
List any other funding utilized for this program administered by your agency. 
 
First Things First Standard Agency Information Collection Form (Attachment F) 

 
 
FTF Regional Boundary Changes:  Regional boundary changes that impact the North Phoenix, Central 
Phoenix, South Phoenix, Northeast Maricopa, Central Maricopa, Central Pima, North Pima and South 
Pima regions will go into effect July 1, 2014.  Any grant that is approved for renewal in the affected 
regions will continue to serve the same geographic area they were originally awarded to serve, with the 
expectation of maintaining current service delivery and service numbers from FY14 into FY15, unless 
otherwise indicated.   
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Standards of Practice Updates: Utilization of the Standards of Practice are part of the requirements for 
all awarded grants and represent the intent for how specific strategies are to be implemented.  Prior 
authorization is needed if the program deviates from the Standards of Practice.  Grantees are 
responsible for reviewing and implementing the most recent versions of the Standards of Practice, 
located in the FTF Strategy Toolkit, 
http://www.azftf.gov/pages/webmain.aspx?PageID=2D427ADB35B34BB09F353B77B74AB9BA.   
 
Model Programs that Require Certification and Accreditation: It is the responsibility of the grantee to 
maintain accreditation/certification with national program models. Grantees are to include staff 
training, program model accreditation/certification and quality assurance and evaluation costs in 
budgets, as needed.  Programs will need to refer to their national office and/or administrative home for 
cost information, if applicable. 
 
Compliance with State and Federal Law:  As a reminder, all other state rules, regulations, and special 
terms and conditions will remain in effect for the grant period.  This renewal application information 
becomes part of the agreement and expectations for program implementation and performance.  A 
complete listing of the state uniform terms and conditions can be found via the State Procurement 
Office website at: http://spo.az.gov/Admin_Policy/SPM/Forms/default.asp. 
 
Quality Assurance:  It is the intent that each FTF grantee receives a targeted quality assurance (QA) visit 
within the cycle of their full grant period.  The findings from targeted QA visits will also be used to assess 
grantee/program performance for renewal considerations.  A grantee’s performance is reviewed 
individually and not in comparison with other grantees when considerations are made. 
 
Program Performance and Data Reporting Requirements:  First Things First provides program 
information to the public, regional partnership councils, and the Board of First Things First.  The 
information regularly provided includes data related to performance measures and target service units; 
prior program performance, including QA findings; information provided in program narrative reports; 
and financial/expenditure information.  Regional partnership councils utilize this information in strategic 
planning efforts, to identify annual funding priorities, to assist with renewal decisions, to develop new or 
modified strategies, to review the impact of programs in the region and state, and to highlight 
achievements in system building. 
 
Grantee Data Reporting Requirements are identified in each grant award and can be accessed in the FTF 
Strategy Toolkit, 
http://www.azftf.gov/pages/webmain.aspx?PageID=2D427ADB35B34BB09F353B77B74AB9BA.  Please 
review the latest Data Reporting Requirements in preparation for implementation upon grant renewal. 
 
Renewal Package Due Date:  The renewal package must be received no later than 3:00 PM on April 4, 
2014.  Submit via email or standard mail to:  

 
Marjorie Bennett, Fiscal Specialist 
Michael Strawther, Fiscal Specialist 
First Things First 
4000 N. Central 
Phoenix, AZ  85012 
mbennett@azftf.gov 
mstrawther@azftf.gov 
(602) 771-5084 
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Attachment A 
 

Program Implementation Questions 
 

1. Provide a brief narrative description of your current approved program and your plan for 
continuation in SFY15, including context for the activities listed in the Program 
Implementation Plan. (Attachment B) 

 
Gila County Library District will continue encouraging the existing "Every Child Ready to 
Read" and “Brain Time” early literacy programs in libraries that provide training to 
parents about the importance of early literacy development for young children birth 
through age five.  Community Liaisons will conduct outreach in locations where parents 
of children ages birth to five years of age might be found. We have increased the number 
of hours that the liaison will be working to reflect a need to provide opportunities to 
reach parents and enroll children year round.  As an incentive and reward, each month, 
each child whose parents listen to the early literacy information will receive a book in the 
mail addressed to the child.  Gila County Library District will persist in its collaborative 
efforts with the Gila County WIC program, Battered Women’s shelters, Teen Pregnancy 
Programs, and local hospitals striving to reach as many parents/caregivers of children 
birth through age 5 as possible with our Early Literacy message. 

 
Gila County policy requires all grants to include 10% for indirect costs to cover financial 
accounting, auditing, and general administrative costs. We have included the maximum 
allowable 10% for indirect costs in this grant. 

 
2. If applicable, explain any proposed modifications for SFY15, including the change(s) to be 

made, how they were determined to be necessary, and how they will contribute to the 
success of your program.  Please note that program modifications cannot deviate from the 
original scope of work or applicable standards of practice.  
 
In addition to the current push to locate parents of children ages birth through five years 
for enrollment in the Dolly Parton Imagination Library Books Program, Gila County 
Library District would like to propose the following modifications moving forward in FY 
2015. 
 

• Due to the lag time in receiving the first book (6-8 weeks) from Dolly Parton 
Imagination Library, we would like to continue to give every child a beginning 
book (The Little Engine That Could) or if multiple children in a family are 
registered by a parent at the same time, one starting book and a promo-age 
appropriate book for the other child(ren) at the time of registration so that 
parents can begin practicing the early literacy skills learned as soon as 
possible. This allows each family to have an immediate “take home” to 
reinforce both the importance of reading and the program itself. 

 
• Each month, over the last three and one half years, thirty-three children have 

graduated from the Dolly Parton Imagination Library Program because they 
reached their fifth birthday. This leaves a gap in the First Things First Parent 
Outreach Strategy of twelve months of non-service.  This coming year the Gila 
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County Library District would like to add a new element to our grant that we 
feel falls within the Scope of Work. We would like to purchase a subscription to 
an award winning publication for each of the children graduating from the 
program. We feel that this would extend the parent/child interaction through 
the gap. The magazines of choice would be LADYBUG and CLICK. LADYBUG 
offers 40 pages of enchanting stories and poems to read aloud that are just 
the right length for a cozy cuddle. CLICK introduces children to science, art, 
nature, and environmental issues.  Ladybug would be the primary magazine 
with Click being a second choice in families of two children of the same age 
(twins). 

 
• Gila County Library District will again conduct a satisfaction survey of all 

parents with children enrolled in the Imagination Library Program in the early 
spring of 2015. 

 
• Due to the amount of staff time spent directly implementing the strategy for 

this grant, beginning in FY 2015 the District will be charging this grant 16% of 
the Salary and Employee Related Expenses of the Public Service Librarian.  

 
3. Describe how the program data will be utilized to improve program implementation.  Include 

assurances that data collection and submission will be timely and ongoing. 
 

Gila County Library District will continue to collect data from the Dolly Parton 
Imagination Library Book Order Program, our community liaisons, and the public library 
staffs. This data will be used to concentrate efforts to find children that have not yet 
been registered in the program.  Data collected from the upcoming parent survey this 
spring will help us to understand if our program is effective, and we will be able to make 
adjustments as necessary. 
 

Target Areas 2010 
Census 
Data  
Birth 
to 5 
yrs. 

Enrollments 
in 

Imagination 
Library 

from 2010 
to 2013 * 

Graduates 
2010 to 

2013 

Currently 
Registered 

Globe/Miami 1101 1218 487 731 
Hayden/Winkelman 78 133 53 80 

Payson/Star 
Valley/Gisela 

953 1076 337 739 

Pine/Strawberry 55 83 29 54 
Tonto 

Basin/Roosevelt 
108 83 24 59 

Young 17 48 17 31 
        * Totals include all children registered although 947 have aged out of the program. 

 
While the above table only shows 1694 currently registered as of December, 2013, there are, as 
of January 14th, 1706 children receiving books. 
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Attachment B 
Program Implementation Plan 

2015 
 

A ct iv i t ie s  Task  Perso n Res po ns ib le  Date  T ask  Wi l l  Be  
Com ple ted / Ti mel i ne  Su p por t  D o cu men tat i on  

 
 
Hire Community Liaisons & 
Evaluator(Survey taker) 
 
 
 

 
Recr u i t  L ia iso ns  &  Eva lu at or  

Jacque 
Griff in/Gi la 
County HR Dept.  

June 2014  

Hire Liaisons &Evaluator  July 2014 Online applications 

Add new staff  to FTF PGMS PUBLIC SERVICES 
LIBRARIAN 

July 2014 Filed with FTF PGMS 

Timesheets/Payroll Collect t imesheets from 
Liaisons 
 

PUBLIC SERVICES 
LIBRARIAN 

Weekly on 
Mondays 

Fi led with Gi la County 
Payrol l  (Finance Dept) 

Process reimbursement 
request for Payroll  from FTF 

PUBLIC SERVICES 
LIBRARIAN 

Monthly Fi led with FTF PGMS 

Promotion of Early 
Literacy Programming 
in Gila County 
Registration of 
Children into 
Imagination Library 
 

Mandatory meeting 
between GCLD Library 
Staff,  Evaluator and 
Liaisons to plan the 
promotion of Early L iteracy 
Programming 

Jacque Griff in  July 2014 Sign-up Sheet wil l  be 
uti l ized 

 
Register Children for 
Imagination Library 

Community 
Liaisons 

July 2014 through 
June 2015 

Registration forms wil l  
be turned over to 
PUBLIC SERVICES 
LIBRARIAN for input in IL 
System 

L ocate  V e nu e s  fo r  R eac hi n g 
Ch i l dr e n  
Whos e pa re n ts  do n’ t  co m e to  
l i br ary  
 

PUBLIC SERVICES 
LIBRARIAN 

Monthly Fou n d o n IL  S ys te m o nl in e  
http : //www. imag inat i on l i b rary .
co m/  
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Foundation Site Data updates for change of 
address  

PUBLIC SERVICES 
LIBRARIAN 

Monthly Handled online through 
IL System 

NCOA Alerts for “Bad” 
addresses  

PUBLIC SERVICES 
LIBRARIAN 

Monthly Monthly reports onl ine 
2n d week of each month. 

Invoicing Process invoices for book 
orders from Dol lywood 
Foundation Imaginat ion 
Library 

PUBLIC SERVICES 
LIBRARIAN 

Monthly Fi led with Gi la County 
Finance Department 

Process al l  other invoices 
for Early Literacy 
programming 

PUBLIC SERVICES 
LIBRARIAN 

As the need 
arises  

Fi led with Gi la County 
Finance Department 

Input Paid Invoices to First 
Things First  

PUBLIC SERVICES 
LIBRARIAN 

Monthly Fi led with FTF PGMS 

Data / Narrative Reports Report Trainings to District 
Staff  

Liaisons Monthly Email  PUBLIC SERVICES 
LIBRARIAN 

Upload Data Report to FTF  
 

PUBLIC SERVICES 
LIBRARIAN 

Monthly Fi led with FTF PGMS 

Upload Narrative Report to 
First Things First  
 

PUBLIC SERVICES 
LIBRARIAN 

Quarterly  Fi led with FTF PGMS 

Evaluation Poll  Kindergartens in all  
public schools for number 
of children not prepared 
for enrollment.  
 

Evaluator /  
Surveyor  

August 2014 Keep on f i le in Gi la 
County Library District 
Office and report to FTF 
PGMS 

Evaluate Survey Responses 
 

Evaluator/  
Surveyor 
 

September 2014 Email  report to County 
Librarian and PUBLIC 
SERVICES LIBRARIAN 

Include Survey results in 
quarterly report  
 

PUBLIC SERVICES 
LIBRARIAN 

October 2014 Filed with FTF PGMS 
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Satisfaction Survey to 
Parents  

Mail  Survey to parents of 
children registered as of 
February 1s t  during 4t h qtr.  

Public Services 
Librarian  

April  2014 Copy of Survey on File in 
GCLD Office and report 
to FTF PGMS 

Receive surveys and report 
on results  
 

Public Services 
Librarian  

June 2014 Include survey results in 
Final quarterly report to 
FTF PGMS 

Early Literacy Training 
 

Train parents/caregivers 
by attending parent 
meetings of various 
community entit ies during 
the year  
 

Jacque Griff in, 
Public Services 
Librarian, 
Community 
Liaison staff  

As often as 
possible when the 
occasions arise  

Fi led with FTF PGMS 
Data Reports  

Train parents/caregivers 
by video presentation at 
WIC Cl inics and take new 
registrations for 
Imagination Library 
 

WIC Cl inic 
Employees 

Weekly  Data reports and 
quarterly narratives to 
FTF PGMS 

Continue one on one 
training w/parents  
 

Public L ibrarians, 
Community 
Liaison staff  

Daily as the need 
arises  

Fi led with FTF PGMS 
quarterly reports  
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Attachment C (Instructions) 
 

 

How to Complete the Line Item Budget and Budget Narrative 
 

Complete a 12-month budget for the period July 1, 2014 through June 30, 2015 using the template 
provided.  Please make sure to include the provided budget narrative which describes the proposed line 
item budget.   
 
Please keep in mind items described in a line item budget and in more detail in the budget narrative 
should describe how the costs were determined and the public purpose for the cost related successfully 
implementing the project.  Requested funds must follow these guidelines: 
 

• Be necessary and reasonable for proper and efficient performance and administration of First 
Things First funds. 

• Be authorized or not prohibited under State or local laws or regulations. 
• Be consistent with policies, regulations, and procedures that apply uniformly to all costs charged 

and expended by the agency – consistent treatment of costs. 
o For example – a cost may not be assigned to another grant award as an indirect cost if 

any other cost incurred for the same purposes in like circumstances has been allocated 
to the First Things First award as a direct cost. 

o For example – a cost for a certain type of expense is charged one rate to another source 
of funding and a different rate to First Things First - this would not be consistent 
treatment of costs. 

• Be determined in accordance with generally accepted accounting principles. 
• Be adequately documented.  
• All travel related costs for these trainings and meetings should be included in the Applicant’s 

budget and calculated using the State of Arizona travel rate limitations for mileage, per diem 
and lodging as described on the budget narrative worksheet.  For more information about the 
state requirements, visit http://www.gao.az.gov/travel/.   

• Budget modification requests must be submitted via the FTF Partner Grant Management System 
(PGMS) Communication Log and approval received prior to the implementation of any of the 
modifications. 
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Attachment C 
Line Item Budget 

While you must use this format, you may reproduce it in Word or Excel.  Limit your budget line items to the budget categories 
listed below.  

Budget period:  July 1, 2014 – June 30, 2015 

Budget Category Line Item Description  Requested Funds Total Cost 
PERSONNEL SERVICES Personnel Services Sub Total  $27,803.75 

Salaries 3 Community Liaisons  
Public Services Librarian 16% of FTE 

 22,683.75 
  5,120.00 

 

EMPLOYEE RELATED EXPENSES Employee Related Expenses Sub Total $4,079.11 
Fringe Benefits or Other ERE Social Security, Medicare, Worker’s 

Comp. 
Health Insurance and AZ Retire 

   2,237.19 
 
  1,841.92 

 

PROFESSIONAL AND OUTSIDE SERVICES  Professional & Outside Services Sub 
Total 

$23,600.00 

Contracted Services Dollywood Foundation Imagination 
Library Books 
Kindergarten Evaluator 

 22,800.00 
 
      800.00 

 

TRAVEL Travel Sub Total $520.65 
In-State Travel  
Out of State Travel 

Mileage Between Tonto Basin and 
Payson and/or Pine 15 Trips/1170 
miles 

       520.65  

AID TO ORGANIZATIONS OR INDIVIDUALS Aid to Organizations or Individuals Sub Total $ 
Subgrants or Subcontracts to 
organizations/agencies/entities 

    
 

OTHER OPERATING EXPENSES Other Operating Expenses Sub Total $20,496.49 
• General Office Supplies 

 
 

• Postage 
 
 
• Printing/Copying 
 
 
• Program Materials 
• Program Supplies 

 
• Program Incentives 

 
• Shipping 

 
• Booth Rental – Rim Country Farmers 

Market 
 

• Graduate Magazine Subscriptions 

1500 Labels for Survey envelopes 
 
 
1500 postcards and letters for parent 
survey 
 
Printing 1500 Letters, postcards & 
envelopes 
 
 
Misc. office supplies 
 
Take Home Books for Children 
 
Shipping for books 
 
10 weeks @ $5.00 per week 
 
 
Average 33 /month @ $35.00 each 

       30.00 
 
 
 1,245.00 
 
 
    400.00 
 
 
     
    269.99 
 
 4,441.50 
 
     200.00 
 
       50.00 
 
 
13,860.00 

 

NON-CAPITAL EQUIPMENT Non-Capital Sub Total $ 
Equipment $4,999 or less in value     

Subtotal Direct Program Costs:   $ 

ADMINISTRATIVE/INDIRECT COSTS Total Admin/Indirect $8,500.00 
Indirect/Admin Costs 10%  $8,500.00 $ 

Total  $ $85,000.00 

 
 
Authorized signature___________________________________  Date      
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Attachment C (Continued) 
 

Budget Narrative 
 
The purpose of the budget narrative is to provide more clarity and detail on the various budget line 
items.  The budget narrative should explain the criteria used to compute the budget figures on the 
budget form.  Please verify that the narrative and budget form correspond and the calculations and 
totals are accurate.  Please include one narrative that matches the 12-month line item budget 
categories and subcategories.     
 
Personnel Services:  Include information such as position title(s), name of employee (if known), salary, 
time to be spent on this program (hours or %), number of months assigned to this program, etc.  Explain 
how the salary rate for each position was determined.  If salaries are expected to increase during the 
project year, indicate the percentage increases for each position and justify the percent of the salary 
increase.  Also, be sure to include the scheduled salary increases on the Budget Form. 
 
The Public Services Librarian spends approximately 16% of their time annually as staff for this grant. This 
is direct staffing, and includes data input for new registrations to the Imagination Library, data updates 
for address changes, collection of statistics from libraries and Liaisons, processing invoices, ordering and 
distributing first books, tracking timesheets for the Liaisons each week, monthly reimbursements and 
quarterly reports. In addition, this position will be responsible for subscribing to magazines for the 
‘Graduates’ each month. In an attempt to more accurately reflect the true cost of staffing this grant, 
16% of the Public Services Librarian salary will be allocated to this grant. Gila County Library District is in 
the process of advertising for this position, and it is anticipated that beginning salary will likely be 
approximately $32,000.00 - the figure used to create this budget.  
 

32,000 x 16% = $5,120.00 
 
 
Community Liaisons for 3 areas, including: (1) Globe-Miami, Wheatfields, and Claypool;  (2) Hayden-
Winkelman; and (3) Payson-Star Valley-Pine-Strawberry and Tonto Basin-Roosevelt will be hired on a 
temporary part-time basis by Gila County at a gross rate of $17.25 per hour (before 7.85% for FICA and 
Social Security and Tax to be determined by the employee). Since the community of Young already has 
more children enrolled than their census figures report, the existing outreach in that area is sufficient. 
 
Hours allocated to each Liaison are based on the percentage of the target population in each area. While 
Hayden/Winkelman represents only 3% of the children, they are a hard to reach population.  Therefore, 
we have allocated 10% of the hours and reduced each of the other two positions to balance the total 
hours. Liaisons will be expected to spread their hours throughout the entire grant year, with an 
emphasis on striving to reach as many parents as possible in the first half of the year to ensure that 
children are receiving as many books as possible. Because the Liaisons will be temporary and part time, 
they will not be allowed to work more than 20 hours per week for the duration of the grant period. 
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Community Areas New Census 
Data  

Birth to 5 yrs. 

Percent  $17.25 
per hour 

Hours 

 
Globe/Miami, 

Wheatfields, Claypool 

 
1101 

 
48 

 
10,212.00 

 
592 (45%) 

 
Hayden/Winkelman 

 
78 

 
3 

 
2,259.75 

 
131 (10%) 

 
Payson/Star Valley/ 

Pine/Strawberry/ 
Tonto Basin/Roosevelt 

 
 

1116 
 

 
 

49 

 
 

10,212.00 
 

 
 

592 (45%) 
 

 
Totals 

 
2295 

 
100 

 
22,683.75 

 
1315 

 
Summary of Personnel Services: 

   Public Services Librarian - $  5,120.00    
   Community Liaisons  - $22,683.75 
 
TOTAL PERSONNEL SERVICES:      $27,803.75 
 
Employee Related Expenses:  Include a benefit percentage and what expenses make up employee 
benefit costs.  Indicate any special rates for part-time employees, if applicable.  Explain how the benefits 
for each position were determined.  If using a fringe benefit rate, explain how this percentage is justified 
or approved by your agency. 
 
Gila County provides matching funds for: 
  FICA at 6.2%    $1,723.83 
  Medicare at 1.45%         403.15 
 Workers Comp. Insurance at .20%          55.61 
        $2,182.59 
 
In addition, Health Insurance (calculated at 16% of $7,800) and the County’s contribution for Arizona 
State Retirement (calculated at 26% of $3,712) is included, as follows: 
 Health Insurance   $1,248.00 
 Arizona State Retirement        593.92 
        $1,841.92 
 
TOTAL EMPLOYEE RELATED EXPENSES:     $   4,024.51 
      
Professional and Outside Services:  If professional consultants/services costs are proposed in the budget, 
define how the costs for these services were determined and the justification for the services related to 
the project.  Explain how all contracts will be procured. 
 
• Funds will be used to contract with an evaluator at the rate of $20.00 per hour for 40 hours , a total 

of $800.00, in order to conduct a survey of all the Kindergarten teachers at all the schools to find out 
how many children entered school in August 2014 unprepared for reading readiness.   
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• Gila County Library District will continue to contract with the Dollywood Foundation Imagination 
Library to supply a book a month by mail to any child registered in the program. In past years the 
average monthly invoice has been under $2,000. This year we would like to budget for $1,900 per 
month for a total of $22,800.00. 

 
Total Professional & Outside Services:     $23,600.00 
 
Travel:  Separate travel that is in state and out-of-state.  Include a detailed breakdown of hotel, 
transportation, meal costs, etc.  Indicate the location(s) of travel, the justification for travel, how many 
employees will attend and how the estimates have been determined.  Explain the relationship of each 
cost item to the project (e.g., if training or training expenses are requested, explain the topic of the 
training and its relationship to the project).  Applicants must use the State of Arizona Travel Policy on 
rates limitations for mileage, lodging, and meals (http://www.gao.az.gov/travel/ for both in-state and 
out-of-state travel. 
 
Travel for the Community Liaisons of the Northern Areas of Gila County is estimated at $.44/mile, as 
follows: 
• 5 round trips - Tonto Basin to Pine/Strawberry at 92.6 miles each -   463 miles 
• 10 trips - Tonto Basin to Payson/Star Valley at 70.7 miles each -   707 miles         
        1,170 miles 
Total Travel:         $   520.65 
 
Aid to Organizations or Individuals:  In the event that this application represents collaboration and the 
contract will be utilizing other sub grantees or subcontractors to perform various components of the 
program, include a list of sub grantees, programmatic work each sub grantee will perform, and how 
costs for each sub grantee are determined. 
 
Other Operating Expenses:  Explain each item to be purchased, how the costs were determined and 
justify the need for the items.  All purchases should be made through competitive bid or using established 
purchasing procedures.  All items should be categorized in the following categories: Telephones / 
Communications Services, Internet Access, General Office Supplies, Food, Rent/Occupancy, Evaluation 
(non-contracted and non-personnel expenses), Utilities, Furniture, Postage, Software (including IT 
supplies), Dues/Subscriptions, Advertising, Printing/Copying, Equipment Maintenance, Professional 
Development/Staff Training, Conference Workshops/ Training Fees for Staff, Insurance, Program 
Materials, Program Supplies, Scholarships, and Program Incentives 
 

• 1500 Labels for Envelopes for Parent Survey at an estimated cost of $30.00 
• Postage for 1500 surveys (letters and return address postcards) for parents estimated at 

$1,245.00 
• Printing for 1500 4th quarter surveys to parents (includes letters to parents, postcard surveys, 

and envelopes) estimated at $400.00 
• Office Supplies = $269.99 
• 846 Books @ estimated $5.25 per = $4,441.50 
• Shipping for Books = $200 
• Booth Rental @ Farmers Market in Payson for 10 Saturdays, July thru September for $50.00 
• Graduate Magazine Subscriptions average 33 per month at $35.00 = $13,860.00 

Total Other Operating Expenses:      $20,496.49 
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Non-Capital Equipment: For items with a unit cost less than $5,000 and an initial estimated useful life 
beyond a single year, explain each item to be purchased, how the costs were determined and justify the 
need for the items.  All purchases should be made through competitive bid or using established 
purchasing procedures.  For example, items such as computers, printers, projectors, etc. each with a unit 
cost less than $5,000. 
 
Administrative/Indirect Costs:  Administrative costs are general or centralized expenses of overall 
administration of an organization that receives grant funds and does not include particular program 
costs.  For organizations that have an established federally approved indirect cost rate for Federal 
awards, indirect costs mean those costs that are included in the organization’s indirect cost rate.  Such 
costs are generally identified with the organization’s overall operation and are further described in 2 CFR 
220, 2 CFR 225, and 2 CFR 230. 
 
Applicants must list either Option A or Option B and provide proper justification for expenses 
included: 
 

X   Option A - Administrative Costs:  with proper justification, sub grantees may include an 
allocation for administrative costs for up to 10% of the total direct costs requested of the grant 
request.  Administrative costs may include allocable direct charges for:  costs of financial, 
accounting, auditing, contracting or general legal services; costs of internal evaluation, including 
overall organization’s management improvement costs; and costs of general liability insurance that 
protects the organization(s) responsible for operating a project, other than insurance costs solely 
attributable to the project.  Administrative costs may also include that portion of salaries and 
benefits of the project’s director and other administrative staff not attributable to the time spent in 
support of a specific project. 

OR 
� Option B - Federally Approved Indirect Costs:  If your organization has a federally approved 

indirect cost rate agreement in place, grantees may include an allocation for indirect costs for up 
to 10% of the direct costs.  Applicants must provide a copy of their federally approved indirect 
cost rate agreement. 

 
Indirect costs are costs of an organization that are not readily assignable to a particular project, but are 
necessary to the operation of the organization and the performance of the project.  The cost of operating 
and maintaining facilities, depreciation, and administrative salaries are examples of the types of costs 
that are usually treated as indirect. 
 
Total Administrative Costs:        $  8,500.00 
 
 
 
Authorized signature            Date     
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Attachment D 
 

Key Personnel 
 

 
*In addition, please attach a resume (for current personnel) or a job description (for positions to be 
hired) for the key personnel involved in the project and listed above.  If awarded and there is a change 
in staff or a vacant position filled, a Staff Change Notification form and resume must be uploaded via 
the Communication Log in PGMS within 14 days of hire. 
 

KEY PERSONNEL INCLUDE ANYONE WHO WILL BE PAID FROM THE GRANT 

 
 

 
See next pages for Key Personnel information. 

 
 
 

 
 
 
 

STAFF MEMBER BACKGROUND AND EXPERTISE OF PERSONNEL 
Name: TBA 
Title: Public Services Librarian 
FTE on this project:  .16 

Grant Administration, Financial, Program, Evaluation Contact for FTF PGMS 
 
 

Name: Deborah Leverance 
Title: Evaluator/Surveyor 
FTE on this project:.02 

Technology Integration Specialist, July 2011 to present ;  Teacher, August 
2009 to June 2011 ; Holy Angels School Principal, 2005 to June 30, 2009 ;  
Assistant Principal, 2000 to 2005 ;  Liberty High School Instructor, 2000 to 
2005 ;  Holy Angels’ Teacher, 1995 to 2005 

Name: TBA 
Title: Hayden/Winkelman 
Community Liaison 
FTE on this project: .06 

Community outreach for Hayden Public Library ; Hayden / Winkelman  Area 
Community Liaison 

Name: Robin Holt 
Title: Northern Gila County 
Community Liaison 
FTE on this project: .28 

Community outreach for Payson/Star Valley/Pine-Strawberry/Tonto 
Basin/Gisela/Roosevelt 

Name: TBA 
Title: Globe/Miami  
Community Liaison 
FTE on this project: .28 

Community Liaison for Globe/Miami/Wheatfields/Claypool 
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Gila County Library District 
Job Title: Early Literacy Community Outreach Liaison 
  (Temporary Part-time) 
 
 
JOB SUMMARY 
The primary responsibilities of the individual in this position are to develop and coordinate outreach 
activities for early literacy promotion to parents of children ages birth to five years.  This includes taking 
the early literacy experience to populations that do not have direct access to a library facility and 
promoting library services and resources to community groups, all with an emphasis on early literacy and 
reading. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
1. Maintains patron confidentiality in compliance with Arizona state law. 
5. Conducts early literacy outreach for parents/caregivers of children ages birth to five years. 
6. Develops and implements a plan for providing outreach services for assigned areas of Gila 

County by working closely with the County Librarian. 
7. Works with schools, daycare providers, WIC, Head Start, teen parenting groups, the Boys & 

Girls Club, and other community organizations that serve children to promote Early Literacy.  
The critical age group of focus is birth to five years. 

8. Is aware of other community entities providing services to children and coordinates activities 
as appropriate.  The focus is on entities that provide services to ages birth to five years. 

9. Seeks out opportunities and makes early literacy presentations to community groups; 
focuses on groups that include target populations. 

10. Works closely with the County Librarian in planning distribution of informational early 
literacy brochures and registers children for the Imagination Library Book Program. 

11. Prepares monthly reports and forwards as directed.  
12. Performs other related and necessary duties as assigned. 

 
REQUIRED CERTIFICATIONS, SKILLS AND ABILITIES 
• Must have a current driver’s license valid in the State of Arizona and a vehicle to do site 

visits. 
• Education and/or experience in early literacy programming.  
• Proficiency with word processing and email. 
• Ability to work with limited supervision, with an aptitude for detailed work and proficiency in 

prioritizing tasks 
 

REPORTING RELATIONSHIPS 
Reports to:  County Librarian, Public Services Librarian 
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Deborah Diana Leverance 
654 North Cochise Street 
Globe, Arizona 85501 
928-701-2580 
dleverance@gmail.com 
EDUCATOR EXPERIENCE 
Technology Integration Specialist, July 2011 to present 
Gila County Education Service Agency, Facilitate the effective training of Gila County teachers in the area 
of the integration of educational technology. 
Teacher, August 2009 to June 2011 
Southern Gila County Preparatory Academy, Research, develop and deliver higher level curriculum units for classes 
of 
highly-motivated students in grades three through eighth. Work with teachers throughout the county to suggest and 
facilitate implementation of effective classroom strategies, simplify access to a variety of standard-enhancing 
resources 
and working with teachers exploring alternative approaches to meeting the needs of challenging students. 
Principal, 2005 to June 30, 2009 
Holy Angels School, private school community with 150 students in grades pre-kindergarten through eighth. 
Assistant Principal, 2000 to 2005 
Holy Angels School, Responsible for curriculum review, professional development, grant writing, technology planning 
and implementation, oversight of school improvement process, school emergency planning. 
Evening Instructor, 2000 to 2005 
Liberty High School, Worked alone in the evening program for students who could not adjust to daytime classes due 
to 
behavior issues, parenting obligations, or because of participation in the work/study program, Responsible for 
transcript analysis for new students, course design to meet student needs and state standards, Monitored and 
recorded student progress and developed community resources to provide variety and motivation. 
Teacher, 1995 to 2005 
Holy Angels School, Sixth grade homeroom, math teacher grades 5 - 8. Student Council Advisor, Science Olympiad 
Coach, Chair of two Accreditation/Self-evaluation teams, (1996, 2002) Special Education and federal programs 
teacher/coordinator 
Teacher, 1994 to 1995 
Saint Charles Mission School, Kindergarten 
Substitute Teacher, 1993 to 1994 
Globe and San Carlos School Districts 
Library Assistant and Chapter I Clerk, 1993 to 1994 
Holbrook School District 
EDUCATION AND PROFESSIONAL DEVELOPMENT 
Differentiated Instruction: It's Not Your Average Process, Participant, 2009, 2010 
Masters of Education in Catholic School Leadership, Marymount University, 2008 
National Board Teacher Certification, Middle Childhood Generalist, 2002 
Northern Arizona University, Special Education Certification training, 2002 
Arizona School Service through Educational Technology, Master Teacher Training, 2001 
Bank of America Exemplary Teachers for Arizona, Arizona State University, 1999 - 2000 
Environmental Protection Agency Institute for Teachers, Morgan State University, 1998 
Prescott College, Elementary Education, Teacher certification program, 1995,4.0 GPA 
University of Arizona, Literature for Adolescents, 1992 
Northern Arizona University, B.S., Business Administration, Management, 1983, Magna cum Laude
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Attachment E 
 

DISCLOSURE OF OTHER FUNDING SOURCES 
 

Please list all other funding that your organization currently receives from State or Public Agencies, 
Federal Agencies, Non-Profit Organizations, or any other source providing funding for the funded 
program*.  Statute ARS 8-1183 provides for a prohibition on supplanting of state funds by First Things 
First expenditures, meaning that no First Things First monies expended are to be used to take the place 
of any existing state or federal funding for early childhood development and health programs.   
 
Use a continuation sheet if necessary.  The following form may be reproduced with word processing 
software or another form may be created that contains all the information requested.   
 
 

Type of Funding 
(Federal, State, local, other) Received From Amount 

 If used for 
match on 
this grant 

 
N/A 

   

 
 

   

 
 

   

 
 

   

 
 

   

TOTAL:    
 

*Should include only those funds that will support the program detailed the awarded First Things First grant award 
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Attachment F 
 

First Things First Standard Agency Information Collection Form 
 

A. Agency Information: 
 
Program Name (if applicable)  Parent Education and Community Based Training  
 
Agency  Gila County Library District  Contact Person   Jacque Griffin  
 
Address   1400 E Ash Street.  Position   County Librarian  
 
Address  Email jgriffin@gilacountyaz.gov  
 
City, State, Zip   Globe, AZ 85501  Phone (928) 402-8770    Ext   
 
County  Gila  Fax   (928) 425-3462  
 
Employer Identification Number:  86-6000444     
 
Agency Classification:     _____State Agency         ____X_County Government         _____Local Government         _____Schools 
 
  _____Tribal          _____Faith Based          _____Non Profit           _____Private Organization          _____Other 
 
Have you previously conducted business with First Things First using this EIN?   __X      Y             ___      _N 

If not, please go to  http://www.gao.az.gov/Vendor/account_setup_home.asp,  
download the State of Arizona Substitute W-9 Form, and submit with your application 

 
Congressional district (federal) in which agency provides most services:  District # _____1____ 
 
Legislative district (state) in which agency provides most services:   District # ____6,8___ 

Go to http://www.azredistricting.org  and click on Final Maps to identify your  
Congressional and legislative district 

 
Approximate federal funding (from a federal source) to be received in current fiscal year?          $  0.00  
 
Agency’s fiscal year-end date:   June 30  
 
Agency’s accounting method:        ____  _ Cash             __ X___ Accrual 
 
Does your organization undergo an annual independent audit in accordance with OMB Circular A-133?    ___X__Y             
_____N 
 
Contact information for firm conducting agency audit:  
 
Audit firm:    Moss-Adams  

 
Address:   8800 E. Raintree, Suite 210                Scottsdale, AZ 85260  
 
Phone:   480-444-3424  
 
B. Proposed Program Information/Description: 
 
Amount requested: $85,000          
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Service area of proposed program: The communities of Gila County and Tribal Lands including the Tonto Apache Tribe, not 
including the portion of the Fort Apache Indian Reservation within Gila County, and not including the portion of the San Carlos 
Apache Indian Reservation within Gila County 
 
Target population of proposed program:    1800 (78 % of the 2321 children ages birth to 5 years per 2010 U.S. Census Data) 
   
 
Lead Strategy - Parent Outreach and Awareness 
There are assigned Service units for the strategy award from First Things First.  Given the Listed Service 
Unit, provide a contracted number for FY 14.  
 
Number of books distributed:  21,600  
Number of events held: N/A  
Number of resource guides distributed:  N/A  
Number of workshops held:  10  
 
Important Items to note: 

• If you are providing a different contracted service number than what was contracted in FY 
14, provide a brief description explaining the change. 

• If you are not providing services for a particular service unit within a strategy that has 
more than one service unit, please indicate “NA.” 

• A complete listing of First Things First Target Service Unit descriptions can be found in 
PGMS under the Grantee Resources folder.  

 
 
Please provide a brief description (250 words or less) of the proposed program.  This description will be used by First Things 
First for all public information regarding the grant.   
 
Gila County Library District will continue encouraging the existing "Every Child Ready to Read" and “Brain 
Time” early literacy programs in libraries that provide training to parents about the importance of early 
literacy development for young children birth through age five. 
 
Community Liaisons will conduct outreach in locations where parents of children ages birth to five years 
might be found.  As an incentive and reward, each month, each child whose parents listen to the early 
literacy information will receive a book in the mail addressed to the child. Upon reaching 5 years of age, 
each child will receive a one year subscription to a high quality magazine to extend our efforts to include 
those five year olds. 
 
Gila County Library District will persist in its collaborative efforts with the Gila County WIC program, 
Battered Women’s shelters, Teen Pregnancy Programs, and local hospitals in an effort to reach as many 
parents/caregivers of children birth through age 5 with our Early Literacy message. 
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Contact Information:  
 
For each contract in the Partner and Grants Management System (PGMS), there are four contact slots available 
that provide a varying degree of access.  The four slots are the Main Contact (all access), the Program Contact 
(access to narrative and data reports), the Evaluation Contact (access to only data reports) and the Finance 
Contact (budget and reimbursements.)  The same person may be assigned to more than one slot. 
 
Main Contact: This person has overall responsibility for ensuring the program is successfully implemented and will 
have access to all financial, programmatic, and data reports in PGMS. 
 
Main Contact:   Jacque Griffin   
 
Position:   County Librarian    
 
Address:   1400 E Ash Street    
 
City, State, Zip:   Globe, AZ  85501  
 
Email:     jgriffin@gilacountyaz.gov   
 
Phone:   _(928) 402-8770_______________________________Ext. _________   Fax:   (928) 425-3462  
 
Program Contact:  This person has responsibility for the regular program operations.  They will be able to access 
program narrative and data reports in PGMS.   
 
Program Contact:    TBA   
 
Position:   Public Services Librarian    
 
Address:   1400 E Ash Street    
 
City, State, Zip:   Globe, AZ  85501  
 
Email:      
 
Phone:   __(928) 402-8768______________________________Ext. _________   Fax:   (928) 425-3462  
 
Financial Contact:  This person has the responsibility for financial accounting and reporting including submitting 
reimbursement request through PGMS.  They will be able to access financial information in PGMS. 
 
Financial Contact:  TBA   
 
Position:   Public Services Librarian    
 
Address:   1400 E Ash Street    
 
City, State, Zip:   Globe, AZ  85501  
 
Email:      
 
Phone:   ___(928) 402-8768_____________________________Ext. _________   Fax:   (928) 425-3462  
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Evaluation Contact:  This contact person has responsibility for the program’s evaluation and data collection 
activities.  They will be able to access the data reports in PGMS. 
 
Evaluation Contact:   TBA   
 
Position:     Public Services Librarian    
 
Address:    1400 E Ash Street    
 
City, State, Zip:   Globe, AZ  85501  
 
Email:       
 
Phone:   _(928) 402-8768_______________________________Ext. _________   Fax:   (928) 425-3462  
 
PGMS Training 
If any of the contacts are new or in need of technical assistance with PGMS, please indicate the type of training 
and which contact: 
 
X  Accessing/Navigating PGMS    Contact(s): __Public Services Librarian, when hired_______________ 
X  Narrative/Data Report Entry     Contact(s): ______Same as above__________________________ ___ 
X Reimbursements/Budget Modifications Contact(s): ______Same as above_____________________________ 
  Other: ________________________ Contact(s): ________________________________________________ 
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ARF-2409     Regular Agenda Item      4. K.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Jacque Griffin, Asst. County Manager/Librarian
Department: Asst County Manager/Library District Division: Library District
Fiscal Year: 2014-2015 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2014 -June 30, 2015 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Renewal Grantee Agreement No. GRA-RC029-13-0533-01 Y2 between San Carlos Apache Regional
Partnership Council, Arizona Early Childhood Development and Health Board (First Things First)
and Gila County Library District for San Carlos Region Early Literacy Outreach efforts.

Background Information
The Gila County Library District has been offered a renewal for the Grantee Agreement from the San
Carlos Apache Regional Partnership Council, Arizona Early Childhood Development and Health Board
(First Things First) to provide early literacy outreach through a "Parent Outreach and Awareness
Strategy" for the families and children age birth to five living on the San Carlos Apache Reservation. 
This reimbursement grant is for the period July 1, 2014, through June 30, 2015, in the amount of
$70,000.

Evaluation
This grant renewal will allow us to continue offering the residents of Gila County who live in the area
covered by the San Carlos Regional Council a quality evidence based early literacy program to parents of
children birth to age five.  The Library District staff will continue to assist the San Carlos Library with
programming geared to these ages, to encourage families to expand the reading opportunity by visiting
the library and borrowing other books to read. Currently 500 children are registered with the Dolly
Parton Imagination Library Program and each receiving a free book monthly by mail.

This year the District is asking to add magazine subscriptions to the mix. The magazine, "Ladybug" will
be ordered for each child who reaches their fifth birthday and graduates from the Imagination Library
Program. This will continue the early literacy interaction between the child and the parent during their
fifth year.

Two Community Liaisons, one in Bylas and one for the rest of the Reservation will continue outreach to
parents of children ages birth to five years throughout areas served by the San Carlos Regional Council
of First Things First.

The District will strive to complete the "Parent/Family Workshop" piece of the Scope of Work listed in
the original grant by presenting Baby Time Brain Time and Pre-school Story Hours to parents and
children ages birth to five years. 

One final note: this government to government renewal does not at this time require a signature page.
The approval and signature page will be forthcoming as soon as the First Things First State Board meets
to approve this year's grant renewals. We will return to you for final approval and signatures at a later
date as yet to be determined.

Conclusion
This renewal allows the Library District the opportunity and ability to provide early literacy training and



This renewal allows the Library District the opportunity and ability to provide early literacy training and
materials to children ages birth though five years in Gila County.  This renewal has a goal of enrolling
800 children in this program and providing children's early literacy programing on the San Carlos
Apache Reservation.

Recommendation
The Gila County Library District recommends that the Board of Directors approve this Renewal
Agreement between the Gila County Library District and the San Carlos Apache Regional Partnership
Council, and Arizona Early Childhood Development and Health Board (First Things First) in the amount
of $70,000 for the period July 1, 2014, through June 30, 2015.

Suggested Motion
Information/Discussion/Action to approve the renewal of Grantee Agreement No.
GRA-RC029-13-0533-01 Y2 that is between the San Carlos Apache Regional Partnership Council,
Arizona Early Childhood Development and Health Board (First Things First) and the Gila County Library
District, in the amount of $70,000 for the period July 1, 2014, through June 30, 2015.  (Jacque
Griffin) (Motion to adjourn as the Gila County Library District Board of Directors and reconvene
as the Gila County Board of Supervisors.)

Attachments
GRA-RC029-13-0533-01-Y2



First Things First  
Notice of Renewal Consideration 

 
 
DATE:  March 6, 2014 
 
TO:  Gila County Library District   
 
FROM:  Marjorie Bennett 

Fiscal Specialist 
 
RE:  Renewal Information for Fiscal Year 2015 
 
 
The current Fiscal Year (FY) 2014 grant awards are approaching renewal consideration from the First 
Things First San Carlos Apache Regional Partnership Council.  Receipt of this packet does not guarantee 
renewal of the grant award; it indicates eligibility for renewal consideration.  First Things First may 
renew grant awards based on a number of factors including past performance and response to this 
renewal package.   
 
If renewed, the responsibility for adherence to all rules, regulations and terms and conditions set forth 
in the original Request for Grant Application (RFGA) or grant agreement will remain in effect for the 
contract period.  This includes compliance with the appropriate standards of practice, program 
implementation, as well as timely submission of data and narrative reports and financial 
reimbursements.  
 
The renewal package includes instructions and the following attachments: 
 

Attachment A - Program Implementation Questions 
Attachment B - Program Implementation Plan 
Attachment C - Line Item Budget and Budget Narrative 
Attachment D - Key Personnel 
Attachment E - Disclosure of Other Funding 
Attachment F - First Things First Standard Agency Information Collection Form  

 
The completed renewal package (Attachments A-F) must be received no later than 3:00 PM on April 4, 
2014.  Submit via email to mbennett@azftf.gov.  Electronic submission is preferred but if sending by 
standard mail, please send to my attention, First Things First, 4000 N. Central Avenue, Suite 800, 
Phoenix, AZ 85012. 
 
Once received, responses will be reviewed and funding recommendations will be made to the San Carlos 
Apache Regional Partnership Council and the Board of First Things First.  First Things First staff may 
contact you for clarifications prior to making recommendations. Grant awards will be in effect from July 
1, 2014 through June 30, 2015.   
 
For questions, please contact me via email or phone, (602) 771-5084. 
 
 
Thank you. 



First Things First  
Grant Renewal Instructions 

July 1, 2014 – June 30, 2015 
 
 
The following First Things First (FTF) grant is eligible for renewal by extending the current FY 2014 grant 
award. Programs in FY 2015 cannot be different in scope than from what was originally awarded.   
 
 
Grantee Name: Gila County Library District 
FTF Grant Number: GRA-RC029-13-0533-01-Y2 
Strategy Name: Parent Outreach and Awareness 
Data Template(s) Assigned: Parent Outreach and Awareness 
Eligible Renewal Amount: $ 70,000.00 

 
The amount is subject to change pending legal and procurement review at 
First Things First.  If a different amount is approved for renewal, an updated 
line item budget & budget narrative will be required. 

 

 
The renewal package includes the completion and submission of Attachments A-F. 
 
Program Implementation Questions (Attachment A) 
Provide a narrative response to each question in Attachment A. 
 
Program Implementation Plan (Attachment B) 
Provide an updated implementation plan for FY 2015.  The implementation plan should be related to the 
originally approved program activities, tasks, data collection, data submission, and process. 
 
2015 Budget Forms (Attachment C – must include both the line item budget and budget narrative) 
 
Key Personnel (Attachment D) 
List all staff that will be paid from this grant program during FY 2015. The staff listed should correspond 
with your line item budget and budget narrative.  Submit resumes for any new staff or for those that 
have not yet been submitted to First Things First. 
 
Disclosure of Other Funding Sources (Attachment E) 
List any other funding utilized for this program administered by your agency. 
 
First Things First Standard Agency Information Collection Form (Attachment F) 

 
 
FTF Regional Boundary Changes:  Regional boundary changes that impact the North Phoenix, Central 
Phoenix, South Phoenix, Northeast Maricopa, Central Maricopa, Central Pima, North Pima and South 
Pima regions will go into effect July 1, 2014.  Any grant that is approved for renewal in the affected 
regions will continue to serve the same geographic area they were originally awarded to serve, with the 
expectation of maintaining current service delivery and service numbers from FY14 into FY15, unless 
otherwise indicated.   
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Standards of Practice Updates: Utilization of the Standards of Practice are part of the requirements for 
all awarded grants and represent the intent for how specific strategies are to be implemented.  Prior 
authorization is needed if the program deviates from the Standards of Practice.  Grantees are 
responsible for reviewing and implementing the most recent versions of the Standards of Practice, 
located in the FTF Strategy Toolkit, 
http://www.azftf.gov/pages/webmain.aspx?PageID=2D427ADB35B34BB09F353B77B74AB9BA.   
 
Model Programs that Require Certification and Accreditation: It is the responsibility of the grantee to 
maintain accreditation/certification with national program models. Grantees are to include staff 
training, program model accreditation/certification and quality assurance and evaluation costs in 
budgets, as needed.  Programs will need to refer to their national office and/or administrative home for 
cost information, if applicable. 
 
Compliance with State and Federal Law:  As a reminder, all other state rules, regulations, and special 
terms and conditions will remain in effect for the grant period.  This renewal application information 
becomes part of the agreement and expectations for program implementation and performance.  A 
complete listing of the state uniform terms and conditions can be found via the State Procurement 
Office website at: http://spo.az.gov/Admin_Policy/SPM/Forms/default.asp. 
 
Quality Assurance:  It is the intent that each FTF grantee receives a targeted quality assurance (QA) visit 
within the cycle of their full grant period.  The findings from targeted QA visits will also be used to assess 
grantee/program performance for renewal considerations.  A grantee’s performance is reviewed 
individually and not in comparison with other grantees when considerations are made. 
 
Program Performance and Data Reporting Requirements:  First Things First provides program 
information to the public, regional partnership councils, and the Board of First Things First.  The 
information regularly provided includes data related to performance measures and target service units; 
prior program performance, including QA findings; information provided in program narrative reports; 
and financial/expenditure information.  Regional partnership councils utilize this information in strategic 
planning efforts, to identify annual funding priorities, to assist with renewal decisions, to develop new or 
modified strategies, to review the impact of programs in the region and state, and to highlight 
achievements in system building. 
 
Grantee Data Reporting Requirements are identified in each grant award and can be accessed in the FTF 
Strategy Toolkit, 
http://www.azftf.gov/pages/webmain.aspx?PageID=2D427ADB35B34BB09F353B77B74AB9BA.  Please 
review the latest Data Reporting Requirements in preparation for implementation upon grant renewal. 
 
Renewal Package Due Date:  The renewal package must be received no later than 3:00 PM on April 4, 
2014.  Submit via email or standard mail to:  

 
Marjorie Bennett, Fiscal Specialist 
Michael Strawther, Fiscal Specialist 
First Things First 
4000 N. Central 
Phoenix, AZ  85012 
mbennett@azftf.gov 
mstrawther@azftf.gov 
(602) 771-5084 
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Attachment A 
 

Program Implementation Questions 
 

 
1. Provide a brief narrative description of your current approved program and your plan for 

continuation in SFY15, including context for the activities listed in the Program 
Implementation Plan. (Attachment B) 
 
Gila County Library District and the San Carlos Library will continue encouraging the 
existing "Every Child Ready to Read" and “Brain Time” early literacy programs that 
provide training to parents about the importance of early literacy development for 
young children from  birth through age five.  The Community Liaisons and the Children’s 
Programming Coordinator will conduct outreach in locations where parents of children 
ages birth to five years might be found. As an incentive and reward, each month, each 
child whose parents listen to the early literacy information will receive a book in the mail 
addressed to the child.  Gila County Library District will persist in its collaborative efforts 
striving to reach as many parents/caregivers of children birth through age 5 with our 
Early Literacy message as possible. 

 
Gila County policy requires all grants to include 10% for indirect costs, including financial 
accounting, auditing, and general administrative costs. We have included the maximum 
allowable 10% for indirect costs in this grant. 

 
 
 

2. If applicable, explain any proposed modifications for SFY15, including the change(s) to be 
made, how they were determined to be necessary, and how they will contribute to the 
success of your program.  Please note that program modifications cannot deviate from the 
original scope of work or applicable standards of practice.  
 
In addition to the current push to locate parents of children ages birth through five years 
for enrollment in the Dolly Parton Imagination Library Books Program, Gila County 
Library District would like to propose the following modifications moving forward in FY 
2015. 
 
 

• Increase staff by one part-time Community Liaison for the Bylas area. This 
staff person would answer to the Library District Librarian. This modification 
would aid in meeting the requirements of better serving the whole 
reservation. Bylas residents would respond better to someone from their 
locale.  In addition this modification would provide more opportunities for 
reinforcement of the important message of Early Literacy to the Bylas parents 
of children birth to five years of age. This would be a temporary-part-time 
position of 5 hours per week at $17.25 per hour. Preference would be given to 
hiring a person who lives in the Bylas area. 
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• The current Community Liaison will continue to canvass the San Carlos and 
Peridot areas while the Early Literacy Programming Coordinator will conduct 
Parent/Child Workshops throughout the reservation. 

• Due to the amount of Library District staff time spent directly implementing 
the strategy for this grant, beginning in FY 2015 the District will be charging 
this grant 16% of the Salary and Employee Related Expenses of the Public 
Services Librarian.  
 

• Over the last one and one-half years, each month an average of 9 children 
have graduated from the Dolly Parton Imagination Library Program because 
they reached their fifth birthday. This leaves a gap in the First Things First 
Parent Outreach Strategy of twelve months of non-service.  This coming year 
the Gila County Library District would like to add a new element to our grant 
that we feel falls within the Scope of Work. We would like to purchase a 
subscription to an award winning publication for each of the children 
graduating from the program. We feel that this would extend the parent/child 
interaction through the gap. The magazines of choice would be LADYBUG and 
CLICK. LADYBUG offers 40 pages of enchanting stories and poems to read 
aloud that are just the right length for a cozy cuddle. CLICK introduces children 
to science, art, nature, and environmental issues.  Ladybug would be the 
primary magazine with Click being a second choice in families of two children 
of the same age (twins). 

 
• Gila County Library District, with the help of the Community Liaisons and the 

Early Literacy Program Coordinator, will continue a one-on-one satisfaction 
survey of parents with children enrolled in the Imagination Library Program in 
the early spring of 2014. 

 
 

 
3. Describe how the program data will be utilized to improve program implementation.  Include 

assurances that data collection and submission will be timely and ongoing. 
 
 
 

 
Gila County Library District will continue to collect data from the Dolly Parton Imagination 
Library Book Order Program, our Community Liaisons, and the San Carlos Public Library Staff. 
This data will be used to concentrate efforts to find children that have not yet been registered in 
the program.  Data collected from the upcoming parent survey this spring will help us to 
understand if our program is effective, and we will be able to make adjustments as necessary. 
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ZIP CODES 2010 U.S. 
CENSUS 
CHILDREN 
UNDER 5 YR 

IMAGINATION 
LIBRARY 
REGISTRATIONS* 

% SERVED 

85530 (BYLAS) 237 105 44 
85542 
(PERIDOT) 

409 184 45 

85550 (SAN 
CARLOS) 

557 426 77 

    * The table above shows the number of children ages birth to five years that have been 
registered in Imagination Library.  
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Attachment B 
Program Implementation Plan 

2015 
 

A ct iv i t ie s  Task  Perso n Res po ns ib le  Date  T ask  Wi l l  Be  
Com ple ted / Ti mel i ne  Su p por t  D o cu men tat i on  

Hire Community Liaison and 
Children’s Programming 
Coordinator 

Recru i t  Bylas  Liaison  and  reh i r e  
San  Car los  Lia ison  and  Ear ly 
Li t eracy P rogram Coordinator 

Jacque Gri f f in /Gi la  
County HR Dept .  

Ju ly 2014   

Hire   Bylas  Lia ison   Jacque Gri f f in /Gi la  
County HR Dept .  

Ju ly 2014  Onl ine  app l i cat ion s  

Add n ew s t a f f  to  FTF PGMS Publ ic  Services  
Librar ian  

Ju ly 2014  Fi led  wi th  FTF P GMS 

Promot ion  o f Ear ly Li te racy 
P rogrammin g in  
Co mmuni t ie s  o f  San  Car lo s  
Ap ache Rese rvat ion  
 
Regi s t r a t ion  o f Chi ld ren  in to  
Imaginat ion  Libra ry 
 

Mandatory meet in g b etween  GCLD 
Library S ta f f ,  San  Car los  
Librar ian ,  Chi ld ren’s  Coordinator,  
and  Lia isons  to  p l an  th e  p ro mot ion  
of Ear ly Li t eracy P rogrammin g  
 

Jacque Gri f f in /  
Publ ic  Services  
Librar ian  

Ju ly 2014  Sign-up  Sheet  wi l l  b e  u t i l i zed  

Regi s te r  Chi ld ren  for  Imagina t ion  
Library  

Co mmuni ty Lia isons  Ju ly 2014  th rou gh  
June 2015  

Regi s t r a t ion  fo rms wi l l  be  
inpu t  in  IL  Syst em 

Lo cat e  Venu es  fo r  r each in g 
ch i ld ren  whose pa ren t s  do n’ t  co me 
to  the  l ib rary  

Co mmuni ty Lia isons  Ju ly 2014  th rou gh  
June 2015  

Liai son  wi l l  repor t  to  Publ ic  
Servi ces  Librar i an  fo r  quar ter ly  
narr a t i ve .  

San  Car los  Apach e Regional  
Par tnersh ip  Counci l  
Meet ings  

Jo in  San  Car los  Ap ache Regional  
Par tnersh ip  Counci l ’s  Ear ly 
Chi ldhood  Deve lop ment  and  
Heal th  Col laborat ive  and  a t tend  
sch eduled  meet in gs .  

Co mmuni ty Lia isons  
Gi la  County Library 
Dis t r ic t  S t a f f  

Bi -month ly meet ings  Meet ing calend ar  and  mee t ing 
agendas  

Ear ly Li te racy P rogramming  Hold  “Bab y Time  Brain  Time” a t  
San  Car los  Library  

Chi ld ren’ s  
P rogrammin g 
Coordinator 

Weekly  S ign- in  sheet s  

Hold  “Bab y Time  Brain  Time” in  
Bylas  (P lace  to  b e  det ermined)  

Month ly S ign- in  Sh ee ts  

Hold  P re-school  Chi ld /Paren t  
S tory Time at  San  Car los  Library  
 

Weekly  S ign- in  Sh ee ts  

Hold  Ear ly Li t eracy P rograms at  
Co mmuni ty V enues  as  yet  to  be  
dete rmin ed  

Weekly  S ign- in  Sh ee ts  
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Data  Input  fo r  new reg is t r a t ions  

Publ ic  Services  
Librar ian /Co mmuni ty 
Liai sons  

Month ly Found  on  IL Syst em onl in e  

Input Imagination Library 
Registrations into Dollywood 
Foundation Site 

 
Data  updates  fo r  chan ge  of address  

Publ ic  Services  
Librar ian  

Month ly Handled  on l ine  th rou gh  IL 
Sys tem 

 
NCOA Ale r t s  fo r  “Bad” ad dresses  

Publ ic  Services  
Librar ian  

Month ly Month ly r epor ts  on l ine  a t  f i r s t  
o f  each  month .  

P rocess  invo ices  fo r  book orders  
f ro m Dol lywood Foundat ion  
Imaginat ion  Libra ry 

Publ ic  Services  
Librar ian  

Month ly F i led  wi th  Gi la  County F inance 
Dep ar tment  

Invoicing   
 

P rocess  a l l  o ther  invo ices  fo r  
Ear ly Li te racy pro gramming  

Publ ic  Services  
Librar ian  

As th e  need  a r i ses  F i led  wi th  Gi la  County F inance 
Dep ar tment  

Input  Paid  Invoices  to  F i r s t  
Th in gs  F i rs t  

Publ ic  Services  
Librar ian  

Month ly F i led  wi th  FTF P GMS  

Repor t  Train ings  to  Dis t r i c t  S t a f f  Li a i son  Month ly Emai l  Publ ic  Serv ices  Lib rar i an  
Upload  Data  Repor t  to  FTF  
 

Publ ic  Services  
Librar ian  

Month ly F i led  wi th  FTF P GMS 

Data / Narrative Reports Upload  Nar rat ive  Repor t  t o  F i rs t  
Th in gs  F i rs t  

Publ ic  Services  
Librar ian  

Quar t er ly  F i led  wi th  FTF P GMS 

Pol l  Kindergar ten s  in  a l l  p ub l ic  
schools  fo r  nu mb er  o f ch i ld ren  no t  
p repared  fo r  enro l lment .  

Li a i sons   Au gu st  2014  Keep  on  f i l e  in  Gi la  County 
Library Di s t r i c t  Offi ce  an d  
repor t  to  FTF PGMS 

Evaluat ion   
 

Evaluat e  Survey Responses  Liai sons  Sep tember  2014  Emai l  r epor t  to  County 
Librar ian  and  Publ ic  Servi ces  
Librar ian  

  
Include Su rvey r esu l t s  in  quar te r ly  
repor t  

Publ ic  Services  
Librar ian  

Octob er  2014  Fi led  wi th  FTF P GMS 

Sat i s fact ion  Survey to  
Paren ts  

Dis t r ibu te  Su rvey to  p aren ts  o f  
ch i ld ren  regi s t ered  as  o f  February 
1 s t   dur ing 4 t h  q t r .  

Li a i sons  and  Ear ly 
Li t eracy Coord ina tor  
Publ ic  Services  
Librar ian  

Ap r i l  2015  Cop y o f Survey on  F i l e  in  
GCLD Off i ce  and  r epor t  t o  FTF 
PGMS 

 
Receive su rveys  and  r epor t  on  
resu l t s  

Publ ic  Services  
Librar ian  

June 2014  Include survey resu l t s  in  F inal  
quar te r ly  r epor t  to  FTF PGMS  

 
Early Literacy Training 
 
 
 

 

Train  p aren ts / caregiver s  b y 
a t t end ing p aren t  meet in gs  o f 
va r ious  co mmuni ty en t i t i e s  dur ing  
the  year  

Jacque Gri f f in ,  Publ ic  
Servi ces  Librar i an ,  
Co mmuni ty Lia ison   

As o ft en  as  poss ib l e  
wh en  th e  occas ions  
ar i se  

F i led  wi th  FTF P GMS Data  
Repor t s  

Cont inue one on  one t ra in ing 
w/paren t s  

San  Car los  Librar i an ,  
Co mmuni ty Lia ison   

Dai ly  as  the  n eed  
ar i ses  

F i led  wi th  FTF P GMS quar ter ly  
repor t s  
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Attachment C (Instructions) 
 

 

How to Complete the Line Item Budget and Budget Narrative 
 

Complete a 12-month budget for the period July 1, 2014 through June 30, 2015 using the template 
provided.  Please make sure to include the provided budget narrative which describes the proposed line 
item budget.   
 
Please keep in mind items described in a line item budget and in more detail in the budget narrative 
should describe how the costs were determined and the public purpose for the cost related successfully 
implementing the project.  Requested funds must follow these guidelines: 
 

• Be necessary and reasonable for proper and efficient performance and administration of First 
Things First funds. 

• Be authorized or not prohibited under State or local laws or regulations. 
• Be consistent with policies, regulations, and procedures that apply uniformly to all costs charged 

and expended by the agency – consistent treatment of costs. 
o For example – a cost may not be assigned to another grant award as an indirect cost if 

any other cost incurred for the same purposes in like circumstances has been allocated 
to the First Things First award as a direct cost. 

o For example – a cost for a certain type of expense is charged one rate to another source 
of funding and a different rate to First Things First - this would not be consistent 
treatment of costs. 

• Be determined in accordance with generally accepted accounting principles. 
• Be adequately documented.  
• All travel related costs for these trainings and meetings should be included in the Applicant’s 

budget and calculated using the State of Arizona travel rate limitations for mileage, per diem 
and lodging as described on the budget narrative worksheet.  For more information about the 
state requirements, visit http://www.gao.az.gov/travel/.   

• Budget modification requests must be submitted via the FTF Partner Grant Management System 
(PGMS) Communication Log and approval received prior to the implementation of any of the 
modifications. 
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Attachment C 
Line Item Budget 

While you must use this format, you may reproduce it in Word or Excel.  Limit your budget line items to the budget categories 
listed below.  

Budget period:  July 1, 2014 – June 30, 2015 

Budget Category Line Item Description  Requested Funds Total Cost 
PERSONNEL SERVICES Personnel Services Sub Total  $31,133.00 

Salaries 16% of Public  Services Lib. Salary 
2 Community Liaisons 
Early Literacy Program Coordinator 

   5,120.00 
15,249.00 
10,764.00 

 

EMPLOYEE RELATED EXPENSES Employee Related Expenses Sub Total $4,285.87 
Fringe Benefits or Other ERE Soc. Security, Medicare, Work Comp 

Health Ins. & AZ Retirement 
 2,443.95 

1,841.92 
 

PROFESSIONAL AND OUTSIDE SERVICES  Professional & Outside Services Sub 
Total 

$19,190.83 

Contracted Services Dollywood Foundation Imagination 
Library Books   

 19,190.83  

TRAVEL Travel Sub Total $890.00 
In-State Travel  
Out of State Travel 

2000 miles @ .44 ½ per  890.00  

AID TO ORGANIZATIONS OR INDIVIDUALS Aid to Organizations or Individuals Sub Total $ 
Subgrants or Subcontracts to 
organizations/agencies/entities 

    
 

OTHER OPERATING EXPENSES Other Operating Expenses Sub Total $7,500.30 
• Telephones/Communications Services 
• Internet Access 
• General Office Supplies 
• Food 

 
• Rent/Occupancy 
• Evaluation (non-contracted & non-

personnel expenses) 
• Postage 
• Software (including IT supplies) 
• Dues/Subscriptions 
• Advertising 
• Printing/Copying 
• Program Materials 

 
 

• Program Supplies 
• Scholarships 
• Program Incentives 

 

 
 
 
Nutritious snacks for 75 workshops 
@$10 per workshop 
 
 
 
 
 
 
 
 
Printing of 800 Surveys  
1000 Registration Brochures 
108 Graduate Magazine Subscriptions 
Craft Supplies 
 
Promo first books 
Shipping for books 

  
 
 
  750.00 
 
 
 
 
 
 
 
 
 
  216.18 
  450.00 
3,780.00 
   524.12 
 
1,680.00 
   100.00 

 

NON-CAPITAL EQUIPMENT Non-Capital Sub Total $ 
Equipment $4,999 or less in value     

Subtotal Direct Program Costs:   $63,000.00 

ADMINISTRATIVE/INDIRECT COSTS Total Admin/Indirect $7,000.00 
Indirect/Admin Costs   $7,000  

Total  $ $70,000.00 

 
 
Authorized signature___________________________________  Date      
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Attachment C (Continued) 
 

Budget Narrative 
 
The purpose of the budget narrative is to provide more clarity and detail on the various budget line 
items.  The budget narrative should explain the criteria used to compute the budget figures on the 
budget form.  Please verify that the narrative and budget form correspond and the calculations and 
totals are accurate.  Please include one narrative that matches the 12-month line item budget 
categories and subcategories.     
 
Personnel Services:  Include information such as position title(s), name of employee (if known), salary, 
time to be spent on this program (hours or %), number of months assigned to this program, etc.  Explain 
how the salary rate for each position was determined.  If salaries are expected to increase during the 
project year, indicate the percentage increases for each position and justify the percent of the salary 
increase.  Also, be sure to include the scheduled salary increases on the Budget Form. 
 
The Public Services Librarian spends approximately 16% of their time annually as staff for this 
grant. This is direct staffing, and includes data input for new registrations to the Imagination 
Library, data updates for address changes, collection of statistics from libraries and Liaisons, 
processing invoices, ordering and distributing first books, tracking timesheets for the Liaisons 
each week, monthly reimbursements and quarterly reports. In addition, this position will be 
responsible for subscribing to magazines for the ‘Graduates’ each month. In an attempt to 
more accurately reflect the true cost of staffing this grant, 16% of the Public Services Librarian 
salary will be allocated to this grant. Gila County Library District is in the process of advertising 
for this position, and it is anticipated that beginning salary will likely be approximately 
$32,000.00 - the figure used to create this budget.  
 

32,000 x 16% = $5,120.00 
 
Community Liaison for San Carlos and Peridot Reservation Communities will be hired on a part-
time basis by Gila County at a gross rate of $17.25 per hour (FICA and Social Security 7.85% and 
tax withheld as determined by the employee) The Community Liaison will be working 12 hours 
per week x 52 weeks= $10,764.00. 
 
Community Liaison for Bylas will be hired on a part-time basis by Gila County at a gross rate of 
$17.25 per hour (FICA and Social Security 7.85% and tax withheld as determined by the 
employee). This liaison will work 5 hours per week x 52 weeks = $4,485.00. 
 
Early Literacy Program Coordinator will be hired on a part-time basis by Gila County at a gross 
rate of $17.25 per hour (FICA and Social Security 7.65% and tax withheld as determined by the 
employee). The program Coordinator will be working 12 hours per week x 52 weeks = 
$10,764.00 
 
Total for Personnel Services:        $31,133.00 
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Employee Related Expenses:  Include a benefit percentage and what expenses make up employee 
benefit costs.  Indicate any special rates for part-time employees, if applicable.  Explain how the benefits 
for each position were determined.  If using a fringe benefit rate, explain how this percentage is justified 
or approved by your agency. 
 
Gila County provides matching funds for: 
  FICA at 6.2%    $1,930.25 
  Medicare at 1.45%         451.43 
 Workers Comp. Insurance at .20%          62.27 
        $2,443.95 
 
In addition, Health Insurance (calculated at 16% of $7,800) and the County’s contribution for Arizona 
State Retirement (calculated at 26% of $3,712) is included, as follows: 
 Health Insurance   $1,248.00 
 Arizona State Retirement        593.92 
        $1,841.92 
 
Total for Employee Related Expenses:        $4,285.87 
 
 
Professional and Outside Services:  If professional consultants/services costs are proposed in the budget, 
define how the costs for these services were determined and the justification for the services related to 
the project.  Explain how all contracts will be procured. 
 
Professional and Outside Services:  If professional consultants/services costs are proposed in 
the budget, define how the costs for these services were determined and the justification for the 
services related to the project.  Explain how all contracts will be procured. 
 
Gila County Library District will continue to contract with the Dollywood Foundation 
Imagination Library to supply a book a month by mail to any child registered in the program.  
This assumes an average rate of $28.00/year per child with an estimated goal of 685.4 children. 
(Not all children get 12 books as they are not all registered from day one of the grant period.) 
 
Total for Professional & Outside Services:     $19,190.83 
 
 
Travel:  Separate travel that is in state and out-of-state.  Include a detailed breakdown of hotel, 
transportation, meal costs, etc.  Indicate the location(s) of travel, the justification for travel, how many 
employees will attend and how the estimates have been determined.  Explain the relationship of each 
cost item to the project (e.g., if training or training expenses are requested, explain the topic of the 
training and its relationship to the project).  Applicants must use the State of Arizona Travel Policy on 
rates limitations for mileage, lodging, and meals (http://www.gao.az.gov/travel/ for both in-state and 
out-of-state travel. 
 
Travel monies will be set aside for the Community Liaisons and the Early Literacy Program 
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Coordinator to travel from their community to Globe in order to meet with the Gila County 
Library District Director to complete plans for the awareness campaign and to insure that there 
is a unified message presented to the prospective parents/ caregivers. Travel monies will also 
be reserved for travel for the Community Liaisons and the Early Literacy Program Coordinator 
to do outreach in the communities of Cutter, Peridot and Bylas at least once a month. 
 
Travel for outreach 2000 miles @ .44 ½ per mile = $890.00 
 
Total for Travel:                                         $890.00 
 
 
Aid to Organizations or Individuals:  In the event that this application represents collaboration and the 
contract will be utilizing other sub grantees or subcontractors to perform various components of the 
program, include a list of sub grantees, programmatic work each sub grantee will perform, and how 
costs for each sub grantee are determined. 
 
Other Operating Expenses:  Explain each item to be purchased, how the costs were determined and 
justify the need for the items.  All purchases should be made through competitive bid or using established 
purchasing procedures.  All items should be categorized in the following categories: Telephones / 
Communications Services, Internet Access, General Office Supplies, Food, Rent/Occupancy, Evaluation 
(non-contracted and non-personnel expenses), Utilities, Furniture, Postage, Software (including IT 
supplies), Dues/Subscriptions, Advertising, Printing/Copying, Equipment Maintenance, Professional 
Development/Staff Training, Conference Workshops/ Training Fees for Staff, Insurance, Program 
Materials, Program Supplies, Scholarships, and Program Incentives 
 
Due to the lag time in receiving a book (6-8 weeks), we would like to continue to give every 
child a promo-age appropriate book so that parents can begin practicing the early literacy skills 
learned as soon as possible.  
 
300 Promo-Library Books @ 5.25 average:  $1,680.00 
Shipping:               100.00 
 
Graduate Magazine Subscriptions:   $3,780.00 
 (Average 9 per month per year at $35.00/ea.) 
1000 Registration Brochures in English:   $   450.00  
 (A vivid, 4 color registration brochure with a 
 complete description of the program and 
 room to include sponsor names and logos) 
Craft Supplies for workshops:    $   524.12 
 (Colored paper, manila paper, crayons, markers, 
 glue sticks, play dough, tempera paint, scissors,  
 brushes, etc.) 
800 Parent Survey Printing (letters, postcards): $   216.18 
 
Nutritious food snacks for workshops:  $   750.00 
 (75 workshops @ $10 ea.)       
Total for Other Operating Expenses:       $7,500.30 
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Non-Capital Equipment: For items with a unit cost less than $5,000 and an initial estimated useful life 
beyond a single year, explain each item to be purchased, how the costs were determined and justify the 
need for the items.  All purchases should be made through competitive bid or using established 
purchasing procedures.  For example, items such as computers, printers, projectors, etc. each with a unit 
cost less than $5,000. 
 
Administrative/Indirect Costs:  Administrative costs are general or centralized expenses of overall 
administration of an organization that receives grant funds and does not include particular program 
costs.  For organizations that have an established federally approved indirect cost rate for Federal 
awards, indirect costs mean those costs that are included in the organization’s indirect cost rate.  Such 
costs are generally identified with the organization’s overall operation and are further described in 2 CFR 
220, 2 CFR 225, and 2 CFR 230. 
 
Applicants must list either Option A or Option B and provide proper justification for expenses 
included: 
 

X  Option A - Administrative Costs:  with proper justification, sub grantees may include an allocation 
for administrative costs for up to 10% of the total direct costs requested of the grant request.  
Administrative costs may include allocable direct charges for:  costs of financial, accounting, 
auditing, contracting or general legal services; costs of internal evaluation, including overall 
organization’s management improvement costs; and costs of general liability insurance that protects 
the organization(s) responsible for operating a project, other than insurance costs solely attributable 
to the project.  Administrative costs may also include that portion of salaries and benefits of the 
project’s director and other administrative staff not attributable to the time spent in support of a 
specific project. 

OR 
� Option B - Federally Approved Indirect Costs:  If your organization has a federally approved 

indirect cost rate agreement in place, grantees may include an allocation for indirect costs for up 
to 10% of the direct costs.  Applicants must provide a copy of their federally approved indirect 
cost rate agreement. 

 
Indirect costs are costs of an organization that are not readily assignable to a particular project, but are 
necessary to the operation of the organization and the performance of the project.  The cost of operating 
and maintaining facilities, depreciation, and administrative salaries are examples of the types of costs 
that are usually treated as indirect. 
 
Total of Administrative Costs:        $7,000.00 
 
 
Authorized signature            Date     
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Attachment D 
 

Key Personnel 
 
 

 
*In addition, please attach a resume (for current personnel) or a job description (for positions to be 
hired) for the key personnel involved in the project and listed above.  If awarded and there is a change 
in staff or a vacant position filled, a Staff Change Notification form and resume must be uploaded via 
the Communication Log in PGMS within 14 days of hire. 
 
 

KEY PERSONNEL INCLUDE ANYONE WHO WILL BE PAID FROM THE GRANT 

 
 

Gila County Library District 
Job Title 

Early Literacy Community Outreach 
Temporary Part-time 

JOB SUMMARY 
The primary responsibilities of the individual in this position are to develop and coordinate outreach activities for early literacy 
promotion to parents of children ages birth to five years.  This includes taking the early literacy experience to populations that do 
not have direct access to a library facility, promoting library services and resources to community groups, with an emphasis on 
early literacy and reading. 
 

STAFF MEMBER BACKGROUND AND EXPERTISE OF PERSONNEL 
Name:  TBA 
Title: Community Liaison 
FTE on this project: .30 

Community Liaison for San Carlos and Peridot, and surrounding areas. Must be 
familiar with local communities and events. 
 
 

Name: Gloria Thompson 
Title: Children’s Program 
Coordinator 
FTE on this project: .13 

Knowledge of Early Literacy Programming. Communicates well with Adults 
and Children alike. 

Name: TBA 
Title: Community Liaison 
FTE on this project: .30 

Community Liaison for Bylas. Must be familiar with community. 
 

Name: TBA 
Title: Public Services Librarian 
FTE on this project: .16 

Grant Administration, Financial, Program, Evaluation Contact for FTF PGMS 
 

Name: 
Title: 
FTE on this project: 

 

Name: 
Title: 
FTE on this project: 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 
1. Maintains patron confidentiality in compliance with Arizona state law. 
5. Conducts early literacy outreach for parents/caregivers of children, birth to five years. 
6. Develops and implements a plan for providing outreach services for assigned areas of Gila County by working closely with 

the County Librarian. 
7. Works with schools, daycare centers, WIC, Head Start, teen parenting groups, Boys & Girls Club, and other community 

organizations that serve children to promote Early Literacy.  The critical age group of focus is on birth to five years. 
8. Is aware of other community entities providing services to children and coordinates activities as appropriate.  The focus is 

on entities that provide service to birth to five years of age. 
9. Seeks out opportunities and makes early literacy presentations to community groups. Focus on groups that include target 

populations. 
10. Works closely with the County Librarian planning distribution of informational early literacy brochures and registers 

children for the Imagination Library Book Program. 
11. Prepares monthly reports and forwards as directed.  
12. Performs other related and necessary duties as assigned. 

 
REQUIRED CERTIFICATIONS, SKILLS AND ABILITIES 
• Must have a current driver’s license valid in the State of Arizona and a vehicle to do site visits. 
• Education and/or experience in early literacy programming.  
• Proficiency with word processing and email. 
• Ability to work with limited supervision, with an aptitude for detailed work and proficiency in prioritizing tasks 

 
REPORTING RELATIONSHIPS 
Reports to:  County Librarian, Public Services Librarian 
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Gila County Library District 
Job Title 

Children’s Programming Coordinator 
Temporary Part-time 

JOB SUMMARY 
The primary responsibilities of the individual in this position are to develop and coordinate weekly early literacy programming in 
the San Carlos Public Library and other community venues for parents of children ages birth to five years.  This includes Baby 
Time Brain Time and Pre-school Story Time with parent and child. 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
1. Maintains patron confidentiality in compliance with Arizona state law. 
2. Conducts early literacy outreach for parents/caregivers of children, birth to five years at San Carlos Library and other 

community venues weekly. 
3. Develops and implements a plan for providing Baby Time Brain Time and Pre-School Story Time at San Carlos 

Library and other community venues weekly. 
4. Works with schools, daycare centers, WIC, Head Start, teen parenting groups, Boys & Girls Club, and other 

community organizations that serve children to promote Early Literacy.  The critical age group of focus is on birth to 
five years. 

5. Is aware of other community entities providing services to children and coordinates activities as appropriate.  The focus 
is on entities that provide service to birth to five years of age. 

6. Seeks out opportunities and makes early literacy workshops to community groups. Focus on groups that include target 
populations. 

7. Works closely with the County Librarian planning distribution of informational early literacy brochures and registers 
children for the Imagination Library Book Program. 

8. Prepares monthly reports and forwards as directed.  
9. Performs other related and necessary duties as assigned. 
 

REQUIRED CERTIFICATIONS, SKILLS AND ABILITIES 
• Education and/or experience in early literacy programming.  
• Proficiency with word processing and email. 
• Ability to work with limited supervision, with an aptitude for detailed work and proficiency in prioritizing tasks 

 
REPORTING RELATIONSHIPS 
Reports to:  County Librarian, Public Services Librarian 
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Attachment E 
 

DISCLOSURE OF OTHER FUNDING SOURCES 
 

Please list all other funding that your organization currently receives from State or Public Agencies, 
Federal Agencies, Non-Profit Organizations, or any other source providing funding for the funded 
program*.  Statute ARS 8-1183 provides for a prohibition on supplanting of state funds by First Things 
First expenditures, meaning that no First Things First monies expended are to be used to take the place 
of any existing state or federal funding for early childhood development and health programs.   
 
Use a continuation sheet if necessary.  The following form may be reproduced with word processing 
software or another form may be created that contains all the information requested.   
 
 

Type of Funding 
(Federal, State, local, other) Received From Amount 

 If used for 
match on 
this grant 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

TOTAL:    
 

*Should include only those funds that will support the program detailed the awarded First Things First grant award 
 

17 
 



 

Attachment F 
 

First Things First Standard Agency Information Collection Form 
 

A. Agency Information: 
 
Program Name (if applicable) Parent Outreach and Awareness  
 
Agency   Gila County Library District  Contact Person  Jacque Griffin  
 
Address  1400 E Ash St  Position  Library District Director  
 
Address  Email  jgriffin@gilacountyaz.gov  
 
City, State, Zip  Globe, AZ 85501  Phone  928-402-8770    Ext   
 
County  Gila  Fax    928-425-3462  
 
Employer Identification Number:   86-6000444     
 
Agency Classification:     _____State Agency         __X___County Government         _____Local Government         _____Schools 
 
  _____Tribal          _____Faith Based          _____Non Profit           _____Private Organization          _____Other 
 
Have you previously conducted business with First Things First using this EIN?   ___X_        Y             ___      _N 

If not, please go to http://www.gao.az.gov/Vendor/account_setup_home.asp,  
download the State of Arizona Substitute W-9 Form, and submit with your application 

 
Congressional district (federal) in which agency provides most services:  District # ___1,4______ 
 
Legislative district (state) in which agency provides most services:   District # ___6,7,8______ 

Go to http://www.azredistricting.org  and click on Final Maps to identify your  
Congressional and legislative district 

 
Approximate federal funding (from a federal source) to be received in current fiscal year?          $  0.00  
 
Agency’s fiscal year-end date:   June 30th   
 
Agency’s accounting method:        ___X_  _ Cash             __ ___ Accrual 
 
Does your organization undergo an annual independent audit in accordance with OMB Circular A-133?    _X_Y             _____N 
 
Contact information for firm conducting agency audit:  
 
Audit firm:    Moss-Adams  

 
Address:   8800 E. Raintree, Suite 210                Scottsdale, AZ 85260  
 
Phone:    480-444-3424  
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B. Proposed Program Information / Description: 
 
 
Amount requested:  $70,000  

Service area of proposed program:  San Carlos Apache Indian Reservation (Zip Codes 85530, 

85542, 85550) 

Target population of proposed program:   1203 (Reference 2010 U.S. Census Data)  

 
 
 
Lead Strategy - Parent Outreach and Awareness 
There are assigned Service units for the strategy award from First Things First.  Given the Listed Service 
Unit, provide a contracted number for FY 14.  
 
Number of books distributed:  14,436  
Number of events held:   
Number of resource guides distributed:   
Number of workshops held:  75  
 
Important Items to note: 

• If you are providing a different contracted service number than what was contracted in FY 
14, provide a brief description explaining the change. 

• If you are not providing services for a particular service unit within a strategy that has 
more than one service unit, please indicate “NA.” 

• A complete listing of First Things First Target Service Unit descriptions can be found in 
PGMS under the Grantee Resources folder.  

 
 
Please provide a brief description (250 words or less) of the proposed program.  This description will be used by First Things 
First for all public information regarding the grant.   
 
 
Gila County Library District and the San Carlos Library will continue encouraging the existing 
"Every Child Ready to Read" and “Brain Time” early literacy programs that provide training to 
parents about the importance of early literacy development for young children birth through 
age five.  The Community Liaisons and the Children’s Programming Coordinator will conduct 
outreach in locations where parents of children ages birth to five years of age might be found. 
As an incentive and reward, each month, each child whose parents listen to the early literacy 
information will receive a book in the mail addressed to the child.  Gila County Library District 
will persist in its collaborative efforts striving to reach as many parents/caregivers of children 
birth through age 5 with our Early Literacy message. 
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Contact Information:  
 
For each contract in the Partner and Grants Management System (PGMS), there are four contact slots available 
that provide a varying degree of access.  The four slots are the Main Contact (all access), the Program Contact 
(access to narrative and data reports), the Evaluation Contact (access to only data reports) and the Finance 
Contact (budget and reimbursements.)  The same person may be assigned to more than one slot. 
 
Main Contact: This person has overall responsibility for ensuring the program is successfully implemented and will 
have access to all financial, programmatic, and data reports in PGMS. 
 
Main Contact:   Jacque Griffin   
 
Position:   County Librarian    
 
Address:   1400 E Ash Street    
 
City, State, Zip:   Globe, AZ  85501  
 
Email:    jgriffin@gilacountyaz.gov   
 
Phone:   _928-402-8770___________________________Ext. _________   Fax:   928-425-3462  
 
Program Contact:  This person has responsibility for the regular program operations.  They will be able to access 
program narrative and data reports in PGMS.   
 
Program Contact:   TBA   
 
Position:   Public Services Librarian    
 
Address:   1400 E Ash Street    
 
City, State, Zip:   Globe, AZ  85501  
 
Email:      
 
Phone:   __928-402-8768______________________________Ext. _________   Fax:   928-425-3462  
 
Financial Contact:  This person has the responsibility for financial accounting and reporting including submitting 
reimbursement request through PGMS.  They will be able to access financial information in PGMS. 
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Financial contact person:   TBA ___________________________________________ 
 
Position:   Public Services Librarian  ____________________________________________ 
 
Address:   1400 E Ash St  ____________________________________________ 
 
City, State, Zip:   __Globe, AZ 85501_______________________________________________________ 
 
Email:    ____________________________________________ 
 
Phone:   928-402-8768___________________Ext. _________   Fax:    ____________________________________________ 
 
 
Evaluation contact information:  This contact person has responsibility for the program’s evaluation and data collection 
activities.  They will be able to view evaluation information in PGMS. 

 
Evaluation contact person:   TBA ____________________________________________ 
 
Position:    Public Services Librarian  ____________________________________________ 
 
Address:    1400 E Ash St.  ____________________________________________ 
 
City, State, Zip:   _Globe, AZ 85501_______________________________________________________________ 
 
Email:     ____________________________________________ 
 
Phone:   ___928-402-8768___________________Ext. _________   Fax:    ____________________________________________ 
 
 
PGMS Training 
If any of the contacts are new or in need of technical assistance with PGMS, please indicate the type of training 
and which contact: 
 
x  Accessing/Navigating PGMS    Contact(s): ___new Public Services Librarian, when hired._________ 
x  Narrative/Data Report Entry     Contact(s): ________________________________________________ 
x  Reimbursements/Budget Modifications Contact(s): ________________________________________________ 
x  Other: ________________________ Contact(s): ________________________________________________ 
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ARF-2453     Regular Agenda Item      4. L.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Don McDaniel
Jr.

Submitted By: Jacque Griffin, Asst. County
Manager/Librarian, Asst County
Manager/Library District

Department: Asst County Manager/Library District
Fiscal Year: 2014-2015 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2014 -
June 30, 2015

Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Establish additional contribution rates and benefit changes for employee and family
coverage for FY2015 for Arizona Local Government Employee Benefit Trust plan
options for Gila County.

Background Information
On March 4, 2014, the Board of Supervisors approved the employee contribution rates
for employee and family coverage for those enrolled in the Arizona Local Government
Employee Benefit Trust (AZLGEBT) for the coming plan year. At that time, there were
unanswered questions with AZLGEBT regarding the implementation of the additional
new High Deductible Health Plan, and the transition to Gilsbar, the new Third Party
Administrator (TPA), and the utilization of their employee web-portal. Since that
meeting, Erin Collins has presented an update to the Board and AZLGEBT has held
another Trustee work session in an effort to facilitate a smooth transition and
implementation of the High Deductible Health Plan and the additional Dental Plan.

In order to continue with the implementation on the changes and additions with the
plan offerings, the County needs to establish several other rates and contributions
within the plan offerings.

When Gila County joined AZLGEBT 15 years ago, the decision was made at that time
to provide $10,000 in basic life insurance for each employee. This insurance is
provided to all employees whether or not they elect to have any additional health
insurance.   This amount is considerably less than the other plan partners at the time
it was offered, but it was the most affordable option at that time. The intent was to
revisit the amount at a future date. Since there are a number of other changes being
implemented for the coming plan year, and since our coverage is substantially below
the majority of the plan partners, increasing the basic life insurance amount is timely.

The addition of a High Deductible Health Plan makes it necessary to establish



The addition of a High Deductible Health Plan makes it necessary to establish
employee contribution rates for their portion of the premiums. With the additional
complexity in our plan offerings, keeping the employee contribution rates equal to the
recently established consistent rate for the Preferred Provider Organization (PPO) Plan
helps simplify the structure and the plan administration, and establishes new
baseline contribution rates.

Currently Gila County offers dental insurance that is provided to covered employees
and is provided by Ameritas, a limited provider network.  AZLGEBT has added a
second ‘Any Dentist’ dental plan. With the addition of the more costly dental plan as
an additional option, it is the expectation that employees who chose this option will
cover the additional premium cost.

Evaluation
Increasing the basic life insurance for each employee from $10,000 to $20,000
provides a benefit that is more in line with today’s market, and will cost the County
an additional $1.80 per employee per month, which is an additional approximately
$12,000 yearly.

The total cost of the High Deductible Health Plan monthly premium is priced at $50
less than the total cost of the existing PPO for single coverage, and $100 less for
family coverage.  This structure allows each County within the pool the opportunity to
assist employees who elect this plan to begin building their Health Savings Accounts,
without increasing the total cost to the County.  It is anticipated that the premium
rates for the two health insurance plans may increase at different rates over time, and
if that occurs, the employee contribution rates may be adjusted accordingly.

The difference in premium cost between the existing dental plan and the new plan
option is $3.06 per month for employee only coverage, and $7.37 per month for family
coverage. The proposed new rates will round those amounts to $3.10 and $7.40
respectively.

Conclusion
The additions and changes to the offerings within AZLGEBT will continue to allow Gila
County to provide a very affordable benefit package to Gila County employees and
their families. As health care continues to become more complex, AZLGEBT has
continued to strategically expand options for members.

Recommendation
Increase the amount of basic life insurance coverage from $10,000 to $20,000 per
employee;
Establish a standard base contribution rate for health insurance premiums for
employees participating in the High Deductible Health Plan at $60 per month for
employee-only coverage, and $296 per month for family coverage with a
continuation of the $20 per month discount for all employees who participate in
the annual Health Risk Assessment (HRA);
Establish Gila County's base contribution rates for the new Health Savings
Account System at $10 per month for single employee coverage and $25 per
month for family coverage; and,
Establish a dollar-for-dollar matching contribution into the Health Savings



Account System up to an additional $40 per month for single employee coverage
and $75 per month for family coverage.
Establish a standard contribution rate for employees who choose the Any Dentist
Dental Plan at an additional $3.10 per month for employee-only coverage, and
$7.40 per month for family coverage to cover the additional cost of that plan’s
premiums.
The additional cost to the County to increase the life insurance is approximately
$12,000 per year. This is the only additional cost to the County for these actions.

Suggested Motion
Information/Discussion/Action regarding changes in the Arizona Local Government
Employee Benefit Trust for Gila County's employee insurance and benefit plans to be
effective as of July 1, 2014, as follows: 

Increase the amount of basic life insurance coverage from $10,000 to $20,000 per
employee;

1.

Establish a standard base contribution rate for health insurance premiums for
employees participating in the High Deductible Health Plan at $60 per month for
employee-only coverage, and $296 per month for family coverage with a
continuation of the $20 per month discount for all employees who participate in
the annual Health Risk Assessment (HRA);

2.

Establish Gila County's base contribution rates for the new Health Savings
Account System at $10 per month for single employee coverage and $25 per
month for family coverage; and,

3.

Establish a dollar-for-dollar matching contribution into the Health Savings
Account System up to an additional $40 per month for single employee coverage
and $75 per month for family coverage.

4.

Establish a standard contribution rate for employees who choose the Any Dentist
Dental Plan at an additional $3.10 per month for employee-only coverage, and
$7.40 per month for family coverage to cover the additional cost of that plan’s
premiums.  (Jacque Griffin)

5.



   

ARF-2449     Consent Agenda Item      5. A.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Bradley
Beauchamp,
County
Attorney

Submitted By:
Brenda Van Haren, Victim Witness
Advocate, County Attorney

Department: County Attorney
Fiscal Year: 2015 Budgeted?: Yes

Contract Dates
Begin & End: 

7-1-14 -
6-30-15

Grant?: Yes

Matching
Requirement?: 

Yes Fund?: Renewal

Information
Request/Subject
Ratification of the electronic submission of a grant application to the Arizona Criminal
Justice Commission.

Background Information
This grant has been in effect for 26 years.  The grant funds a full-time prosecutor for
drug and violent crime prosecution.  Match requirements have historically fluctuated
based on the availability of funding.  The grant announcement for FY 2015 indicates
matching funds of 25 percent will be required.  The 25 percent match estimate to be
paid from the general fund is $18,723 based on anticipated salary and benefits of the
attorney currently in this grant position with Gila County.  Solicitation for the grant
application opened February 24, 2014, and the grant application was filed on March
18, 2014, as the deadline to file is March 21, 2014, at 3:00 p.m.  Therefore, time was
not sufficient to complete the application and get the matter on the Board agenda
prior to the due date.  If the Board of Supervisors does not ratify the submission, the
application can be withdrawn.

Evaluation
The Gila County Byrne Drug, Gang, and Violent Crime Control grant is essential to
provide funding for the salary and benefits of a prosecutor who works in tandem with
the Gila County Narcotics Task Force.

Conclusion
The Byrne Drug, Gang and Violent Crime Control Program allows state, county, local
and tribal governments to support activities that combat drugs, gang and violent
crimes. This grant provides a significant portion of the funding for a prosecutor to
work in tandem with the Gila County Narcotics Task Force in efforts to curb crime in
Gila County through investigation, arrest and prosecution.

Recommendation
The Gila County Attorney's Office recommends that the Board of Supervisors



The Gila County Attorney's Office recommends that the Board of Supervisors
ratify the electronic filing/submission of the grant application to the Arizona Criminal
Justice Commission for continuation of grant funding used for the salary and benefits
of one prosecutor, with Board of Supervisors approval of the use of general funds to
provide the required match funds.

Suggested Motion
Approval to ratify the submission of a grant application by the Gila County Attorney's
Office to the Arizona Criminal Justice Commission Drug, Gang and Violent Crime
Control Program in the amount of $74,889 consisting of $18,722 in state funds,
$37,444 in federal funds, and $18,723 in County matching funds for the salary and
ERE for one full-time prosecutor.

Attachments
Signature Page
Byrne Grant Application
Legal Explanation



ARF -2449 

Arizona Criminal Justice Commission Renewal of Existing Byrne Drug, Gang and Violent Crime 
Control Grant 

Meeting: 4/01/2014 

Fiscal Year: 2015 (July 1, 2014 to June 30, 2015) 

 

        
Gila County Board of Supervisors 
 
__________________________ 
Michael A. Pastor, Chairman 

  
Attest: 
 
______________________________ 
Marian Sheppard, Clerk of the Board 
 
 
Approved as to form: 
 
______________________________ 
Bryan B. Chambers, 
Deputy Attorney Principal 

        



















































































 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2413     Consent Agenda Item      5. B.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Michael O'Driscoll, Health & Emergency
Services Division Director

Submitted By: Lorraine Dalrymple
Health Services Program Manager
Health & Emergency Services Division

Department: Health & Emergency Services Division Division: Health Services
Fiscal Year: 2014 Budgeted?: Yes

Contract Dates
Begin & End: 

January 1, 2014 - 12/31/17 Grant?: Yes

Matching
Requirement?: 

No Fund?: Replacement

Information
Request/Subject
Amendment No.1 to an Intergovernmental Agreement (Contract No: ADHS13-041539) for the Immunization Program.

Background Information
The Gila County Department of Health has been providing immunizations to children 0-18 with this grant and
allows us to provide the federally funded "Vaccines for Children" program providing vaccines at no cost to AHCCCS
(Arizona Health Care Cost Containment System) children, uninsured children and Native Americans.   This
amendment clarifies the terms and conditions of the contract not specified in the original Intergovernmental
Agreement (IGA); wording has changed in the CER form.  This amendment is similar to the requirements of the
previous IGA that expired in 2012.

Evaluation
This program allows the Health Department to provide a "safety net" for children whose parents could not afford to
purchase vaccines and for children whose primary care providers do not carry vaccines.

Conclusion
As a "safety net" for immunizations, the Gila Health Department provides protection for the residents against
vaccine preventable diseases and possible outbreaks.

Recommendation
The Gila County Director of Health & Emergency Services recommends approval of Amendment No.1 to Contract
No. ADHS13-04139 to continue to provide the Immunization Program effective January 1, 2014, through December
31, 2017.

Suggested Motion
Approval of Amendment No. 1 to an Intergovernmental Agreement (Contract No. ADHS13-041539) between the
Arizona Department of Health Services and Gila County for the continued provision of Immunization Program
services for the period of  January 1, 2014, through December 31, 2017.

Attachments
Amendment 1
Original IGA
Legal Explanation



















 

 
INTERGOVERNMENTAL AGREEMENT (IGA) 

 
Contract No.  ADHS13-041539 

ARIZONA DEPARTMENT OF 
HEALTH SERVICES 

1740 West Adams, Room 303 
Phoenix, Arizona 85007 

(602) 542-1040 
(602) 542-1741 FAX 
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Project Title:  Immunization Program  
 
Geographic Service Area:  Gila County  

Begin Date:            1/1/2013 
 
Termination Date:  12/31/2017 
 

 
Arizona Department of Health Services has authority to contract for services specified herein in accordance with A.R.S. §§ 11-951, 11-952, 36-
104 and 36-132.  The Contractor represents that it has authority to contract for the performance of the services provided herein pursuant to:  

X   Counties: A.R.S. §§ 11-201, 11-951, 11-952 and 36-182. 
   Indian Tribes: A.R.S. §§ 11-951, 11-952 and the rules and sovereign authority of the contracting Indian Nation. 
   School Districts:   A.R.S. §§ 11-951, 11-952, and 15-342. 
   City of Phoenix:    Chapter II, §§ 1 & 2, Charter, City of Phoenix. 
   City of Tempe: Chapter 1, Article 1, §§ 1.01 & 1.03, Charter, City of Tempe. 

 
Amendments signed by each of  the parties and attached hereto are hereby adopted by reference as a part of this Contract, from the effective 
date of the Amendment, as if fully set out herein.                              

 Arizona Transaction (Sales) Privilege:   
 
Federal Employer Identification No.:  
 
Tax License No.:  
 
Contractor Name:  Gila County Health & Emergency Services 
 
Address:               5515 South Apache Avenue, Suite 100 
                              Globe, Arizona 85501 
                  

 FOR CLARIFICATION, CONTACT: 
 

Name:   Michael O’Driscoll 
 
Phone:  928-402-8761 
 
FAX No:  928-425-0794 
 

 

CONTRACTOR SIGNATURE: 
The Contractor agrees to perform all the services set forth in the 
Agreement and Work Statement.   
 

 This Contract shall henceforth be referred to as Contract  
 
No.    ADHS13-041539                                           The Contractor 
is hereby cautioned not to commence any billable work or provide 
any material, service or construction under this Contract until 
Contractor receives a fully executed copy of the Contract. 
 

 

Signature of Person Authorized to Sign               Date    
 
 

State of Arizona 

Signed this   day of    , 20__                              
 
 

Print Name and Title 

Procurement Officer 
CONTRACTOR ATTORNEY SIGNATURE: 

Pursuant to A.R.S. § 11-952, the undersigned Contractor’s 
Attorney has determined that this Intergovernmental Agreement is 
in proper form and is within the powers and authority granted 
under the laws of Arizona.  
 
 

 RESERVED FOR USE BY THE SECRETARY OF STATE 
 
 
Under House Bill 2011, A.R.S. § 11-952 was 
amended to remove the requirement that 
Intergovernmental Agreements be filed with the 
Secretary of State. 
 
 

Signature of Person Authorized to Sign               Date    
 
 
Print Name and Title 

 
Attorney General Contract, No. P0012012000033, which is an 
Agreement between public agencies, has been reviewed pursuant 
to A.R.S. § 11-952 by the undersigned Assistant Attorney 
General, who has determined that it is in the proper form and is 
within the powers granted under the laws of the State of Arizona 
to those parties to the Agreement represented by the Attorney 
General. 
The Attorney General, BY: 
 
 

 

Signature                           Date 
Assistant Attorney General:   



Contract Number INTERGOVERNMENTAL AGREEMENT 
TERMS AND CONDITIONS ADHS13-041539 
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1. Definition of Terms.  As used in this Contract, the terms listed below are defined as follows: 
 

1.1 “Attachment” means any document attached to the Contract and incorporated into the Contract.  
 
1.2 “ADHS” means Arizona Department of Health Services.  

 
1.3 “Budget Term” means the period of time for which the contract budget has been created and during 

which funds should be expended.   
 

1.4 “Change Order” means a written order that is signed by a Procurement Officer and that directs the 
Contractor to make changes authorized by the Uniform Terms and Conditions of the Contract.   

 
1.5 “Contract” means the combination of the Uniform and Special Terms and Conditions, the 

Specifications and Statement or Scope of Work, Attachments, Referenced Documents, any Contract 
Amendments and any terms applied by law.   

 
1.6 “Contract Amendment” means a written document signed by the Procurement Officer and the 

Contractor that is issued for the purpose of making changes in the Contract.   
 

1.7 “Contractor” means any person who has a Contract with the Arizona Department of Health Services.  
 

1.8 “Cost Reimbursement” means a contract under which a contractor is reimbursed for costs, which are 
reasonable, allowable and allocable in accordance with the contract terms and approved by ADHS.  

 
1.9 “Days” means calendar days unless otherwise specified.   

 
1.10 “Fixed Price” establishes a set price per unit of service.  The set price shall be based on costs, which 

are reasonable, allowable and allocable.   
 

1.11 “Gratuity” means a payment, loan, subscription, advance, deposit of money, services, or anything of 
more than nominal value, present or promised, unless consideration of substantially equal or greater 
value is received.   

 
1.12 “Materials” unless otherwise stated herein, means all property, including but not limited to 

equipments, supplies, printing, insurance and leases of property.   
 

1.13 “Procurement Officer” means the person duly authorized by the State to enter into and administer 
Contracts and make written determinations with respect to the Contract.   

 
1.14 “Purchase Order” means a written document that is signed by a Procurement Officer, that requests a 

vendor to deliver described goods or services at a specific price and that, on delivery and acceptance 
of the goods or services by ADHS, becomes an obligation of the State.   

 
1.15 “Services” means the furnishing of labor, time or effort by a Contractor or Subcontractor.   

 
1.16 “Subcontract” means any contract, express or implied, between the Contractor and another party or 

between a subcontractor and another party delegating or assigning, in whole or in part, the making or 
furnishing of any material or any service required for the performance of this Contract.   

 
1.17 “State” means the State of Arizona and/or the ADHS.  For purposes of this Contract, the term “State” 

shall not include the Contractor. 



Contract Number INTERGOVERNMENTAL AGREEMENT 
TERMS AND CONDITIONS ADHS13-041539 
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2. Contract Type. 
  
 This Contract shall be:  
 
  X    Fixed Price  
  
3. Contract Interpretation. 
 

3.1 Arizona Law. The law of Arizona applies to this Contract including, where applicable, the Uniform 
Commercial Code as adopted by the State of Arizona. 

 
3.2 Implied Contract Terms.  Each provision of law and any terms required by law to be in this Contract are a 

part of this Contract as if fully stated in it. 
 
3.3 Contract Order of Precedence.  In the event of a conflict in the provisions of the Contract, as accepted by 

the State and as they may be amended, the following shall prevail in the order set forth below: 
 

3.3.1 Terms and Conditions; 
 
3.3.2 Statement or Scope of Work; 
 
3.3.3 Attachments; 
 
3.3.4 Referenced Documents. 

 
3.4 Relationship of Parties.  The Contractor under this Contract is an independent Contractor.  Neither party to 

this Contract shall be deemed to be the employee or agent of the other party to the Contract. 
 
3.5 Severability.  The provisions of this Contract are severable.  Any term or condition deemed illegal or invalid 

shall not affect any other term or condition of the Contract. 
 
3.6 No Parole Evidence.  This Contract is intended by the parties as a final and complete expression of their 

agreement.  No course of prior dealings between the parties and no usage of the trade shall supplement or 
explain any terms used in this document. 

 
3.7 No Waiver.  Either party’s failure to insist on strict performance of any term or condition of the Contract 

shall not be deemed a waiver of that term or condition even if the party accepting or acquiescing in the 
nonconforming performance knows of the nature of the performance and fails to object to it. 

 
3.8 Headings.  Headings are for organizational purposes only and shall not be interpreted as having legal 

significance or meaning. 
 
4. Contract Administration and Operation. 
  

4.1 Term.  As indicated on the signature page of the Contract, the Contract shall be effective as of the Begin 
Date and shall remain effective until the Termination Date.  

 
4.2 Contract Renewal.  This Contract shall not bind, nor purport to bind, the State for any contractual 

commitment in excess of the original Contract period.  The term of the Contract shall not exceed five years.  
However, if the original Contract period is for less than five years, the State shall have the right, at its sole 
option, to renew the Contract, so long as the original Contract period together with the renewal periods does 
not exceed five years.  If the State exercises such rights, all terms, conditions and provisions of the original 
Contract shall remain the same and apply during the renewal period with the exception of price and Scope 
of Work, which may be renegotiated.   

 
4.3 New Budget Term.   If a budget term has been completed in a multi-term Contract, the parties may agree to 
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change the amount and type of funding to accommodate new circumstances in the next budget term. Any 
increase or decrease in funding at the time of the new budget term shall coincide with a change in the 
Scope of Work or change in cost of services as approved by the Arizona Department of Health Services. 

 
4.4 Non-Discrimination.  The Contractor shall comply with State Executive Order No. 2009-09 and all other 

applicable Federal and State laws, rules and regulations, including the Americans with Disabilities Act. 
 
4.5 Records and Audit.  Under A.R.S. § 35-214 and A.R.S. § 35-215, the Contractor shall retain and shall 

contractually require each subcontractor to retain all data and other records (“records”) relating to the 
acquisition and performance of the Contract for a period of five years after the completion of the Contract.  
All records shall be subject to inspection and audit by the State and where applicable the Federal 
Government at reasonable times.  Upon request, the Contractor shall produce a legible copy of any or all 
such records. 

 
4.6 Financial Management.  For all contracts, the practices, procedures, and standards specified in and 

required by the Accounting and Auditing Procedures Manual for the ADHS funded programs shall be used 
by the Contractor in the management of Contract funds and by the State when performing a Contract audit.  
Funds collected by the Contractor in the form of fees, donations and/or charges for the delivery of these 
Contract services shall be accounted for in a separate fund.   

 
4.6.1 Federal Funding. Contractors receiving federal funds under this Contract shall comply with the 

certified finance and compliance audit provision of the Office of Management and Budget (OMB) 
Circular A-133, if applicable.  The federal financial assistance information shall be stated in a 
Change Order or Purchase Order. 

 
4.6.2 State Funding.  Contractors receiving state funds under this Contract shall comply with the certified 

compliance provisions of A.R.S. § 35-181.03. 
 

4.7 Inspection and Testing.  The Contractor agrees to permit access, at reasonable times, to its facilities. 
 
4.8 Notices.  Notices to the Contractor required by this Contract shall be made by the State to the person 

indicated on the signature page by the Contractor, unless otherwise stated in the Contract.  Notices to the 
State required by the Contract shall be made by the Contractor to an ADHS Procurement Officer, unless 
otherwise stated in the Contract.  An authorized ADHS Procurement Officer and an authorized Contractor 
representative may change their respective person to whom notice shall be given by written notice, and an 
amendment to the Contract shall not be necessary. 

 
4.9 Advertising and Promotion of Contract.  The Contractor shall not advertise or publish information for 

commercial benefit concerning this Contract without the prior written approval of an ADHS Procurement 
Officer. 

 
4.10 Property of the State.   

 
4.10.1 Equipment.  Except as provided below or otherwise agreed to by the parties, the title to any and all 

equipment acquired through the expenditure of funds received from the State shall remain the 
property of the State by and through the ADHS and, as such, shall remain under the sole direction, 
management and control of the ADHS.  When this Contract is terminated, the disposition of all 
such property shall be determined by the ADHS.  For Fixed Price contracts, when the Contractor 
provides the services/materials required by the Contract, any and all equipment purchased by the 
Contractor remains the property of the Contractor.  All purchases of equipment need to be reported 
to the ADHS Office of Inventory Control.  

 
4.10.2 Title and Rights to Materials.  As used in this section, the term “Materials” means all products 

created or produced by the Contractor under this Contract, including, but not limited to: written and 
electronic information, recordings, reports, research, research findings, conclusions, abstracts, 
results, software, data and any other intellectual property or deliverables created, prepared, or 
received by the Contractor in performance of this Contract.  Contractor acknowledges that all 
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Materials are the property of the State by and through the ADHS and, as such, shall remain under 
the sole direction, management and control of the ADHS.  The Contractor is not entitled to a patent 
or copyright on these Materials and may not transfer a patent or copyright on them to any other 
person or entity.  To the extent any copyright in any Materials may originally vest in the Contractor, 
the Contractor hereby irrevocably transfers to the ADHS, for and on behalf of the State, all 
copyright ownership.  The ADHS shall have full, complete and exclusive rights to reproduce, 
duplicate, adapt, distribute, display, disclose, publish, release and otherwise use all Materials.  The 
Contractor shall not use or release these Materials without the prior written consent of the ADHS.  
When this Contract is terminated, the disposition of all such Materials shall be determined by the 
ADHS.  Further, the Contractor agrees to give recognition to the ADHS for its support of any 
program when releasing or publishing program Materials. 

 
 Notwithstanding the above, if the Contractor is a State agency, the following shall apply instead:  It 

is the intention of ADHS and Contractor that all material and intellectual property developed under 
this Agreement be used and controlled in ways to produce the greatest  benefit to the parties to this 
Contract and the citizens of the State of Arizona.  As used in this paragraph, “Material” means all 
written and electronic information, recordings, reports, findings, research information, abstracts, 
results, software, data, discoveries, inventions, procedures and processes of services developed 
by the Contractor and any other materials created, prepared or received by the Contractor and 
subcontractors in performance of this Agreement.  “Material” as used herein shall not include any 
pre-existing data, information, materials, discoveries, inventions or any form of intellectual property 
invented, created, developed or devised by Contractor (or its employees, subcontractors or agents) 
prior to the commencement of the services funded by this Agreement or that may result from 
Contractor’s involvement in other service activities that are not funded by the Agreement. 

 
 Title and exclusive copyright to all Material shall vest in the State of Arizona, subject to any rights 

reserved on behalf of the federal government.  As State agencies and instrumentalities, both ADHS 
and Contractor shall have full, complete, perpetual, irrevocable and non-transferable rights to 
reproduce, duplicate, adapt, make derivative works, distribute, display, disclose, publish and 
otherwise use any and all Material.  The Contractor’s right to use Material shall include the 
following rights:   the right to use the Material in connection with its internal, non-profit research and 
educational activities, the right to present at academic or professional meetings or symposia and 
the right to publish in journals, theses, dissertations or otherwise of Contractor’s own choosing.  
Contractor agrees to provide ADHS with a right of review prior to any publication or public 
presentation of the Material, and ADHS shall be entitled to request the removal of its confidential 
information or any other content the disclosure of which would be contrary to the best interest of 
the State of Arizona.  Neither party shall release confidential information to the public without the 
prior expressly written permission of the other, unless required by the State public records statutes 
or other law, including a court order.  Each party agrees to give recognition to the other party in all 
public presentations or publications of any Material, when releasing or publishing them.  

 
 In addition, ADHS and Contractor agree that any and all Material shall be made freely available to 

the public to the extent it is in the best interest of the State.  However, if either party wants to 
license or assign an intellectual property interest in the material to a third-party for monetary 
compensation, ADHS and Contractor agree to convene to determine the relevant issues of title, 
copyright, patent and distribution of revenue.  In the event of a controversy as to whether the 
Material is being used for monetary compensation or in a way that interferes with the best interest 
of the state or ADHS, then the Arizona Department of Administration shall make the final decision.  
Notwithstanding the above, “monetary compensation’ does not include compensation paid to an 
individual creator for traditional publications in academia (the copyrights to which are Employee-
Excluded Works under ABOR Intellectual Property Policy Section 6-908C.4.), an honorarium or 
other reimbursement of expenses for an academic or professional presentation, or an unprofitable 
distribution of Material.  

 
4.11 E-Verify Requirements   In accordance with A.R.S. § 41-4401, Contractor warrants compliance with all 

Federal immigration laws and regulations relating to employees and warrants its compliance with Section 
A.R.S. § 23-214, Subsection A. 
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4.12 Scrutinized Businesses   In accordance with A.R.S. § 35-391 and A.R.S. § 35-393, Contractor certifies that 

the Contractor does not have scrutinized business operations in Sudan or Iran. 
 
4.13 Federal Immigration and Nationality Act   The Contractor shall comply with all federal, state and local 

immigration laws and regulations relating to the immigration status of their employees during the term of the 
Contract. Further, the Contractor shall flow down this requirement to all subcontractors utilized during the 
term of the Contract. The State shall retain the right to perform random audits of Contractor and 
subcontractor records or to inspect papers of any employee thereof to ensure compliance. Should the State 
determine that the Contractor and/or any subcontractors be found noncompliant, the State may pursue all 
remedies allowed by law, including, but not limited to; suspension of work, termination of the Contract for 
default and suspension and/or debarment of the Contractor. 

 
5. Costs and Payments  
 

 5.1 Payments.  Payments shall comply with the requirements of A.R.S. Titles 35 and 41, net 30 days. Upon 
receipt and acceptance of goods or services, the Contractor shall submit a complete and accurate 
Contractor’s Expenditure Report for payment from the State within thirty (30) days, as provided in the 
Accounting and Auditing Procedures Manual for the ADHS. 

 
5.2 Recoupment of Contract Payments.  

 
5.2.1 Unearned Advanced Funds.  Any unearned State funds that have been advanced to the Contractor 

and remain in its possession at the end of each budget term, or at the time of termination of the 
Contract, shall be refunded to the ADHS within forty-five (45) days of the end of a budget term or of 
the time of termination. 

 
5.2.2 Contracted Services.  In a fixed price contract, if the number of services provided is less than the 

number of services for which the Contractor received compensation, funds to be returned to the 
ADHS shall be determined by the Contract price.  Where the price is determined by cost per unit of 
service or material, the funds to be returned shall be determined by multiplying the unit of service 
cost by the number of services the Contractor did not provide during the Contract term.  Where the 
price for a deliverable is fixed, but the deliverable has not been completed, the Contractor shall be 
paid a pro rata portion of the completed deliverable.  In a cost reimbursement contract, the ADHS 
shall pay for any costs that the Contractor can document as having been paid by the Contractor 
and approved by ADHS.  In addition, the Contractor will be paid its reasonable actual costs for 
work in progress as determined by Generally Accepted Accounting Procedures up to the date of 
contract termination.   

 
5.2.3 Refunds.  Within forty-five (45) days after the end of each budget term or of the time of termination 

of the Contract, the Contractor shall refund the greater of:  i) the amount refundable in accordance 
with paragraph 5.2.1, Unearned Advanced Funds; or ii) the amount refundable in accordance with 
paragraph 5.2.2, Contracted Services.   

 
5.2.4 Unacceptable Expenditures.  The Contractor agrees to reimburse the ADHS for all Contract funds 

expended, which are determined by the ADHS not to have been disbursed by the Contractor in 
accordance with the terms of this Contract.  The Contractor shall reimburse ADHS within 45 days 
of the determination of unacceptability. 

 
5.3 Unit Costs/Rates or Fees.  Unit costs/rates or fees shall be based on costs, which are determined by ADHS 

to be reasonable, allowable and allocable as outlined in the Accounting and Auditing Procedures Manual 
for the ADHS. 
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5.4 Applicable Taxes. 

 
5.4.1 State and Local Transaction Privilege Taxes.  The State of Arizona is subject to all applicable state 

and local transaction privilege taxes.  Transaction privilege taxes apply to the sale and are the 
responsibility of the seller to remit.  Failure to collect taxes from the buyer does not relieve the 
seller from its obligation to remit taxes. 

 
5.4.2 Tax Indemnification.  The Contractor and all subcontractors shall pay all federal, state and local 

taxes applicable to its operation and any persons employed by the Contractor.  Contractor shall 
require all subcontractors to hold the State harmless from any responsibility for taxes, damages 
and interest, if applicable, contributions required under Federal, and/or state and local laws and 
regulations and any other costs, including transaction privilege taxes, unemployment compensation 
insurance, Social Security and Worker’s Compensation. 

 
5.4.3 I.R.S. W9 Form.  In order to receive payment under any resulting Contract, the Contractor shall 

have a current I.R.S. W9 Form on file with the State of Arizona.   
 

5.5 Availability of Funds for the Next Fiscal Year.  Funds may not be presently available for performance under 
this Contract beyond the first year of the budget term or Contract term.  The State may reduce payments or 
terminate this Contract without further recourse, obligation or penalty in the event that insufficient funds are 
appropriated in the subsequent budget term.  The State shall not be liable for any purchases or 
Subcontracts entered into by the Contractor in anticipation of such funding. The Procurement Officer shall 
have the discretion in determining the availability of funds.    

 
5.6 Availability of Funds for the Current Contract Term.  Should the State Legislature enter back into session 

and decrease the appropriations through line item or general fund reductions, or for any other reason these 
goods or services are not funded as determined by ADHS, the following actions may be taken by ADHS: 

 
5.6.1 Accept a decrease in price offered by the Contractor; 

5.6.2 Reduce the number of goods or units of service and reduce the payments accordingly; 

5.6.3 Offer reductions in funding as an alternative to Contract termination; or 

5.6.4 Cancel the Contract.    

6. Contract Changes 
 

6.1 Amendments, Purchase Orders and Change Orders.  This Contract is issued under the authority of the 
Procurement Officer who signed this Contract.  The Contract may be modified only through a Contract 
Amendment, Purchase Order and/or Change Order within the scope of the Contract, unless the change is 
administrative or otherwise permitted by the Special Terms and Conditions.  Changes to the Contract, 
including the addition of work or materials, the revision of payment terms, or the substitution of work or 
materials, directed by an unauthorized State employee or made unilaterally by the Contractor are violations 
of the Contract and of applicable law.  Such changes, including unauthorized Contract Amendments, 
Purchase Orders and/or Change Orders, shall be void and without effect, and the Contractor shall not be 
entitled to any claim under this Contract based on those changes. 

 
6.2 Subcontracts.  The Contractor shall not enter into any subcontract under this Contract without the advance 

written approval of the Procurement Officer.  The subcontract shall incorporate by reference all material 
and applicable terms and conditions of this Contract. 

 
6.3  Assignments and Delegation.  The Contractor shall not assign any right nor delegate any duty under this 

Contract without the prior written approval of the Procurement Officer.  The State shall not unreasonably 
withhold approval. 
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7.  Risk and Liability 
 

7.1 Risk of Loss.  The Contractor shall bear all loss of conforming material covered under this Contract until 
received and accepted by authorized personnel at the location designated in the Purchase Order, Change 
Order or Contract.  Mere receipt does not constitute final acceptance.  The risk of loss for nonconforming 
materials shall remain with the Contractor regardless of receipt. 

 
7.2 Mutual Indemnification.  Each party (as “indemnitor”) agrees to indemnify, defend and hold harmless the 

other party (as “indemnitee”) from and against any and all claims, losses, liability, costs or expenses 
(including reasonable attorney’s fees) (hereinafter collectively referred to as “claims”) arising out of bodily 
injury of any person (including death) or property damage, but only to the extent that such claims, which 
result in vicarious/derivative liability to the indemnitee, are caused by the act, omission, negligence, 
misconduct, or other fault of the indemnitor, its officers, officials, agents, employees or volunteers. 

 
7.3 Indemnification - Patent and Copyright.  To the extent permitted by A.R.S. § 41-621 and A.R.S. § 35-154, 

the Contractor shall indemnify and hold harmless the State against any liability, including costs and 
expenses, for infringement of any patent, trademark or copyright arising out of performance of the Contract 
or use by the State of materials furnished by or work performed under this Contract.  The State shall 
reasonably notify the Contractor of any claim for which it may be liable under this paragraph. 

 
7.4 Force Majeure. 

 
7.4.1 Liability and Definition.  Except for payment of sums due, neither party shall be liable to the other 

nor deemed in default under this Contract if and to the extent that such party’s performance of this 
Contract is prevented by reason of force majeure.  The term “force majeure” means an occurrence 
that is beyond the control of the party affected and occurs without its fault or negligence.  Without 
limiting the foregoing, force majeure includes acts of God; acts of the public enemy; acts of 
terrorism; war; riots; strikes; mobilization; labor disputes; civil disorders; fire; flood; lockouts; 
injunctions-interventions not caused by or resulting from the act or failure to act of the parties; 
failures or refusals to act by government authority not caused by or resulting from the act or failure 
to act of the parties; and other similar occurrences beyond the control of the party declaring force 
majeure, which such party is unable to prevent by exercising reasonable diligence. 

 
7.4.2 Exclusions.  Force Majeure shall not include the following occurrences: 

 
7.4.2.1 Late delivery of Materials caused by congestion at a manufacturer’s plant or elsewhere, or 

an oversold condition of the market; 
 
7.4.2.2 Late performance by a subcontractor unless the delay arises out of a force majeure 

occurrence in accordance with this force majeure term and condition; or 
 
7.4.2.3 Inability of either the Contractor or any subcontractor to acquire or maintain any required 

insurance, bonds, licenses or permits. 
 

7.4.3 Notice.  If either party is delayed at any time in the progress of the work by force majeure, the 
delayed party shall notify the other party in writing of such delay, as soon as is practicable and no 
later than the following working day of the commencement thereof, and shall specify the causes of 
such delay in such notice.  Such notice shall be delivered or mailed certified-return receipt and 
shall make a specific reference to this article, thereby invoking its provisions.  The delayed party 
shall cause such delay to cease as soon as practicable and shall notify the other party in writing 
when it has done so.  The time of completion shall be extended by Contract Amendment for a 
period of time equal to the time that the results or effects of such delay prevent the delayed party 
from performing in accordance with this Contract. 
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7.4.4 Default.  Any delay or failure in performance by either party hereto shall not constitute default 
hereunder or give rise to any claim for damages or loss of anticipated profits if, and to the extent 
that, such delay or failure is caused by force majeure. 

 
7.5 Third Party Antitrust Violations.  The Contractor assigns to the State any claim for overcharges resulting 

from antitrust violations to the extent that those violations concern materials or services supplied by third 
parties to the Contractor for or toward the fulfillment of this Contract. 

 
8. Description of Materials The following provisions shall apply to Materials only: 
 

8.1 Liens. The Contractor agrees that the Materials supplied under this Contract are free of liens.  In the event 
the Materials are not free of liens, Contractor shall pay to remove the lien and any associated damages or 
replace the Materials with Materials free of liens. 

 
8.2 Quality. Unless otherwise modified elsewhere in these terms and conditions, the Contractor agrees that, for 

one year after acceptance by the State of the Materials, they shall be: 
 

8.2.1  Of a quality to pass without objection in the Contract description; 
 
8.2.2 Fit for the intended purposes for which the Materials are used; 
 
8.2.3 Within the variations permitted by the Contract and are of even kind, quantity, and quality within 

each unit and among all units; 
 
8.2.4 Adequately contained, packaged and marked as the Contract may require; and  
 
8.2.5 Conform to the written promises or affirmations of fact made by the Contractor. 

 
8.3 Inspection/Testing.  Subparagraphs 8.1 through 8.2 of this paragraph are not affected by inspection or 

testing of or payment for the Materials by the State. 
 
8.4 Compliance With Applicable Laws.  The Materials and services supplied under this Contract shall comply 

with all applicable federal, state and local laws, and the Contractor shall maintain all applicable license and 
permit requirements. 

 
8.5 Survival of Rights and Obligations After Contract Expiration and Termination. 
 

8.5.1 Contractor’s Representations.  All representations and warranties made by the Contractor under 
this Contract in paragraphs 7 and 8 shall survive the expiration or termination hereof.  In addition, 
the parties hereto acknowledge that pursuant to A.R.S. § 12.510, except as provided in A.R.S. § 
12-529, the State is not subject to or barred by any limitations of actions prescribed in A.R.S. Title 
12, Chapter 5. 

 
8.5.2 Purchase Orders and Change Orders.  Unless otherwise directed in writing by the Procurement 

Officer, the Contractor shall fully perform and shall be obligated to comply with all Purchase Orders 
and Change Orders received by the Contractor prior to the expiration or termination hereof, 
including, without limitation, all Purchase Orders and Change Orders received prior to but not fully 
performed and satisfied at the expiration or termination of this Contract. 

 
9. State’s Contractual Remedies 
 

9.1 Right to Assurance.  If the State, in good faith, has reason to believe that the Contractor does not intend to, 
or is unable to, perform or continue performing under this Contract, the Procurement Officer may demand 
in writing that the Contractor give a written assurance of intent to perform.  Failure by the Contractor to 
provide written assurance within the number of Days specified in the demand may, at the State’s option, be 
the basis for terminating the Contract. 
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9.2 Stop Work Order. 

  
9.2.1 Terms.  The State may, at any time, by written order to the Contractor, require the 

Contractor to stop all or any part of the work called for by this Contract for a period up to 
ninety (90) Days after the order is delivered to the Contractor, and for any further period to 
which the parties may agree.  The order shall be specifically identified as a stop work order 
issued under this clause.  Upon receipt of the order, the Contractor shall immediately 
comply with its terms and take all reasonable steps to minimize the incurrence of costs 
allocable to the work covered by the order during the period of work stoppage. 

 
9.2.2 Cancellation or Expiration.  If a stop work order issued under this clause is canceled or the 

period of the order or any extension expires, the Contractor shall resume work. The 
Procurement Officer shall make an equitable adjustment in the delivery schedule or 
Contract price, or both, and the Contract shall be amended in writing accordingly.  

 
9.3 Non-exclusive Remedies.  The rights and remedies of ADHS under this Contract are not exclusive, 

and ADHS is entitled to all rights and remedies available to it, including those under the Arizona 
Uniform Commercial Code and Arizona common law. 

 
9.4 Right of Offset.  The State shall be entitled to offset against any sums due the Contractor in any 

Contract with the State or damages assessed by the State because of the Contractor’s non-
conforming performance or failure to perform this Contract.  The right to offset may include, but is 
not limited to, a deduction from an unpaid balance and a collection against the bid and/or 
performance bonds.  Any offset taken for damages assessed by the State shall represent a fair and 
reasonable amount for the actual damages and shall not be a penalty for non-performance.  
 

10. Contract Termination 
 

10.1 Cancellation for Conflict of Interest.  Pursuant to A.R.S. § 38-511, the State may cancel this 
Contract within three (3) years after Contract execution without penalty or further obligation if any 
person significantly involved in initiating, negotiating, securing, drafting or creating the Contract on 
behalf of the State is, or becomes at any time while the Contract or an extension of the Contract is 
in effect, an employee of or a consultant to any other party to this Contract with respect to the 
subject matter of the Contract.  The cancellation shall be effective when the Contractor receives 
written notice of the cancellation, unless the notice specifies a later time.  If the Contractor is a 
political subdivision of the State, it may also cancel this Contract as provided in A.R.S. § 38-511. 

 
10.2 Gratuities.  The State may, by written notice, terminate this Contract, in whole or in part, if the State 

determines that employment or a Gratuity was offered or made by the Contractor or a 
representative of the Contractor to any officer or employee of the State for the purpose of 
influencing the outcome of the procurement, securing the Contract or an Amendment to the 
Contract, or receiving favorable treatment concerning the Contract, including the making of any 
determination or decision about Contract performance.  The State, in addition to any other rights or 
remedies, shall be entitled to recover exemplary damages in the amount of three times the value of 
the Gratuity offered by the Contractor. 

 
10.3 Suspension or Debarment.  The State may, by written notice to the Contractor, immediately 

terminate this Contract if the State determines that the Contractor or its subcontractor has been 
debarred, suspended or otherwise lawfully prohibited from participating in any public procurement 
activity, including but not limited to, being disapproved as a subcontractor of any public 
procurement unit or other governmental body.   

 
10.4 Termination Without Cause. 
 
 10.4.1 Both the State and the Contractor may terminate this Contract at any time with thirty (30) 
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days notice in writing specifying the termination date.  Such notices shall be given by 
personal delivery or by certified mail, return receipt requested. 

 
 10.4.2 If the Contractor terminates this Contract, any monies prepaid by the State, for which no 

service or benefit was received by the State, shall be refunded to the State within 5 days 
of the termination notice.  In addition, if the Contractor terminates the Contract, the 
Contractor shall indemnify the State for any sanctions imposed by the funding source as 
a result of the Contractor’s failure to complete the Contract. 

 
 10.4.3 If the State terminates this Contact pursuant to this Section, the State shall pay the 

Contractor the Contract price for all Services and Materials completed up to the date of 
termination.  In a fixed price contract, the State shall pay the amount owed for the 
Services or Materials by multiplying the unit of service or item cost by the number of 
unpaid service units or items.  In a cost reimbursement contract, the ADHS shall pay for 
any costs that the Contractor can document as having been paid by the Contractor and 
approved by ADHS.  In addition, the Contractor will be paid its reasonable actual costs 
for work in progress as determined by GAAP up to the date of termination.  Upon such 
termination, the Contractor shall deliver to the ADHS all deliverables completed.  ADHS 
may require Contractor to negotiate the terms of any remaining deliverables still due. 

 
10.5 Mutual Termination.  This Contract may be terminated by mutual written agreement of the parties 

specifying the termination date and the terms for disposition of property and, as necessary, 
submission of required deliverables and payment therein. 

 
10.6 Termination for Default.  The State reserves the right to terminate the Contract in whole or in part 

due to the failure of the Contractor to comply with any material obligation, term or condition of the 
Contract, to acquire and maintain all required insurance policies, bonds, licenses and permits, or to 
make satisfactory progress in performing the Contract.  In the event the ADHS terminates the 
Contract in whole or in part as provided in this paragraph, the ADHS may procure, upon such terms 
and in such manner as deemed appropriate, Services or Materials, similar to those terminated, and 
Contractor shall be liable to the ADHS for any excess costs incurred by the ADHS in obtaining such 
similar Services or Materials. 

 
10.7 Continuation of Performance Through Termination.  Upon receipt of the notice of termination and 

until the effective date of the notice of termination, the Contractor shall perform work consistent 
with the requirements of the Contract and, if applicable, in accordance with a written transition plan 
approved by the ADHS.  If the Contract is terminated in part, the Contractor shall continue to 
perform the Contract to the extent not terminated.  After receiving the notice of termination, the 
Contractor shall immediately notify all subcontractors, in writing, to stop work on the effective date 
of termination, and on the effective date of termination, the Contractor and subcontractors shall 
stop all work.  

 
10.8 Disposition of Property.  Upon termination of this Contract, all property of the State, as defined 

herein, shall be delivered to the ADHS upon demand. 
 
11. Arbitration  Pursuant to A.R.S. § 12-1518, disputes under this Contract shall be resolved through the use 

of arbitration when the case or lawsuit is subject to mandatory arbitration pursuant to rules adopted under 
A.R.S. § 12 -133. 

  
12. Communication 
 

12.1 Program Report.  When reports are required by the Contract, the Contractor shall provide them in 
the format approved by ADHS.  

 
12.2 Information and Coordination.  The State will provide information to the Contractor pertaining to 

activities that affect the Contractor’s delivery of services, and the Contractor shall be responsible 



Contract Number INTERGOVERNMENTAL AGREEMENT 
TERMS AND CONDITIONS ADHS13-041539 

 

 
 

12 

for coordinating their activities with the State’s in such a manner as not to conflict or unnecessarily 
duplicate the State’s activities.  As the work of the Contractor progresses, advice and information 
on matters covered by the Contract shall be made available by the Contractor to the State 
throughout the effective period of the Contract. 

 
 
13. Client Grievances  If applicable, the Contractor and its subcontractors shall use a procedure through 

which clients may present grievances about the operation of the program that result in the denial, 
suspension or reduction of services provided pursuant to this Contract and which is acceptable to and 
approved by the State.  

 
14. Sovereign Immunity Pursuant to A.R.S. § 41-621(O), the obtaining of insurance by the State shall not 

be a waiver of any sovereign immunity defense in the event of suit. 
 
15. Fingerprint and Certification Requirements/Juvenile Services.  
 

15.1 Paid and Unpaid Personnel.  Pursuant to A.R.S. § 36-425.03, the Contractor shall ensure that all 
paid and unpaid personnel who are required or are allowed to provide Services directly to juveniles 
have obtained fingerprint clearance cards in accordance with A.R.S. § 41-1758 et. seq.   

 
15.2 Costs.  The Contractor shall assume the costs of fingerprint certifications and may charge these 

costs to its fingerprinted personnel. 
 

16. Administrative Changes  The Procurement Officer, or authorized designee, reserves the right to correct 
any obvious clerical, typographical or grammatical errors, as well as errors in party contact information 
(collectively, “Administrative Changes”), prior to or after the final execution of a Contract or Contract 
Amendment.  Administrative Changes subject to permissible corrections include: misspellings, grammar 
errors, incorrect addresses, incorrect Contract Amendment numbers, pagination and citation errors, 
mistakes in the labeling of the rate as either extended or unit, and calendar date errors that are illogical 
due to typographical error.  The Procurement Office shall subsequently send to the Contractor notice of 
corrections to administrative errors in a written confirmation letter with a copy of the corrected 
Administrative Change attached. 

 
17.   Survival of Terms After Termination or Cancellation of Contract All applicable Contract terms shall 

survive and apply after Contract termination or cancellation to the extent necessary for Contractor to 
complete and for the ADHS to receive and accept any final deliverables that are due after the date of the 
termination or cancellation. 

 
18. Health Insurance Portability and Accountability Act of 1996 (HIPAA)  The Contractor warrants that it 

is familiar with the requirements of HIPAA, as amended by the Health Information Technology for 
Economic and Clinical Health Act (HITECH Act) of 2009, and accompanying regulations and will comply 
with all applicable HIPAA requirements in the course of this Contract.  Contractor warrants that it will 
cooperate with the Arizona Department of Health Services (ADHS) in the course of performance of the 
Contract so that both ADHS and Contractor will be in compliance with HIPAA, including cooperation and 
coordination with the Government Information Technology Agency (GITA), Statewide Information Security 
and Privacy Office (SISPO) Chief Privacy Officer and HIPAA Coordinator and other compliance officials 
required by HIPAA and its regulations.  Contractor will sign any documents that are reasonably necessary 
to keep ADHS and Contractor in compliance with HIPAA, including, but not limited to, business associate 
agreements. 
 
If requested by the ADHS Procurement Office, Contractor agrees to sign a “Pledge To Protect 
Confidential Information” and to abide by the statements addressing the creation, use and disclosure of 
confidential information, including information designated as protected health information and all other 
confidential or sensitive information as defined in policy.  In addition, if requested, Contractor agrees to 
attend or participate in HIPAA training offered by ADHS or to provide written verification that the 
Contractor has attended or participated in job related HIPAA training that is: (1) intended to make the 
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Contractor proficient in HIPAA for purposes of performing the services required and (2) presented by a 
HIPAA Privacy Officer or other person or program knowledgeable and experienced in HIPAA and who 
has been approved by the GITA/SISPO Chief Privacy Officer and HIPAA Coordinator. 
 

19. Authorization for Services   Authorization for purchase of services under this Contract shall be made 
only upon ADHS issuance of a Purchase Order that is signed by an authorized agent.  The Purchase 
Order will indicate the Contract number and the dollar amount of funds authorized.  The Contractor shall 
only be authorized to perform services up to the amount on the Purchase Order.  ADHS shall not have 
any legal obligation to pay for services in excess of the amount indicated on the Purchase Order.  No 
further obligation for payment shall exist on behalf of ADHS unless a) the Purchase Order is changed or 
modified with an official ADHS Procurement Change Order, and/or b) an additional Purchase Order is 
issued for purchase of services under this Contract. 

 
20. Comments Welcome   The ADHS Procurement Office periodically reviews the Uniform Terms and 

Conditions and welcomes any comments you may have. Please submit your comments to: ADHS 
Procurement Administrator, Arizona Department of Health Services, 1740 West Adams, Suite 303, 
Phoenix, Arizona, 85007. 
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A. Background 
 

The Arizona Department of  Heal th Services  (ADHS),  Arizona Immunization Program Office (AIPO), has 
contracted with County Health Departments (Contractor) since 1993 to provide immunization-related services.  The 
Scope of Services reflects activities necessary to reach the national immunization goals and objectives outlined by 
the Centers for Disease Control and Prevention (CDC).  All objectives and related activities identified in this Scope of 
Services include the Contractor as well as all public health entities involved with immunizations within the Contractor's 
jurisdiction.   
 

B. Objective 
 

1.    Enhance program stewardship and accountability for all publicly-purchased vaccine and Vaccines for Children 
Program (VFC) and Section 317  
http://www.hhs.gov/recovery/reports/plans/pdf20100610/CDC_Section%20317%20Immunizations%20June%20
2010.pdf  

 
2.    Assess and improve immunization coverage levels.   

 
3.    Assure access to vaccines for eligible populations in Arizona. 

 
4.    Prevent and control Vaccine Preventable Diseases (VPD).   

 
C. Scope of Services 
 

The services shall be provided throughout the Contractor's jurisdiction.  The Tasks described herein are provided to 
outline the services required and shall not be considered to be either comprehensive or restrictive to innovation or 
creativity on the part of the Contractor in the preparation of the work plan. 
 
The tasks, activities and performance measures shall be geared for the calendar year of January to December. 

 
D. Tasks 

 
 The Contractor shall: 
 

1. Activity One (1) Immunization Action Plan (IAP) 
 

1.1 Develop and implement an annual IAP to ensure that immunization coverage levels in the County’s 
young child, adolescent, and adult populations improve for both public and private health care 
recipients. Evidence-based strategies can be taken from the “Guide to Community Preventive 
Services” located at:  http://thecommunityguide.org.  In addition to all other required activities, the IAP 
must contain the following: 

 
1.1.1 The current delivery of immunization services in the public sector, the number of 

immunization clinics, the location of clinics, the dates and times of clinics, and appropriate 
changes made to increase immunization coverage levels; 

 
1.1.2 The strategies to bring more clients into provider clinics and medical home offices to 

receive immunizations; 
 
1.1.3 The identification of low or lagging vaccination coverage among children, adolescents, 

adults, special populations and pockets of need relevant to Contractor’s jurisdiction, using 
best available evidence and data including National Immunization Survey results, State 
reports, and locally gathered statistics; and  

 
1.1.4 A description of how activities will accomplish the objectives and tasks within this Scope of 

Services and address low or lagging coverage rates. 

http://www.hhs.gov/recovery/reports/plans/pdf20100610/CDC_Section%20317%20Immunizations%20June%202010.pdf
http://www.hhs.gov/recovery/reports/plans/pdf20100610/CDC_Section%20317%20Immunizations%20June%202010.pdf


Contract Number INTERGOVERNMENTAL AGREEMENT 
SCOPE OF SERVICES ADHS13-041539 

 

 
 

15 

 
1.2 Annually present to the County Health Officer and the Board of Health a review of the County IAP 

including the Spring and Fall immunization assessment results. 
  

2. Activity Two (2) Perinatal Hepatitis B Case Management  
 

2.1   Implement Perinatal Hepatitis B program activities designed to prevent the spread of the hepatitis B 
virus (HBV) from mother to newborn.  The Contractor shall comply with Chapter Eight (8) of the 
Perinatal Hepatitis B Prevention Program Manual 

  (http://www.azdhs.gov/phs/immun/documents/Perinatal-Hepatitis-B-Manual.pdf). AIPO will provide 
the Contractor with a listing of identified HBsAg-positive women in the County.  Specifically the 
Contractor shall conduct the following activities and provide the state Perinatal Hepatitis B program 
with the following statistical information on case management and services provided to the County’s 
perinatal Hepatitis B cases: 

 
2.1.1  Provide high-risk case management, including home visits if necessary, to assure that all 

infants born to HBsAg-positive mothers (including infants born to mothers whose HBV 
status is unknown) are offered appropriate prophylactic treatment after birth; 

2.1.2  Provide high-risk case management, including home visits if necessary, to assure infants 
born to positive mothers receive time appropriate subsequent doses of hepatitis B vaccine 
and receive post serology testing within nine to fifteen (9-15) months of age; 

 
2.1.3  Implement measures to assure that all identified household/sexual contacts of HBsAg-

positive mothers in the County are offered testing (to include HBsAg and anti-HB’s) for 
susceptibility and immunized if susceptible; and 

 2.1.4  Submit, at least quarterly, a Hepatitis B Line Listing Report  
  (http://www.azdhs.gov/phs/immun/documents/Perinatal-Hepatitis-B-Manual.pdf)which 

includes data on HBsAg+ women, contacts, infants born to HBsAg+ women, vaccinations 
due, and vaccinations received by infants during the quarter. 

 

3. Activity Three (3) Comprehensive Clinic Assessment Software Application (CoCASA) 
 

3.1  Review Spring and Fall CoCASA summary reports provided by AIPO (see Exhibit One (1)), which 
provide data analysis of the immunization rates of children and adolescents immunized at the 
Contractor’s clinic sites, and can be used to pinpoint strengths and areas of improvement.  Share 
results with clinic staff to identify:   

  
3.1.1  Missed opportunities to immunize; 
 
3.1.2  Invalid doses; 
 
3.1.3  Missing immunizations;  
 
3.1.4  Coverage levels; and 
 
3.1.5  Strategies to follow-up with under-immunized clients and to improve coverage levels. 

 
4. Activity Four (4) Reminder/Recall  
 

4.1  Conduct monthly Reminder/Recall activities that include, but are not limited to, notification to 
parents/guardians of all children and adolescents, and to adults, served by the County.   

 
4.1.1  Remind parents/guardians/adults of the next vaccination visit no earlier than two (2) weeks 

prior to the date the next vaccination is due; and  

http://www.azdhs.gov/phs/immun/documents/Perinatal-Hepatitis-B-Manual.pdf
http://www.azdhs.gov/phs/immun/documents/Perinatal-Hepatitis-B-Manual.pdf
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4.1.2  Recall children, adolescents, and adults who are overdue for vaccinations no later than 

four (4) weeks after the missed visit. 
 

5. Activity Five (5) Follow-up to CoCASA Report  
 

5.1  Follow-up on all children who were identified as not up-to-date during the March and September 
CoCASA assessments.  The Contractor shall utilize a reminder system such as: 

    
5.1.1  Postcards; 
 
5.1.2  Auto-dialer; 
 
5.1.3  Telephone calls; and 
 
5.1.4  Other. 

 
6. Activity Six (6) Arizona State Immunization System (ASIIS) 
 

6.1   Enroll in ASIIS and use the latest version of the ASIIS web application (www.asiis.state.az.us) to take 
any required training, order vaccine, and to report, within thirty (30) days, immunizations administered 
to all children and to adults who consent to entry into ASIIS; and to retrieve information from the 
ASIIS Central Registry. 

 
6.1.1  Adhere to ARS 36-135, ARS 36-674, and Arizona Administrative Code (AAC) R9-6-701-

708 and R9-5-304-305 located at: http://www.azleg.gov/ArizonaRevisedStatutes.asp  and 
    http://www.azsos.gov/public_services/table_of_contents.htm;  
 
  6.1.2  Ensure internet access for program personnel; 
 

6.1.3  Sign a User’s Agreement form annually and submit to ASIIS; and  
 

6.1.4  Adhere to guidelines posted at the Arizona State Immunization Information System, 
(ASIIS) website (https://www.asiis.state.az.us/main.jsp), which include vaccine ordering 
policies, inventory management and dose-level accountability.   

 
7. Activity Seven (7) Vaccine Management   
 

7.1  In cooperation with staff from AIPO, complete an annual on-site Clinic Practices Operational Review 
and/or Vaccine Management Review of Contractor clinics/sites that receive publicly purchased 
vaccine from the State. The Contractor shall use The Standards for Child and Adolescent 
Immunization Practices located at:  http://pediatrics.aappublications.org/content/112/4/958.extract 
and the Standards for Adult Immunization Practices (located at 

  http://www.azdhs.gov/phs/immun/pdf/immunications/winter07/InsertA_Winter2007.pdf) as guides in 
conducting the review.  The review procedure shall include:  

  
7.1.1  A review of clinic immunization practices; and/or 
 
7.1.2  An audit of clinic vaccine management practices. 
 

7.2   The Contractor shall be responsible for compliance with VFC storage, handling, and administration 
requirements and for preventing any loss or wastage of its vaccine used in clinics, sites, or other 
venues to which the Contractor has distributed vaccine. 

 
 
 

http://www.asiis.state.az.us/main.jsp
http://www.azleg.gov/ArizonaRevisedStatutes.asp
http://www.azsos.gov/public_services/table_of_contents.htm
https://www.asiis.state.az.us/main.jsp
http://pediatrics.aappublications.org/content/112/4/958.extract
http://www.azdhs.gov/phs/immun/pdf/immunications/winter07/InsertA_Winter2007.pdf
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8. Activity Eight (8) Enrollment in VFC Program  
 

8.1  Enroll as a Vaccines for Children (VFC) provider and comply with the program requirements as 
defined in the Arizona VFC Program Provider Enrollment Agreement, the Arizona VFC Operations 
Guide and AIPO directives on appropriate use of 317 funded vaccine located at:     
(http://www.azdhs.gov/phs/immun/act_aipo.htm#vfc).    
                    

9. Activity Nine (9) VPD Case Management/Flu Surveillance 
 

9.1   Conduct the following activities related to VPD (including but not limited to, diphtheria, tetanus, 
pertussis, polio, meningococcal disease, Hib, measles, rubella and congenital rubella syndrome, 
mumps, hepatitis A, and hepatitis B) surveillance, coordinating efforts with the ADHS Office of 
Infectious Disease Services (OIDS) and AIPO: 

 
9.1.1  Maintain a passive surveillance system for VPDs and perform investigation of each 

suspected VPD;  
 
9.1.2  Facilitate appropriate laboratory testing of specimens;  
 
9.1.3  Notify OIDS of all cases of VPD (suspected, probable, and confirmed) in a timely manner, 

and complete the ADHS VPD investigation and reporting forms or electronic screens; 
 
9.1.4  Complete outbreak summary reports; ensure proper, accurate and timely reporting by 

schools and by providers for varicella surveillance; and work with OIDS to complete 
varicella reports; and  

  
      9.1.5  Conduct year-round influenza surveillance by appointing a Local Influenza Surveillance 

Coordinator to be responsible for selecting and recruiting surveillance sites, collecting data 
from selected sources, and submitting data to OIDS on a weekly basis during influenza 
season. 

 
9.2   Protocols for these activities are specified in “Case Definitions for Reportable Communicable 

Diseases”  located at:  http://www.azdhs.gov/phs/oids/pdf/casedefinitions.pdf;  “Infectious Disease 
Investigation Manual” located at:  http://www.azdhs.gov/phs/oids/investigations/manual.htm; and 
Vaccine Preventable Disease Surveillance Manual” located at:  www.cdc.gov/vaccines/pubs/surv-
manual/index.html.         

 
10. Activity Ten (10)  Outreach Education  

 
10.1  Distribute and encourage the use of the Arizona Lifetime Immunization Card (ALIC) located at:  

http://www.azdhs.gov/phs/immun/pdf/forms_request.pdf to County providers; distribute copy-ready 
copies of Vaccine Information Statements (VISs) located at:  http://www.immunize.org/vis/ to County 
providers; Arizona School Immunization Record (ASIRs) http://www.immunize.org/vis/ to  County 
schools; and Emergency Information and Immunization Record Cards (EIIRCs) 
http://www.azdhs.gov/als/forms/ccgh11.pdf to  County Child Care Facilities and document distribution 
in the Quarterly Progress Report;  

 
10.2  Distribute “new mother” information/education which will include, but not be limited to, the Arizona 

Lifetime Immunization Record (ALIR) located at: 
http://www.azdhs.gov/phs/immun/pdf/forms_request.pdf and a current immunization schedule, to all 
birthing centers in the Contractor’s county and document distribution in the Quarterly Progress 
Report; 

 
10.3  In partnership with public and private sector organizations promote immunizations by using 

educational materials, social media, special mailings, newsletters, communicable disease bulletins, 
websites, email list services, and other outreach methods; and 

http://www.azdhs.gov/phs/immun/act_aipo.htm#vfc
http://www.azdhs.gov/phs/oids/pdf/casedefinitions.pdf
http://www.azdhs.gov/phs/oids/investigations/manual.htm
http://www.cdc.gov/vaccines/pubs/surv-manual/index.html
http://www.cdc.gov/vaccines/pubs/surv-manual/index.html
http://www.azdhs.gov/phs/immun/pdf/forms_request.pdf
http://www.immunize.org/vis/
http://www.immunize.org/vis/
http://www.azdhs.gov/als/forms/ccgh11.pdf
http://www.azdhs.gov/phs/immun/pdf/forms_request.pdf
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10.4  Conduct activities to promote and increase attendance of children, adolescents, and adults, as 

appropriate, at existing immunization clinics during National Infant Immunization Week (NIIW) in April, 
Child Health Month in October, National Influenza Vaccination Week, and other immunization 
promotional events. 

 
11. Activity Eleven (11) Healthcare Provider Education  

 
11.1  Present at least one (1) one-hour immunization education programs for the staff of private medical 

offices and clinics, hospitals, schools, or other immunization administration sites. The program shall 
include the topics of vaccine administration, immunization schedules, immunization assessments, 
immunization registry/tracking, and vaccine storage and handling. The Contractor shall report these 
sessions to AIPO in the Quarterly Progress Reports. 

 
12. Activity Twelve (12) Staff Education 
  

12.1  Regularly update all immunization clinical staff on appropriate and timely education and training on 
immunization-related issues by ensuring that immunization program staff members view the CDC 
Epidemiological and Prevention of Vaccine-Preventable Diseases program or the annual update 
(available as a DVD or web-on-demand product from CDC); and  

 
12.2  Ensure that the County Immunization Program Coordinator, or appropriate substitute, attends four (4) 

Quarterly Immunization Services meetings conducted by AIPO, a minimum of one (1) state or 
national immunization conference, and one (1) immunization education program. 

 
13. Activity Thirteen (13) Vaccine Adverse Event Reporting System (VAERS) 
 

13.1  Comply with the immunization provider responsibilities as defined in the National Childhood Vaccine 
Injury Act (Section 2126 of the Public Health Service Act, 42, U.S.C. Section 300aa-26 located at:  
http://www.cdc.gov/vaccinesafety/Vaccine_Monitoring/history.html; 

 
13.1.1  Submit reports of adverse reactions to the electronic VAERS within seventy-two (72) 

hours of notification of the adverse event located at: http://vaers.hhs.gov/index; 
 
13.1.2 Follow-up on any reports as requested by CDC or AIPO; and 
 
13.1.3 Submit a copy of the electronic VAERS report and any follow-up reports to AIPO. 

 
14. Activity Fourteen (14) Insurance Reimbursement  
 

14.1 Explore methods and seek reimbursement, when possible, for immunization administration fees from 
Medicaid health care plans, KidsCare, private health care plans, and Medicare. 

 
15. Activity Fifteen (15) School/Childcare Immunization Data Reports (IDRs)  
 

   15.1  Support and work directly with school and childcare facilities in order to improve compliance with 
state immunization requirements located at:  http://www.azdhs.gov/phs/immune/index_schchld.htm 
and the submission of required reports, in the format specified by AIPO/ADHS located at: 
http://www.azdhs.gov/phs/immun/documents/idr_form.htm. AIPO will provide to the Contractor lists of 
schools and childcare centers that might need assistance with compliance. Work will include on-site 
visits to provide education and technical assistance.  The Contractor shall: 

 
15.1.1 Review immunization records; 

 
15.1.2 Assist the site in completing a “Referral Notice of Inadequate Immunization” for each 

under-immunized child; 

http://www.cdc.gov/vaccinesafety/Vaccine_Monitoring/history.html
http://vaers.hhs.gov/index
http://www.azdhs.gov/phs/immune/index_schchld.htm
http://www.azdhs.gov/phs/immun/documents/idr_form.htm


Contract Number INTERGOVERNMENTAL AGREEMENT 
SCOPE OF SERVICES ADHS13-041539 

 

 
 

19 

 
15.1.3 Complete and submit, to AIPO, the site’s IDR for each grade level required by 

AIPO/ADHS; and 
 

15.1.4 Include a copy of the submitted school/childcare IDR(s), signed by both the Contractor 
and school/childcare representative, as supporting documentation to the Contractor 
Expenditure Report (CER). 

 
16. Activity Sixteen (16) VPD Outbreak and Pandemic Preparedness 

 
16.1  In conjunction with State public health preparedness programs, the Contractor shall develop or revise 

plans for responding to VPD outbreaks and pandemic responses in coordination with equivalent 
public health preparedness programs and other relevant partners, such as communicable disease 
groups, including mass vaccination, identification of priority groups and hard-to-reach populations for 
immunization, and identification of critical infrastructure personnel.  VPDs include, but are not limited 
to measles, pandemic influenza, and anthrax. 

 
17. Activity Seventeen (17) Adult Immunizations 
 

   17.1  Collaborate with public and private sector organizations, as funding and vaccines become available, 
to promote adult immunizations in an effort to raise adult immunization coverage levels striving to 
reach Healthy People 2020 immunization rates located at: www.healthypeople.gov. 

 
   The Contractor shall:   
    

17.1.1  Inform providers and beneficiaries that pneumococcal and influenza vaccine and their 
accompanying administrative costs are Medicare-covered benefits; 

  
   17.1.2  Provide consultation, technical assistance, and advocacy to nursing homes and assisted-

living facilities to promote influenza and pneumococcal immunizations for residents and 
staff; 

 
  17.1.3  Provide education and assessments of coverage levels; 

 
  17.1.4  Encourage use of a standardized immunization record; 

 
 17.1.5  Encourage participation in The Arizona Partnership for Immunization (TAPI) coalition on 

the adult immunization subcommittee; 
 

 17.1.6  Provide and implement a strategy addressing the immunization rates of special adult 
populations (i.e., college students, educators, health care workers, and child care 
employees);  

 
  17.1.7  Immunize adults if vaccine is available; and 

 
17.1.8  Target at-risk adults, healthcare workers, and others with vaccine and educational 

messages. 
 

18. Activity Eighteen (18) Child Immunizations 
 

18.1  In partnership with public and private sector organizations, such as Women, Infants, and Children 
Program (WIC), promote child immunizations in an effort to raise coverage levels, striving to reach 
Healthy People 2020 immunization rates (www.healthypeople.gov). Contractor will target, but not be 
limited to, the following: 

   

http://www.healthypeople.gov/
http://www.healthypeople.gov/
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19.1.1 Children two (2) years of age and younger, school and childcare required immunizations, 
and women, infants and children enrolled in the (WIC) programs; 

 
19.1.2 Adolescents in locations such as teen centers, junior/middle schools, and juvenile 

detention; and 
 

19.1.3 Children of mothers born after September 30, 1983 in countries with chronic hepatitis B 
infection of two (2) percent or higher (Asia, Africa and northern South America). 

  
19. Activity Nineteen (19) (At the Contractor’s Option) 

 
19.1  Conduct one (1) or more site visit(s) to each birthing hospital participating in the Perinatal Hepatitis B 

Program. The Contractor should encourage and ensure policies and procedures for maternal 
screening, prophylaxis of high-risk infants, and routine immunization of all infants are in place. The 
Contractor shall provide professional and parent educational materials and offer educational 
programs to labor and delivery and newborn nursery staff. The Contractor shall report the findings of 
this visit to AIPO.  

  
20. Activity Twenty (20) (At Contractor’s Option) 

 
20.1 Continue to have an Immunization Coalition. The Contractor should ensure that the Immunization 

Coalition Executive Committee meets quarterly to assist with the development of the IAP and propose 
ways of removing barriers to immunization.  The coalition executive committee shall meet at least 
semi-annually.  At least fifty percent (50%) of the members should represent organizations other than 
the County Department of Public Health. 

 
E. Requirements 

 
1. The activities in this Contract shall be performed by the Contractor, or its partners, for the purpose of 

increasing immunization coverage levels of children under the age of two (2) years in both the public and private 
sectors of health care.  Funds shall be used for immunization related services and activities and in 
accordance with any federal and state regulations. 

 
F. State Provided Items 

 
The Arizona Immunization Program Office will provide: 

 
1. CoCASA Summary Report (example) which contains Assessment criteria for children twelve to twenty-three (12-

23) months old and twenty-four to thirty-five (24-35) months old.  
 

G. Deliverables 
 

The Contractor shall: 
 
1. Complete and submit a quarterly Contractor’s Expenditure Report (CER) listing all reports/summaries for which 

reimbursement is due within thirty (30) days of the end of the quarter.  The Contractor is expected use the funds 
received from the CER for immunization-related services and activities and in accordance with any Federal and 
State regulations. 

 
2. Complete and submit reports as indicated in Exhibit One (1), Scheduled Reports Delivery. 
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H. Notices, Correspondence and Reports 
 

1. Notices, Correspondence and Reports from the Contractor to ADHS shall be sent to: 
 

Immunization Services Manager 
Immunization Program Office 
Arizona Department of Health Services 
150 N. 18th Avenue, Suite 120 
Phoenix AZ 85007 
Telephone: 602:364-3626 
FAX: 602:364-3285 

 
2. Notices, Correspondence and Payments from the ADHS to the Contractor shall be sent to: 

 
Gila County Health & Emergency Services 
5515 South Apache Avenue, Suite 100 
Globe, Arizona 85501 
Attn:  Michael O’Driscoll, Director 
Phone:  928-402-8761 
Fax:  928-425-0794 
E-Mail:  modriscoll@co.gila.az.us  
 

 
 

 

mailto:modriscoll@co.gila.az.us
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Immunization Program 

Effective Date:  January 1, 2013 through December 31, 2013* 
 

 

Activity Frequency Unit Rate Unit of Measure Total 

Total Salary/Fringe Yearly N/A Total $50,000.00 

Immunization Visit for children 
zero (0) to eighteen (18) years of 
age 

Quarterly 
 $50.00 Visit 

As approved by 
ADHS and 

authorized by 
purchase order 

Immunization Completion for 
children zero (0) to eighteen (18) 
years of age 

Quarterly $100.00 Visit 

Perinatal Hepatitis B Case 
Management – Prenatal Quarterly $300.00 Case 

Perinatal Hepatitis B Case 
Management – Postnatal Quarterly $200.00 Case 

School/Childcare IDR 
Management – Preparation and 
Submittal 

Quarterly $250.00 Each/per grade 
level IDR 

Immunization Visit for adults 
nineteen (19) years of age and 
older 

As funding 
is available $50.00 Visit 

Immunization Visit for Flu 
Vaccine, in children and adults 

When 
specific flu 

vaccine 
funds are 
available 

$50.00 Visit 

 

 
*Prices may be reviewed and adjusted annually over the term of the Contract. 
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 Scheduled Reports Delivery 
 
 

Reports Due Date 

Immunization Action Plan (IAP) February 1st  

Quarterly Progress Reports 

April 30th  
July 31st 
October 31st 
January 31st  

Childcare Immunization Data Reports November 15th  

School Immunization Data Reports November 15th  

Hepatitis B Line Listing Report (submitted 
with CER) 

April 30th  
July 31st 
October 31st  
January 31st  

Contractor Expenditure Report 

April 30th  
July 31st 
October 31st  
January 31st 

 
 
 



Contract Number INTERGOVERNMENTAL AGREEMENT 
EXHIBIT TWO (2)  ADHS13-041539 
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Fee for Service Definitions 

 
A.   Fixed Price 

 
1.    Immunization Administration 

 
1.1  "Immunization Visits" is the rate paid to supplement the administration cost for each child 

immunization visit.  Source document:  Vaccines for Children Accountability Log to be 
submitted with the quarterly Contractor's Expenditure Report (CER). 

 
1. 2  "Completions" is the rate paid for each child who completes (receives) four (4) DTaP, 

th ree  (3) Polio, one (1) MMR, one to four (1-4) Hib, th ree  (3)  Hep B, and one (1) 
Varicella by twenty-four (24) months of age.  Contractor is advised that this immunization 
completion series is subject to change based on future CDC and AIPO requirements or 
recommendations.    Source document:  ASIIS Completion Report to be submitted with the 
quarterly CER. 

 
2. Perinatal Hepatitis B Case Management 

 
Perinatal Hepatitis B Case Management spans from the mother's initial interview through to 
completion of all preventive services for the infant and the household/sexual contacts.   It is 
anticipated that cases should not take more than eighteen (18) months to complete. 

 
Contract payment for each case will be paid in two increments, depending upon completion of 
prenatal and postnatal services: 

 
2.1 "Pre-Natal Management"  is the rate paid to include date of initial client interview, 

identification of household  and sexual contacts, testing and/or immunization of contacts 
or documentation of previous services or refusal of services.  All services will be reported 
on the Hepatitis B Line Listing Report which shall accompany the quarterly CER. 

 
2. 2  "Post-Natal Management"  is the rate paid to include obtaining name of birth hospital, 

infant' s name, date of birth (DOB), birth weight, date of administration of HBIG and 
Hepatitis B # 1, and the name of the infant's health provider.  The rate also includes 
obtaining subsequent dates for the remaining two (2) doses of Hepatitis B vaccine as well 
as the dates and results of post serology follow-up or documentation of refusal. 

 
Per CDC guidelines (refer to Hepatitis B Manual identified in Activity 2.1) infants born to 
HBsAg -positive mothers should receive Hepatitis # 3 optimally by six (6) months of age 
(a grace period of two months is allowed for a "completed series").  Contract payment will 
only be paid until twelve (12) months of age.  All services will be reported on the Hepatitis 
B Line Listing Report which shall accompany the quarterly CER. 



Contract Number INTERGOVERNMENTAL AGREEMENT 
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3. Immunization Data Report (IDR) Submission 
 

3.1  An “Immunization Data Report (IDR)” is an AIPO-designed form used to collect enrollment and 
immunization information from a school or child care center about children in an age group or at a 
grade level required by ADHS and posted at http://www.azdhs.gov/phs/immun/idr_forms.htm. 
IDRs must include the number of children enrolled, the number of enrolled children who have 
proof of each required immunization dose, and the number of enrolled children who have 
exemptions from immunization requirements. In addition to the information listed above, IDRs 
from child care centers must also include the name or identification number of each enrolled child 
and the immunization history for each enrolled child. Schools and child care centers are required 
to submit an annual Immunization Data Report per Arizona Revised Statutes 15-874, and Arizona 
Administrative Code, R9-6-707.  

 
3.2  “Immunization Data Report Submission” is the rate paid per childcare center or per grade level for 

a school Immunization Data Report. This rate includes at least one site visit to the school or child 
care center and documentation of the completed Immunization Data Report signed by a 
representative of the school or child care center, and a member of the CHD staff, submitted with 
the CER. 

 
 
 

 

http://www.azdhs.gov/phs/immun/idr_forms.htm


 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2445     Consent Agenda Item      5. C.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Paula Horn, Deputy Director of
Prevention Services

Submitted By: Paula Horn, Deputy Director of
Prevention Services, Health &
Emergency Services Division

Department: Health & Emergency Services Division Division: Prevention Services
Fiscal Year: 2014 Budgeted?: Yes

Contract Dates
Begin & End: 

01/01/2014-12/31/2017 Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Amendment No. 1 to an Intergovernmental Agreement (Contract No. ADHS13-034421) with the Arizona Department
of Health Services.

Background Information
The Gila County Division of Health and Emergency Services has been providing Teen Pregnancy Prevention
Program services for over six years.  This is an amendment to the original contract, which was approved by the
Board of Supervisors on January 22, 2013, to continue service from January 1, 2014, through December 31, 2017.

The objectives of the Intergovernmental Agreement (IGA) are to provide teen pregnancy prevention programs. The
goal of the program is to develop a multi-faceted, comprehensive teen pregnancy prevention program utilizing
research based strategies that have demonstrated effectiveness with teens.

Evaluation
This funding will allow Gila County to continue to provide Teen Pregnancy Prevention Program services in Gila
County between January 1, 2014, and December 31, 2017.

Conclusion
Without this funding, Gila County would be unable to provide teen pregnancy prevention program services to its
community.

Recommendation
It is the recommendation of the Director of Health and Emergency Services that the Board of Supervisors approve
Amendment No. 1 to an Intergovernmental Agreement (Contract No. ADHS13-034421) between Gila County and the
Arizona Department of Health Services in the amount of $191,708 for the continued provision of Teen Pregnancy
Prevention Program services for the period of January 1, 2014, through December 31, 2017.

Suggested Motion
Approval of Amendment No. 1 to an Intergovernmental Agreement (Contract No. ADHS13-034421) between the
Arizona Department of Health Services and Gila County in the amount of $191,708 for the continued provision of 
Teen Pregnancy Prevention Program services for the period of January 1, 2014, through December 31, 2017.

Attachments
Amendment No. 1
Original Contract
Legal Explanation



















































 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2429     Consent Agenda Item      5. D.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Michael O'Driscoll, Health & Emergency
Services Division Director

Submitted By: Debra Williams, Deputy Director of
Emergency Services, Health &
Emergency Services Division

Department: Health & Emergency Services Division Division: Emergency Services

Information
Request/Subject
Memorandum of Understanding (MOU) Revision Request by the Arizona Department of Homeland Security
(AZDOHS) for Project #130300-01 Communications Unit Training

Background Information
On December 3, 2013, an MOU was signed by the Chairman of the Board agreeing to allow grant funds allocated by
AZDOHS for Project #130300-01 Communications Unit Training to be transfered and managed by the Arizona
Department of Administration - Arizona Stragetic Enterprise Technology (ADOA-ASET).

Evaluation
In accordance with Arizona Revised Statutes § 41-3014.16, the Arizona Public Safety Communications Advisory
Commission (PSCC) will sunset by operation of law on July 1, 2014.   As part of the commission, the ASET office will
also sunset on July 1, 2014.
 

Conclusion
To facilitate completion of Project #130300-01, AZDOHS is requesting that management be transferred from
ADOA-ASET to the Arizona Division of Emergency Management (ADEM) by revising the original MOU.

Recommendation
The Director of Health & Emergency Services recommends approval of the Chairman's signature on an MOU
Revision Request by the Arizona Department of Homeland Security (AZDOHS) for Project #130300-01
Communications Unit Training. 

Suggested Motion
Approval of the Chairman's signature on a Memorandum of Understanding Revision Request by the Arizona
Department of Homeland Security for Project No. 130300-01 Communications Unit Training.

Attachments
MOU Revision 04/01/2014
MOU 12/03/2013
Agenda 12-03-2013 Item F
Legal Explanation



    

TOMMIE MARTIN, District I 
P.O. Box 2297,  Payson AZ 85547 

 DON E. McDANIEL Jr. 
County Manager 

  

MICHAEL A. PASTOR, District II 
1400 East Ash Street, Globe AZ 85501 

MICHAEL O’DRISCOLL 
Director 

  

JOHN D. MARCANTI, District III 
1400 East Ash Street, Globe AZ 85501 

DEBRA L. WILLIAMS 
Deputy Director of Emergency Management 

   
Gila County Division of Health & Emergency Services 

Department of Emergency Management  
5515 S. Apache Avenue, Suite 400, Globe Arizona 85501 

Voice:  928-402-8764     Fax:  928-425-7714 
 

Memorandum of Understanding 
 

April 1, 2014 
 
Director Gilbert M. Orrantia 
Arizona Department of Homeland Security 
1700 W. Washington St., Suite 210 
Phoenix, AZ 85007 
 
Dear Director Orrantia: 
 
On behalf of Gila County Health & Emergency Services, I would like to formally notify you that 
it is the intent of Gila County Health & Emergency Services that $10,000 from FFY 2013 
SHSGP grant #130300-01 be retained and managed by the Arizona Division of Emergency 
Management (ADEM) in coordination with the Arizona Department of Homeland Security. 
This letter from Gila County Health & Emergency Services shall serve as a formal memorandum 
of understanding for the purposes of managing local funds for Communications Unit Training. 
 
GILA COUNTY   
 
 

  

Michael A. Pastor, Chairman 
Board of Supervisors 

 Date 

   
ATTEST:   
 
 

  

Marian Sheppard, Clerk 
Board of Supervisors 

 Date 

 
 

  

Approved as to form:   
 
 

  

Bryan B. Chambers, Deputy Attorney Principal  Date 
 





PURSUANT TO A.R.S. SECTION 38-431.01, THE GILA COUNTY BOARD OF SUPERVISORS WILL HOLD AN OPEN MEETING IN THE SUPERVISORS’ 

AUDITORIUM, 1400 EAST ASH STREET, GLOBE, ARIZONA. ONE OR MORE BOARD MEMBERS MAY PARTICIPATE IN THE MEETING BY TELEPHONE 

CONFERENCE CALL OR BY INTERACTIVE TELEVISION VIDEO (ITV). ANY MEMBER OF THE PUBLIC IS WELCOME TO ATTEND THE MEETING VIA ITV 

WHICH IS HELD AT 610 E. HIGHWAY 260, BOARD OF SUPERVISORS’ CONFERENCE ROOM, PAYSON, ARIZONA. THE AGENDA IS AS FOLLOWS:

REGULAR MEETING - TUESDAY, DECEMBER 3, 2013 - 10:00 A.M.

1. CALL TO ORDER - PLEDGE OF ALLEGIANCE -
INVOCATION

2. PUBLIC HEARINGS:

A. Information/Discussion/Action to adopt Resolution 13-12-01 to 
name a previously unnamed section of road in Tonto Basin as N. 
Santo Sandia Lane.  (Michael O'Driscoll)

Adopted

3. REGULAR AGENDA ITEMS:

A. Information/Discussion/Action to review all bids submitted for 
Call for Bids No. 102213-1 to provide all advertising, publications 
and printing required to be done or made by all departments of 
Gila County for calendar year 2014; award to the lowest, 
responsible and qualified bidder; and authorize the Chairman's 
signature on the contract for the winning bidder.  (Jeff Hessenius)

Awarded

B. Information/Discussion/Action to adopt Resolution No. 13-12-02 
accepting the grant of a Highway Easement Deed from the United 
States Department of Transportation, Federal Highway 
Administration for Forest Road 199, also known as Houston Mesa 
Road.  (Steve Sanders)

Adopted

C. Information/Discussion/Action to adopt Resolution No. 13-12-03 
accepting the grant of a Highway Easement Deed from the United 
States Department of Transportation, Federal Highway 
Administration for a portion of  Forest Road 64, also known as 
Control Road.  (Steve Sanders)

Adopted

4. CONSENT AGENDA ACTION ITEMS:  (Any matter on 
the Consent Agenda will be removed from the 
Consent Agenda and discussed and voted upon as a 
regular agenda item upon the request of any 
member of the Board of Supervisors.)

A. Approval of the reappointments of the following as Justices of the 
Peace Pro Tempore for both the Payson and Globe Regional Justice 
Courts: Charles Adornetto, Rebecca Baeza, Don Calendar, Paul 
Julien, Paul Larkin, Ronnie O. McDaniel, and Gary Scales; the 
reappointment of John Perlman as Justice of the Peace Pro 
Tempore for the Payson Regional Justice Court; and the 
reappointment of J. Dee Flake, as Justice of the Peace Pro 
Tempore for Globe Regional Justice Court, all for the term of one 
(1) year (January 1, 2014, through December 31, 2014).

Approved
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B. Approval of a Memorandum of Understanding between Gila County 
and Arizona Rim Realty, LLC, dba Prudential Arizona Realty to 
become an "Access Point" under the Workforce Investment Act for 
the period November 1, 2013, through October 31, 2014.

Approved

C. Approval of a Memorandum of Understanding between Gila County 
and Empowerment Systems, Inc. whereby Empowerment Systems, 
Inc. will become an "Access Point" under the Workforce Investment 
Act for the period November 1, 2013, through October 31, 2014.

Approved

D. Approval of a Weatherization Training Agreement (EW-ESA-14-
4181-12) between the State of Arizona, Governor's Office of Energy 
Policy (OEP) and the Gila County Division of Community Services, 
Weatherization Program, whereby OEP will provide up to $5,000 
for required staff training which will assist in implementing 
the Weatherization Program, effective upon signature by both 
parties, until June 30, 2014.

Approved

E. Approval of an E-12 Request for Release of Funds and Certification 
Contract No. CDBG RA 2014 between the Arizona Department of 
Housing and the Gila County Division of Community Services, 
Housing Program, which is part of an application for FY 
2013/2014 Community Development Block Grant (CDBG) funds, 
which if awarded, this form will be used to request release of funds 
for the period of November 1, 2013, through October 30, 2015.

Approved

F. Approval of a Memorandum of Understanding between Gila County 
Health and Emergency Services and the Arizona Department of 
Homeland Security (AZDOHS) to authorize the Arizona Strategic 
Enterprise Office of the Arizona Department of Administration, in 
coordination with AZDOHS to manage and implement the scope of 
AZDOHS Grant Agreement #130300-01 - Communications Unit 
Training award in the amount of $10,000.

Approved

G. Approval of a Memorandum of Understanding between Gila County 
Health and Emergency Services and the Arizona Department of 
Homeland Security (AZDOHS) to authorize the Arizona Department 
of Emergency Management in coordination with AZDOHS to 
manage and implement the scope of Grant Agreement No. 130300-
02 - Regional NIMS Training Project in the amount of $20,739 for 
the period October 1, 2013, through September 30, 2104. 

Approved

H. Acceptance of the FFY2013 Emergency Management Performance 
Grant (EMPG) No. EMW-2013-EP-000024 in the amount of 
$113,783 for the performance period October 1, 2012, through 
September 30, 2014, which replaces FFY2012 EMPG Grant No. 
EMW-2012-EP-00003.

Accepted

I. Acknowledgment of the October 2013 monthly activity report 
submitted by the Clerk of the Superior Court's Office.

Acknowledged

J. Acknowledgment of the October 2013 monthly activity report 
submitted by the Payson Regional Constable's Office.

Acknowledged
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K. Approval of the November 5, 2013, and November 19, 2013, Board 
of Supervisors meeting minutes.

Approved

L. Acknowledgement of Human Resources reports for the weeks of 
November 5, 2013, November 12, 2013, November 19, 2013, and 
November 26, 2013.

Acknowledged

M. Acknowledgment of contracts under $50,000 which have been 
approved by the County Manager for the weeks of November 4, 
2013, to November 8 2013; and November 11, 2013, to November 
15, 2013.

Acknowledged

N. Approval of a Special Event Liquor License Application submitted 
by the Gila County Rodeo Committee to serve liquor at the Gila 
County Fairgrounds for a private wedding to be held on December 
14, 2013.

Approved

O. Approval of finance reports/demands/transfers for the 
week(s) of November 26, 2013 and December 3, 2013.

Approved

5. CALL TO THE PUBLIC: Call to the Public is held for 
public benefit to allow individuals to address the Board 
of Supervisors on any issue within the jurisdiction of 
the Board of Supervisors. Board members may not 
discuss items that are not specifically identified on the 
agenda. Therefore, pursuant to Arizona Revised Statute 
§38-431.01(H), at the conclusion of an open call to the 
public, individual members of the Board of Supervisors 
may respond to criticism made by those who have 
addressed the Board, may ask staff to review a matter 
or may ask that a matter be put on a future agenda for 
further discussion and decision at a future date.

Conducted

6. At any time during this meeting pursuant to A.R.S. §38
-431.02(K), members of the Board of Supervisors and 
the Chief Administrator may present a brief summary 
of current events. No action may be taken on issues 
presented.

Presented

IF SPECIAL ACCOMMODATIONS ARE NEEDED, PLEASE CONTACT THE RECEPTIONIST AT (928) 425-3231 AS EARLY AS 
POSSIBLE TO ARRANGE THE ACCOMMODATIONS. FOR TTY, PLEASE DIAL 7-1-1 TO REACH THE ARIZONA RELAY SERVICE AND 
ASK THE OPERATOR TO CONNECT YOU TO (928) 425-3231.

THE BOARD MAY VOTE TO HOLD AN EXECUTIVE SESSION FOR THE PURPOSE OF OBTAINING LEGAL ADVICE FROM THE 
BOARD’S ATTORNEY ON ANY MATTER LISTED ON THE AGENDA PURSUANT TO A.R.S. SECTION 38-431.03(A)((3)

THE ORDER OR DELETION OF ANY ITEM ON THIS AGENDA IS SUBJECT TO MODIFICATION AT THE MEETING
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GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2411     Consent Agenda Item      5. E.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Submitted For: Marian
Sheppard,
Clerk, BOS

Submitted By: Laurie Kline, Deputy Clerk, Clerk of the
Board of Supervisors

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Lion's Club Special Event Liquor License Application for April 19, 2014

Background Information
A qualified organization may submit an application to serve liquor at a special event
for up to 10 days per year.  The Arizona Department of Liquor Licenses and Control
(Department) approves all liquor-related applications; however, part of the
Department's process requires that the local governing body review the application
and submit a recommendation for approval or disapproval to the Department for any
establishment located within the jurisdiction of that local governing body.

Evaluation
The Clerk of the Board of Supervisors has reviewed the attached application and has
determined that it has been filled out correctly.

Conclusion
This charitable organization properly completed the application.  If the Board of
Supervisors approves this application and final approval is given by the Department,
the Lion's Club of Globe, Arizona, will have used 2 days of the allowable 10 days to
serve liquor at a special event in 2014.

Recommendation
The Clerk recommends that the Board of Supervisors approve this application to allow
the Lion's Club to serve liquor at the annual National Rifle Association's Dinner/Fund
Raising Event.

Suggested Motion
Approval of a Special Event Liquor License Application submitted by the Lion's Club
of Globe, Arizona, Inc. to serve liquor at the annual National Rifle Association's
Dinner/Fund Raising Event on April 19, 2014.

Attachments
Lions Club Special Event Liquor License Application











   

ARF-2439     Consent Agenda Item      5. F.             
Regular BOS Meeting
Meeting
Date: 04/01/2014  

Submitted By: Marian Sheppard, Clerk,
BOS, Clerk of the Board of
Supervisors

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Approval of the updated membership list for the Public Safety Personnel Retirement
System (PSPRS) Local Board of Directors.

Background Information
Per statutory requirement, the PSPRS Local Board consists of 5 members; 3 members
are appointed by the Board of Supervisors, and 2 members are elected by secret ballot
by members of the PSPRS and who are employees of Gila County.  Members are
appointed to 4-year terms of office.  If a member resigns, a person shall be appointed
to fullfill that previous member's unexpired term of office.

On August 19, 2013, membership changes for the PSPRS Local Board were approved
by the Board of Supervisors.  Since that time 2 members have resigned; Ophelia
James tendered her resignation on August 19, 2013, and Karl Schubert tendered his
resignation on July 18, 2013.

Evaluation
Ken Volz has agreed to fulfill Ms. James' unexpired term of office through December
31, 2015. This position is represented as a "Citizen" on this board and it is appointed
by the Board of Supervisors.  Also, per statutory requirement, this position must also
be the head of the Personnel Commission. Ken Volz was appointed as Chairman of the
Gila County Personnel Commission on November 18, 2013. 

Johnny Holmes agreed to fulfill Mr. Schubert's unexpired term of office.  This position
is represented as a "Member" on this board and per statutory requirement, the
member must be elected by secret ballot by members participating in the PSPRS and
employed by Gila County.  Once the election results are certified by the PSPRS Local
Board, the Board of Supervisors "acknowledges" the member's appointment.  The
election results for the appointment of Johnny Holmes was officially certified by the
PSPRS Local Board on September 25, 2013, which is Mr. Holmes' starting date for his
term in office.  In order to align the Term of Incumbent end date with the correct Term
of Office, the Term of Incumbent end date for Johnny Holmes is being changed from
February 14, 2017, (Karl Schubert's Term of Incumbent end date) to December 31,
2016.  This will be a one-time change. 

Conclusion
Per statutory requirement, the Board of Supervisors is empowered to appoint Ken Volz



Per statutory requirement, the Board of Supervisors is empowered to appoint Ken Volz
to the PSPRS Local Board, and "acknowledge" the election results for the appointment
of Johnny Holmes. 

The membership list form has also been changed to add additional information
regarding boards, commissions, and committees which are under the purview of the
Board of Supervisors.

Recommendation
It is recommended that the Board of Supervisors approve the membership changes for
the PSPRS Local Board of Directors.

Suggested Motion
Membership changes for the Public Safety Personnel Retirement System Local Board
of Directors, as follows:  Approval to appoint Ken Volz to fill the unexpired term of
office for Ophelia James, beginning April 1, 2014, through December 31, 2015; and
acknowledgement of the election of Johnny Holmes, beginning September 25, 2013,
through December 31, 2016.

Attachments
PSPRS Revised Membership List
O. James Resignation Letter
K. Schubert Resignation Letter



 
 

PUBLIC SAFETY PERSONNEL RETIREMENT SYSTEM (PSPRS) LOCAL BOARD OF DIRECTORS 
(Proposed to the BOS on 4/1/14 and if approved, the list will be as follows) 

 
Name of Member & 
Appointment Info.1 

Appointment 
Designation2 

Appointment Type3 &  
BOS Approval Date 

Time Served Prior 
 to Current 

Appointment 

Term of Incumbent (End 
date must match end 

date of Term of Office) 

Term of Office 
(Only change when new 

term cycle begins 
John Marcanti (appointed by 
BOS) 

B A (01/22/13) - 01/22/13-12/31/16 01/01/13-12/31/16 

Ophelia James-CITIZEN 
(appointed by BOS and head 
of Personnel Commission) 

B A (02/21/12) - 01/01/12-12/31/15 
Resigned 08/19/13 

01/01/12-12/31/15 

Ken Volz-CITIZEN (appointed 
by BOS and head of 
Personnel Commission)* 

B A (04/01/14) - 04/01/14-12/31/15 01/01/12-12/31/15 

Kevin Corso-CITIZEN 
(appointed by BOS) 

B A (08/19/13) - 08/19/13-08/18/17 
**12/31/16 

01/01/13-12/31/16 

Michael Johnson-MEMBER 
(elected by Plan members) 

C A (02/21/12) - 01/01/12-12/31/15 01/01/12-12/31/15 

Karl Schubert-MEMBER 
(elected by Plan members) 

C A (05/07/13) - 02/15/13-02/14/17 
Resigned 07/18/13 

02/15/13-02/14/17 

Johnny Holmes-MEMBER 
(elected by Plan members ) 

C B (04/01/14) - 09/25/13-12/31/16*** 01/01/13-12/31/16 

 
1  Appointment Information: 

A. Date of creation:  March 1, 1985 
B. Established per A.R.S. 38-841 through 38-859 
C. PSPRS Local Board is comprised of 5 members:  1 member appointed by BOS and represented as the BOS Chairman; 2 citizens appointed by the BOS of which 1 citizen who shall be the 

Chairman of the Gila County Personnel Commission; and 2 members elected by secret ballot by members of the PSPRS and who are employed by Gila County and who are 
“acknowledged:” by the BOS.  Board members are appointed for a term of 4 years. 

D. Dates of Terms of Office – BOS appoints BOS member and 2 CITIZENS; and Local Board elects by secret ballot 2 MEMBERS, so their start term date begins when the Local Board certifies 
the election results. 

E. *  Ken Volz was elected to the Gila County Personnel Commission on 11-18-13. 
F. **  This term is being shortened this one time to align with the correct Term of Office. 
G. ***  This term is being shortened this one time to align with the correct Term of Office. 

 
2  Appointment Designation: 

A.     Statutory District Appointment:  Member must reside within the supervisorial district boundary from which he/she is appointed. 
         B.     Supervisory Appointment:  Member unrestricted by district. 

C. Joint Appointment:  Membership is comprised of appointments from different jurisdictions.  Appointments made by other entities are acknowledged by the Board of Supervisors. 
D. County at Large:  Members are unrestricted by district and can be recommended by appointment by any supervisorial district or by the committee. 



E. Alternate Members:  As defined by individual committee criteria. 
 
3  Appointment Type 

A. New Appointment 
B. Existing vacancy created by (provide name) 
C. Reappointment (include number of years/months served prior to most recent appointment in right-hand column) 

 
 







   

ARF-2440     Consent Agenda Item      5. G.             
Regular BOS Meeting
Meeting
Date: 04/01/2014  

Submitted By: Marian Sheppard, Clerk,
BOS, Clerk of the Board of
Supervisors

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Gila County Cooperative Extension Advisory Board Updated Membership List

Background Information
Per statutory requirement, the Board of Supervisors is responsible for appointing
members to a county cooperative extension advisory board, which shall consist of 7
members.

On May 14, 2013, a revised Gila County Cooperative Extension Advisory Board
membership list was approved by the Board of Supervisors.  Since that time the terms
of office expired for 4 members, and 1 member resigned.

Evaluation
On September 19, 2013, the Clerk of the Board was notified that Letha Cline would be
submitting her resignation at the Advisory Board's October 23, 2013, meeting.

On March 8, 2014, a letter was submitted by Clark Richins, Chairman of the Gila
County Cooperative Extension Advisory Board, requesting that the Board of
Supervisors reappoint the following Advisory Board members for another 2-year term
and retroactive to January 1, 2014, as their terms of office expired on December 31,
2013:  Lori Brown, Dave Cook, Fred Jimenez, and Albert Hunt.

On March 17, 2014, a letter was submitted by Mr. Richins requesting that the Board
of Supervisors appoint Diana Hemovich for a 2-year term.  As Ms. Cline resigned
effective October 23, 2013, and her term of office expired on December 13, 2013, Ms.
Hemovich will be appointed to fill a vacancy on this board.  Her term will begin with
the date she is appointed by the Board of Supervisors (April 1, 2014) through the end
of the 2-year term, which ends on December 31, 2015.

Conclusion
Written notice has been provided to the Board of Supervisors that Lori Brown, Dave



Written notice has been provided to the Board of Supervisors that Lori Brown, Dave
Cook, Fred Jimenez, and Albert Hunt are willing to serve on the Gila County
Cooperative Extension Advisory Board for another 2 years, so the Board of
Supervisors has been requested to reappoint these members to said Advisory Board. 
Notice has been provided that the Board of Supervisors also needs to acknowledge the
resignation of Letha Cline.  A written request has been submitted to appoint Diana
Hemovich to fill a vacancy on this board.

Recommendation
It is recommended that the Board of Supervisors reappoint Lori Brown, Dave Cook,
Fred Jimenez, and Albert Hunt retroactive to January 1, 2014, through December 31,
2015; acknowledge the resignation of Letha Cline effective October 23, 2013; and
appoint Diana Hemovich to fill a vacancy on the Advisory Board for a term of office
beginning on April 1, 2014, through December 31, 2015.

Suggested Motion
Approval to reappoint Lori Brown, Dave Cook, Fred Jimenez, and Albert Hunt to the
Gila County Cooperative Extension Advisory Board retroactive from January 1, 2014,
through December 31, 2015; acknowledge the resignation of Letha Cline; and appoint
Diana Hemovich to fill a vacancy on said Board to serve a term beginning April 1,
2014, through December 31, 2015.

Attachments
GC Coop. Ext. Advisory Board Proposed Membership List
Letter from GC Coop. Ext. Adv. Board Chairman Re Reappointments
Letter from GC Coop. Ext. Adv. Board Chairman Re Diana Hemovich's Appointment
GC Coop. Ext. Advisory Board 10-23-13 Minutes



 
GILA COUNTY COOPERATIVE EXTENSION ADVISORY BOARD 

 (Proposed to the BOS on 4/1/14 and if approved, the list will be as follows) 
 

Name of Member & 
Appointment Info.1 

Appointment 
Designation2 

Appointment Type3 &  
BOS Approval Date 

Time Served Prior 
 to Current 

Appointment 

Term of Incumbent (End 
date must match end 

date of Term of Office) 

Term of Office 
(Only change when new 

term cycle begins 
Clark Richins  
(Principal Business) 

B C (12/18/12) 10 years 01/01/13-12/31/14 01/01/13-12/31/14 

Fred Jimenez (Utilizes County 
Ag. Extension Services) 

B C (04/01/14) 
 

1 year, 10 months 01/01/14-12/31/15 01/01/14-12/31/15 

Dave Cook  
(Principal Business) 

B C (04/01/14) 7 years, 8 months 01/01/14-12/31/15 01/01/14-12/31/15 

Kenny Evans 
(Organization Rep.) 

B C (12/18/12) 6 years, 5 months 01/01/13-12/31/14 01/01/13-12/31/14 

Letha Cline  
(Principal Business) 

B C (04/17/12) 6 years 01/01/12-10/23/13 
Resigned eff. 10/23/13 

01/01/12-12/31/13 

Diana Hemovich B A - 04/01/14-12/31/15 01/01/14-12/31/15 
Albert Hunt (Utilizes County 
Ag. Extension Services) 

B C (04/01/14) 
 

7 months 01/01/14-12/31/15 01/01/14-12/31/15 

Lori Brown 
(Principal Business) 

B C (04/01/14) 2 years 01/01/14-12/31/15 01/01/14-12/31/15 

 
1  Appointment Information: 

A. A.R.S. §3-124-County agricultural extension board; members; appointment; term; qualifications; office space states, “The board of supervisors shall appoint 7 persons, who are residents 
of the county, to a county agricultural extension board, 4 of whom have as their principal business the production of agricultural commodities, and the other 3 of whom shall be 
representative of organizations or persons who utilize the county agricultural extension services.” 

B. Each member shall be appointed for a term of 2 years. 
C. The University of Arizona, College of Agriculture and Life Sciences, administers all cooperative extension programs throughout the state.   

 
2  Appointment Designation: 

A.     Statutory District Appointment:  Member must reside within the supervisorial district boundary from which he/she is appointed. 
         B.     Supervisory Appointment:  Member unrestricted by district. 

C. Joint Appointment:  Membership is comprised of appointments from different jurisdictions.  Appointments made by other entities are acknowledged by the Board of Supervisors. 
D. County at Large:  Members are unrestricted by district and can be recommended by appointment by any supervisorial district or by the committee. 
E. Alternate Members:  As defined by individual committee criteria. 

 
3  Appointment Type 

A. New Appointment 
B. Existing vacancy created by (provide name) 
C. Reappointment (include number of years/months served prior to most recent appointment in right-hand column) 

 



 







Gila County Extension Advisory Board Meeting 
Wednesday, October 23, 2013 

Fire Hall, Young, Arizona 
10:00 AM 

 

Presiding: Clark Richins, Chair 

Present: Clark Richins, Dave Cook, Fred Jimenez, Albert Hunt, Lori Brown, Lani Hall, Jim 
Sprinkle, Juan Arias, Chris Jones, Susan Bolt 

Absent: Kenny Evans, Letha Cline, Sabrina Tuttle 

The meeting was called to order by Clark Richins, Chair, at 10:09 am. A quorum was present.  
 

Introductions 
Each attendee introduced themselves to the new board member, Albert Hunt, who 
in turn told the group about his background. Albert said that he grew up on ranches, 
is from the Strawberry/Payson area and is currently working for the Town of Payson 
in the Street Dept. and is Chair of the N Gila County Fair Board. 
 

1 Approval of Unofficial Meeting Notes on May 14, 2013 & Signing AAP4 & AAP7 
Dave Cook made a motion to approve the May 14, 2013 meeting notes and Fred 
Jimenez made a second to the motion; the motion passed unanimously. 
 
Clark Richins signed the AAP forms and Susan Bolt will submit them to the College 
of Agriculture and Life Sciences. 
 

2 Resignation of Letha Cline, Discussion of New Board Member & Reappointment of 
Office of Secretary 
Susan Bolt told the board that Letha resigned her position and the board accepted 
her resignation. After discussion, the board decided that Bob Benne should be 
contacted first and Mike Hemovich second as a possible new board member. 
 
Fred Jimenez told Susan Bolt that the board secretary does not need to sign the 
advisory board bank account signature card. Since this was not necessary and 
officers will be elected at the next meeting the appointment of a new secretary will 
be placed on the February meeting agenda.  

 



3 Discussion Regarding Future Meeting Dates and Meeting Formats 
 After discussion, Lori Brown made a motion to hold two meetings as teleconferences 

and one meeting as face to face with the face to face meetings rotating between Tonto 
Basin, Young, Payson and Globe (Young will be last in the rotation since it is most 
recent) and Albert Hunt made a second to the motion; motion passed unanimously. 
Susan Bolt agreed to notify the board about the location of the teleconferences. 

 
 Discussion about how to attend the teleconferences will for the time being involve 

going to the County office to use their system.  
 
 The next meeting date was determined at the end of the meeting. The next meeting is 

on 2/19/14 as a teleconference and the May meeting will be at the Boyce Thompson 
Arboretum in Superior but no date was set. 

 
4 Regional Reorganization 
 Jim Sprinkle told the group about the Extension plan “regional reorganization” as 

outlined in a handout from the Director of Extension, Dr. Silvertooth. Jim Sprinkle 
said that this plan would occur in phases or stages due to losing 40% of Extension 
funding since 2008. Extension funding is typically 90% personnel and 10% operations. 
So far, Cochise, Graham and Greenlee Counties and Coconino, Mohave and Yavapai 
Counties combined into one unit each for business functions. The idea is to combine 
counties under one regional director with a chair over each county. Business officers 
would be consolidated as well with one over several counties and some agents may 
become area agents serving two or more counties.  

 The Advisory Board was provided information on the Arizona Board of Regents 
Decision Package (see below). 

 Discussion ensued with Dave Cook proposing that the advisory board meet with 
supervisors to propose Gila County needs and how this reorganization plan would 
affect Gila County. Dave also said that state senators and representatives should be 
contacted as well regarding the crippling effect of the budget cuts. 

 Recent input from special interest groups like the Gila County Cattle Growers 
indicated that they wanted to see programs on the ground and not so much on 
campus. Jim Sprinkle said that Yavapai County Extension is hiring a Family and 
Consumer Sciences agent that Gila County can benefit from as they would do some 
FCS programs on Gila County. 

 Lori Brown wanted to know if Dave Cook was going to the legislators and he said 
yes. Lori said that she would like to be involved in that so that she could learn how to 



do it. Dave said that the county supervisors will probably not be happy with reducing 
Extension services.  

 Jim Sprinkle said that Gila County Extension brings in about $200,000 in grants each 
year. Dave Cook said that he needs a one sheet handout with bullet points to educate 
the governor and legislators but he will use it to go to the Gila County Supervisors 
first. Jim Sprinkle suggested calling it “Because of Cooperative Extension”. Lori 
Brown agreed that facts and figures would help a lot and it was decided to do this 
bullet point handout showing 2-3 points for each program area and that the deadline 
is November 6th. 

5 New U of A Gila County Extension Website Demonstration    
 Jim Sprinkle informed the group that the website is not functional at this time because 

it did not carry over information from the old website. He said that it may take until 
January for all of the information to be re-entered.   

6 University of Arizona Board of Regents (ABOR) Fiscal Year 2015 General Fund 
Request & Marketing Cooperative Extension 

 Jim Sprinkle said that the Arizona Board of Regents (ABOR) proposed FY 2015 
funding increases to the governor and legislative that would include $3.8 million for 
UA Cooperative Extension and $4.2 million for veterinary medical education. This 
funding could help Extension to function without combining counties. 

 Jim Sprinkle said that Extension’s Centennial is next year and marketing Extension is 
an important goal. Recent focus group results indicate that we do need to do a better 
job of marketing Extension. 

7 Focus Group Results and Planning ~ Jim Sprinkle 
Jim Sprinkle informed the group of the Gila County focus group interests which 
include forest restoration and thinning, family and parent education, youth 
mentoring, life skills, and early childhood literacy were big priorities for Gila County.  

Now the 15 counties will combine their results/main interests to determine Extension 
program direction in the future. There will be another mail out survey when these 
interests are compiled to further refine programming for Arizona. The state-wide 
survey will be done in late November or early December. Since then, the County 
Extension Directors decided to send it out in January, 2014. 

Fred Jimenez participated in the Gila County focus group and he said the participants 
considered it a worthwhile exercise to discover the true needs of Gila County 
residents. Dave Cook also was involved and said there were no disagreements on the 



main interests that were defined by the focus group. Albert Hunt was there and 
confirmed there was consensus. Jim Sprinkle was impressed that it seemed the focus 
group sought the greater good rather than their personal interests. He further said 
that Gila County results were similar to Yavapai County results. Jim said that focus 
group results should impact upcoming Extension hiring. 

8  Agent/Instructional Specialist, Sr. Oral Reports 
  Chris Jones told about the Arizona Highlands Garden Conference, which had 100 

attendees. The main speaker was Peter Ellsworth, U of A Maricopa Ag Center, who 
gave a very good presentation on GMO’s. Chris said that the main challenge and 
success story of the conference was the restoration of Bullion Plaza gym where the 
conference was going to be held. $430,000 in grants restored the gym and made it into 
a place where meetings and conferences can occur. The Master Gardeners also put in 
a garden on this site. The conference went beyond the success it enjoyed to greatly 
benefit the community and this is a testimony to the power of Extension 
programming. 

 
  Juan Arias told the group about the raised bed gardens for First Things First 

programs as follows:  
Grow it, Try it, Like it Curriculum  
Health and Nutrition theme around a garden  
2 Child centers participating (apache kids) 
2 home group locations (youth home and Home group1) 
Locations for implementation for winter gardening 
4 Head start centers 
2 child care centers (Child readiness program) 
 
Family Book Bag 
Improves literacy interaction and nutrition enrichment activities for children  
2 child care centers participated (Apache Kids) 
4 Head start centers participated  
1 one home group (youth Home) 
Participating this year: 
2 child care centers (child Readiness) 
1 home group center (home Group) 
1 Rice elementary special ed  
 
Color Me Healthy  
Incorporates nutrition, creativity and physical activities in the classroom or at 
home to improve the health of children.   
4 child care centers (Apache kids and child readiness) 
2 Home groups (youth home and Home group 1) 
1 Rice elementary Special ed  



For implementation: 
4 Head Start Centers  
 
Family Style Meals  
Encourages family time, group time motivates family/ teachers to be more involved 
in what children eat and brings healthier social eating behaviors  
1  home group ( Youth Home) 
2 child care centers (Apache Kids) 
For implementation: 
2 child care centers (Child readiness) 
1 Home group (home group 1)  

 
  Lani Hall said that the May, 2013 Tween Camp at Roosevelt Lake was greatly 

enjoyed by camp attendees. Future camps may be held at Camp Tontozona or 
Wood’s Canyon. The September fairs were very successful with more animals being 
shown in the Globe fair auction which garnered $180,000 for 4-H youth participants. 
The 4-H Centennial was held at the Maricopa Ag Center with 500-600 people in 
attendance. Gila County 4-H had four leaders in the Hall of Fame. 

 
 Lani told about records books being due in Globe on 11/15/13 and that unusual but 

important life skills are being taught in 4-H clubs this year such as cooking, sewing 
and auto maintenance. There are two new shooting sports leaders receiving training, 
which is good because archery is so popular. 

 
 The 4-H Clover sponsor, Tractor Supply, raised $1,000 that goes directly to 4-H clubs. 

The SNAP-ED program is approved for 2014 and it serves Kindergarten through 8th 
grade as well as adults. Now Londa Ortega and Teri James will be full time for this 
program. Ag Awareness classes are ongoing in the Globe/Miami schools right now 
and recycling has been added as a topic. The Ag Awareness field days will be on 
11/20 & 21/13. On December 13th Lani will conduct the Launch into Life program for 
high school students and the topics taught career, financial and life skills.  

 
 Jim Sprinkle talked about the award given by the Western Extension Director for the 

Range Monitoring program in July, 2013. Jim received $1,000 award from state 
Extension and he is using it for data entry. He also told about three grants for range 
monitoring that Gila County Cattle Growers helped initiate: Tonto National Forest 
Service $25,000; NRCS $25,000; and Public Lands Council (PLC) $50,000. These grants 
will fund data collection and entry for 2016 NEPA ranches. The government 
shutdown shut down the process of funding these grants. 

 
 Jim said that he conducted a range monitoring workshop in Young, AZ in September. 
 



 Jim Sprinkle asked the group to give input on whom to invite to a future visit from U 
of A President Hart. Some suggestions were advisory board members, 4-H leaders-
donors, GCCG president, representative from each mine, focus group members, 
chamber of commerce, San Carlos tribal chair and general manager, town mayors, 
board of supervisors and local legislators. 

 
9  Board Reports 

 Fred Jimenez reported that he got the bank account signature card done, there is a 
balance of $815.54 and he can process travel reimbursements now.  

 Dave Cook talked about dealing with range monitoring grants. 

 Clark Richins reported that it has been dry and rain spotty. Clark commented that 
Sabrina’s community garden program is ongoing at the Detention Center but at a 
standstill at the tree farm because pumps are needed for the wells. 

10  Future Topics/Field Trips for Advisory Board Meetings 
 Dave Cook made several suggestions about field trips such as visiting the arboretum, 

visiting the Greer fire area at Timber Line Ranch, San Carlos area showing how fires 
affected logging, Fossil Creek, Grand Canyon Train Tour, and the U of A Meat Lab 

 A motion was made by Dave Cook to ADJOURN the meeting at 12:30 pm and Albert 
Hunt made a second to the motion; motion passed unanimously. 

 
Respectfully Submitted, 
Susan Bolt  
Administrative Associate 
 
    

 



   

ARF-2416     Consent Agenda Item      5. H.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

Globe Regional Justice of the Peace's Office Monthly Report for
February 2014

Submitted For: Mary Navarro Submitted By: Mary Navarro, Justice Court Operations
Mgr, Justice Court-Globe Regional

Information
Subject
Globe Regional Justice of the Peace's Office Monthly Report for February 2014

Suggested Motion
Acknowledgment of the February 2014 monthly activity report submitted by the Globe
Regional Justice of the Peace's Office.

Attachments
Globe Regional Justice Court Monthly Report for February 2014









   

ARF-2417     Consent Agenda Item      5. I.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

Globe Regional Constable's Office Monthly Report for February 2014

Submitted For: Kimberly Rust Submitted By: Kimberly Rust, Constable Clerk,
Constable - Globe Regional

Information
Subject
Globe Regional Constable's Office Monthly Report for February 2014

Suggested Motion
Acknowledgment of the February 2014 monthly activity report submitted by the Globe
Regional Constable's Office.

Attachments
Globe Regional Constable's Office monthly report for February 2014

























   

ARF-2436     Consent Agenda Item      5. J.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

Payson Regional Constable's Office Monthly Report for February 2014

Submitted For: Colt White Submitted By: Michelle Keegan, Administrative Clerk
Senior, Constable - Payson Regional

Information
Subject
Payson Regional Constable's Office Monthly Report for February 2014

Suggested Motion
Acknowledgment of the February 2014 monthly activity report submitted by the
Payson Regional Constable's Office.

Attachments
Payson Regional Constable's Office Monthly Report for February 2014

























































   

ARF-2434     Consent Agenda Item      5. K.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

Clerk of the Superior Court's Office Monthly Report for February 2014

Submitted For: Anita
Escobedo

Submitted By: Vicki Aguilar, Chief Deputy Clerk of the
Superior Court, Clerk of the Superior
Court

Information
Subject
Clerk of the Superior Court's Office Monthly Report for February 2014.

Suggested Motion
Acknowledgment of the February 2014 monthly activity report submitted by the Clerk
of the Superior Court's Office.

Attachments
Superior Court February 2014 Monthly Report



















   

ARF-2450     Consent Agenda Item      5. L.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

March 4, 2014 and March 18, 2014

Submitted For: Marian
Sheppard,
Clerk, BOS

Submitted By: Laurie Kline, Deputy Clerk, Clerk of the
Board of Supervisors

Information
Subject
March 4, 2014, and March 18, 2014, BOS Meeting Minutes

Suggested Motion
Approval of the March 4, 2014, and March 18, 2014, Board of Supervisors' meeting
minutes.

Attachments
BOS 03-18-14 Meeting Minutes
BOS 03-04-14 Meeting Minutes



BOARD OF SUPERVISORS MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  March 18, 2014 
 
MICHAEL A. PASTOR                                              MARIAN E. SHEPPARD 
Chairman        Clerk of the Board 
 
TOMMIE C. MARTIN      By: Marian E. Sheppard  
Vice-Chairman                                                              Clerk of the Board 
 
JOHN D. MARCANTI                                                 Gila County Courthouse 
Member         Globe, Arizona                          
____________________________________________________________________________ 
 
PRESENT:  Michael A. Pastor, Chairman; Tommie C. Martin, Vice-Chairman 
(via telephone); John D. Marcanti, Supervisor; Don E. McDaniel Jr., County 
Manager; Bryan B. Chambers, Deputy Attorney Principal; Jacque Griffin, 
Assistant County Manager/Librarian; Marian E. Sheppard, Clerk of the Board. 
 
Item 1 – CALL TO ORDER - PLEDGE OF ALLEGIANCE - INVOCATION  
 
The Gila County Board of Supervisors met in a regular session at 1:00 p.m. 
this date in the Board of Supervisors’ hearing room.  Don McDaniel led the 
Pledge of Allegiance and Reverend Charles Proudfoot of the Community 
Presbyterian Church in Payson delivered the invocation.   
 
Item 2 – PRESENTATIONS:  
 
A.  Information/Discussion:  Update of legislative activity in Washington, 
D.C. by Patricia Power of Bose Public Affairs Group. 
 
Patty Power provided an update on legislative activities by phone call.  She 
updated the Board of Supervisors on 2 areas; forest and roads, and also PILT 
(Payment in Lieu of Taxes) and Resolution Copper.  Her written summary is as 
follows: 
 
Forests – 
 
1. Shared 4FRI (Four Forests Restoration Initiative) update with 5 

congressional offices – Representatives Kirkpatrick, Gosar, and Grijalva on 
the House side and Senators McCain and Flake on the Senate side, and 
with Robert Bonnie, USDA Undersecretary for Natural Resources (his 
jurisdiction includes the US Forest Service). 
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2. Discussed USFS funding for wildfire prevention activities with all of the 
above.  There is a Senate bill, S. 1875, whose language is incorporated in 
the President’s budget proposal for FY2015, that alters the way the federal 
budget jointly manages the Forest Service’s wild land fire suppression and 
prevention budgets. 

 
3. Voiced support for continued funding of the underlying regulatory work and 

funding necessary to allow the White Mountain Stewardship contract work 
to continue to support local forest industry. 

 
Roads— 
 
1. Expressed support in all legislative meetings for continued federal funding 

for all the County’s federal road projects, including the Tonto Creek Bridge, 
Young Road, Houston-Mesa Road, and Control Road.  All are eligible for 
funding from the Federal Lands Access Program authorized on the MAP-21 
legislation that expires at the end of this fiscal year. 
 

2. Had an in-depth discussion about MAP-21 reauthorization with Rep. Ann 
Kirkpatrick and her Legislative Director Ken Montoya.  Rep. Kirkpatrick 
holds a seat on the House Transportation and Infrastructure Committee, 
and the Highways and Transit Subcommittee, where all federal road 
legislation originates.  The main issue is that there is not sufficient funding 
in the MAP-21 created Federal Lands Access Program. 

 
3. Met with staff in the US Department of Transportation’s office implementing 

the Federal Lands Access Program to discuss how best to approach this 
program to continue funding for Control Road, Young Road, Houston-Mesa 
Road, and the Tonto Creek Bridge. 
 

PILT -  
 
Continued to voice support in the County’s delegation for continued funding of 
PILT in a more predictable way OR let the people of the West once again live off 
of the federal lands ranching, logging, and mining.  Looks more likely that PILT 
will continue to be funded, but the timing is in a tug and pull between PILT 
supporters. 
 
Resolution Copper –  
 
Continued to voice strong support for the land swap necessary to allow 
Resolution Copper to hire and mine.  Seems to be at a standstill until the 
leadership moves in the Senate are complete and settled.  Lots of frustration all 
around. 
 
The Board thanked Ms. Power for the presentation. 
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B.  Public recognition of one employee for February's "Spotlight on 
Employees" Program, as follows:  Clarissa Lynn Mata.   
 
Erica Raymond, Human Resources Assistant Senior, read aloud a letter written 
by County Assessor Deborah Hughes nominating Ms. Mata, who has worked 
for the Assessor’s Office for 9 years.  Ms. Mata accepted the award and thanked 
Ms. Hughes for the nomination. 
 
C.  Presentation by Erin Collins of Erin Collins and Associates updating 
Member County Boards of Supervisors about Arizona Local Government 
Employee Benefit Trust for the 2014-15 plan year and beyond. 
 
Erin Collins provided a background on the Arizona Local Government Benefit 
Employee Benefit Trust (AZLGEBT), which was formed in 1994 and of which 
Gila County joined the AZLGEBT in 1999.  Mr. Collins advised that he is 
visiting all AZLGEBT participating counties to provide the county Boards of 
Supervisors with an update on all of the changes occurring within the 
AZLGEBT.  He provided a PowerPoint presentation, which is electronically 
attached to this agenda item.  Some highlights of the presentation are as 
follows: 
 
AZLGEBT was formed to give control to counties versus insurance companies.  
County revenues are at sustained and historic lows.  The Health Care Reform 
(HCR) has been the single most sweeping legislation since the passage of 
Medicare in 1965.  HCR includes mandates for employers, individuals, 
insurance companies and self-insured programs such as AZLGEBT.  It also 
includes additional taxes, fees and penalties.   
 
Changes for 2014 –  
 
• There will be coverage for dependent children to age 26 regardless of 

coverage option elsewhere. 
• Maximum waiting period of 90 days. 
• There will be some coverage for clinical trials. 
• No annual dollar limits on Essential Health Benefits (EHBs); however, there 

is state by state flexibility on EHBs. 
• Annual in-network out of pocket maximums cannot exceed specified limits; 

$6,350 single, and $12,700 family.  This includes deductibles, co-pays, co-
insurance and penalties. 

• Employer testing for affordability.  Employee cost or single coverage for least 
expensive qualified plan cannot exceed 9.6% of W-2 income for employees.  
(Note:  This test is conducted on each individual employee.)  The Plan must 
provide “minimum value” (Bronze Plan) at 60% actuarial value. 

 
Mr. Collins also reviewed some significant changes for 2015 and beyond.   
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AZLGEBT is re-structuring to a multi-year process.  For year 1 (2014-15), the 
benefit structures will be changed to incorporate mandates from HCR.  The 
Trust Plan Administrator (TPA) is changing from Meritain to Gilsbar.  A 
software program called Smartben will be implemented, which will move 
enrollment to a web based portal. 
 
Additional benefits will be offered to increase an employee’s choice.  A high 
deductible health plan with a health savings account will be added for medical 
and prescriptions. A “see any dentist” option will be added under dental.   
 
Employee communications will be improved by providing portal transition 
teams; periodically providing updates to the Boards of Supervisors; providing 
open enrollment meetings; and educational materials and telephone support 
will be added.   
 
For 2015-16 and beyond, AZLGEBT will continue to respond to regulatory 
changes and it will modify and upgrade the portal.  Consideration is also being 
given to add flexible spending accounts for medical services and possibly 
adding dependent care flexible spending accounts.  
 
Mr. Collins concluded the presentation and answered a few questions of the 
Supervisors.  Each Supervisor thanked Mr. Collins for the presentation. 
 
Item 3 – PUBLIC HEARINGS: 
 
A.  Information/Discussion/Action to adopt Resolution 14-03-02 to name 
a previously unnamed section of road in Tonto Basin as N. Birch Place.   
 
Steve Stratton, Public Works Division Director, advised that the property owner 
(Paula Gibson) approached the County with a request to obtain an address for 
two parcels of land she owns as she intends to build a house upon the 
property.  It was determined that these parcels are located on an unnamed 
private road; therefore, notification letters were sent to owners of all affected 
properties informing them of the proposed name of N. Birch Place.  County 
staff advertised a notice of public hearing and, to date, no objections to this 
road name have been received by the County; therefore, Mr. Stratton 
recommended the Board’s approval. 
 
Chairman Pastor opened the public hearing at this time; no comments were 
offered so he closed the public hearing and asked for a motion.  Upon motion 
by Vice-Chairman Martin, seconded by Supervisor Marcanti, the Board 
unanimously adopted Resolution No. 14-03-02.  (A copy of the Resolution is 
permanently on file in the Board of Supervisors’ Office.) 
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B.  Information/Discussion/Action to adopt Ordinance No. 2014-01, 
which approves an application submitted by Michael Dahling (Planning 
and Zoning Department Case No. Z-13-02) to modify the zoning map 
contained in the Gila County Planning and Zoning Ordinance by allowing 
Assessor's tax parcel number 301-19-019B to be rezoned from TR 
(Transitional Residential) to C2 (Commercial Two) to allow the 
development of a restaurant with the sale of beer and wine and the 
development of five cabins for visitor use.   
 
Robert Gould, Community Development Division Director/Planner, advised 
that the parcel contains two structures, of which one structure will be used for 
a pizza restaurant.  The applicant, Michael Dahling, also wants to construct 5 
cabins on the southern boundary of the property to be used by visitors. This 
property is located along State Highway 87 and is dedicated as a Multi-
functional Corridor in the County’s Comprehensive Master Plan (Plan).  This 
designation is compatible with the requested C2 zoning, so no amendment to 
the Plan will be required.  A public hearing was held by the Planning and 
Zoning Commission on February 20, 2014, at which time the Commission 
voted unanimously to recommend the Board of Supervisors’ approval of this 
request, with 4 conditions.  Adoption of this ordinance by the Board of 
Supervisors is necessary as this zoning change amends the Zoning Map 
contained in the Planning and Zoning Ordinance.  Mr. Gould recommended the 
Board’s approval of this zoning change with 4 conditions as outlined in 
proposed Ordinance No. 2014-01. 
 
Chairman Pastor opened the public hearing; no comments were offered so he 
closed the public hearing and asked for a motion.  Upon motion by Supervisor 
Marcanti, seconded by Vice-Chairman Martin, the Board unanimously adopted 
Ordinance No. 2014-01.  (A copy of the Ordinance is permanently on file in 
the Board of Supervisors’ Office.) 
 
C.  Information/Discussion/Action to approve two liquor license 
applications submitted by Jason Conan Harris for the Creekside 
Steakhouse & Tavern located in Payson, as follows:  1)  Order No. LL-14-01 
for a person transfer of a Series 7 beer and wine license with an interim 
permit to operate; and 2) Order No. LL-14-02 for a new Series 12 
restaurant license with an interim permit to operate.   
 
Marian Sheppard, Clerk of the Board, advised that two separate liquor license 
applications were submitted by Jason Harris for the Creekside Steakhouse & 
Tavern.  She explained the guidelines for a Series 7 license and a Series 12 
license.  Ms. Sheppard stated that the County has an internal review process to 
ensure that all County permitting requirements are being met by the applicant.  
The Building Permitting Department reviewed the application and has issued 
no objections.  The Health Department also does not object to the Board 
approving these applications; however, it was noted that department is working 
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with the applicant regarding the installation of ADA (Americans with 
Disabilities Act) bathrooms. 
Chairman Pastor opened the public hearing; no comments were offered so he 
closed the public hearing and asked for a motion.  Upon motion by Vice-
Chairman Martin, seconded by Supervisor Marcanti, the Board unanimously 
adopted Order No. LL-14-01 for a person transfer of a Series 7 beer and wine 
license with an interim permit to operate; and Order No. LL-14-02 for a new 
Series 12 restaurant license with an interim permit to operate.   
 
Note:  These applications will be returned to the State Department of Liquor 
Licenses and Control for final approval. 
 
Item 4 – REGULAR AGENDA ITEMS:  
 
A.  Information/Discussion/Action to approve the Master License and 
Services Agreement with Harris Systems USA, Inc. for the RealWare 
software utilized by the County Assessor's Office in the amount of 
$28,523.78 for the first full year of maintenance (July 1, 2014, to June 
30, 2015), and to authorize the Chairman's signature on the Agreement.   
 
Deborah Hughes, Gila County Assessor, advised that by executing this 
agreement, it will continue the software maintenance agreement previously 
provided to Gila County by Colorado CustomWare, Inc. for the RealWare 
software system.  Upon motion by Supervisor Marcanti, seconded by Vice-
Chairman Martin, the Board unanimously approved the Master License and 
Services Agreement with Harris Systems USA, Inc. for the RealWare software 
utilized by the County Assessor's Office in the amount of $28,523.78 for the 
first full year of maintenance (July 1, 2014, to June 30, 2015), and authorized 
the Chairman's signature on the Agreement.   
 
B.  Information/Discussion/Action to adopt Resolution No. 14-03-05 for a 
roadway exchange between Freeport-McMoRan Miami Inc. and Gila 
County, and to authorize the Chairman's signature on a quit claim deed 
for said roadway exchange.   
 
Steve Sanders, Public Works Division Deputy Director, advised that numerous 
public roads in the lower Miami and Claypool area have never been formally 
dedicated to the County.  The roads were built outside of the platted rights-of-
ways on mine-owned property.  At the same time many mine-owned homes 
were built in platted rights-of-ways dedicated to the County.  Some platted 
rights-of-ways cannot be used for roads due to the topography of the area.  Mr. 
Sanders advised that in the mid-1980s, Inspiration Consolidated Copper 
Company approached the County about dedicating rights-of-ways in the lower 
Miami and Claypool area.  In 2009, Freeport McMoRan asked the County to 
take the lead on this effort to which the County agreed.  Mr. Sanders stated 
that this has been a 3-year process to get to this point.  He proceeded to show 
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a picture of the subject area and advised that the area outlined in yellow is 
being given to Freeport and the area in orange is being given to the County.   
Upon motion by Vice-Chairman Martin, seconded by Supervisor Marcanti, the 
Board unanimously adopted Resolution No. 14-03-05 for a roadway exchange 
between Freeport-McMoRan Miami Inc. and Gila County, and authorized the 
Chairman's signature on a quit claim deed for said roadway exchange.  (A copy 
of the Resolution is permanently on file in the Board of Supervisors’ 
Office.) 
 
C.  Information/Discussion/Action to adopt Resolution No. 14-03-06 for a 
roadway exchange between Freeport-McMoRan Miami Inc. and Gila 
County, and to authorize the Chairman's signature on a quit claim deed 
for said roadway exchange.   
 
Mr. Sanders advised that this agenda item has the same background as in 
agenda item 4B (above.)  Upon motion by Supervisor Marcanti, seconded by 
Vice-Chairman Martin, the Board unanimously adopted Resolution No. 14-03-
06 for a roadway exchange between Freeport-McMoRan Miami Inc. and Gila 
County, and authorized the Chairman's signature on a quit claim deed for said 
roadway exchange.  (A copy of the Resolution is permanently on file in the 
Board of Supervisors’ Office.) 
 
D.  Information/Discussion/Action to adopt Resolution No. 14-03-07 for a 
roadway exchange between BHP Copper Inc. and Gila County, and to 
authorize the Chairman's signature on a quit claim deed for said roadway 
exchange.   
 
Mr. Sanders advised that this item is the same as 4B and 4C, except that the 
roadway exchange is between the County and BHP Copper Inc.  Upon motion 
by Vice-Chairman Martin, seconded by Supervisor Marcanti, the Board 
unanimously adopted Resolution No. 14-03-07 for a roadway exchange 
between BHP Copper Inc. and Gila County, and authorized the Chairman's 
signature on a quit claim deed for said roadway exchange.  (A copy of the 
Resolution is permanently on file in the Board of Supervisors’ Office.)  
 
E.  Information/Discussion/Action to approve Intergovernmental 
Agreement No. 021814 (Economic Development Grant) between Gila 
County and the Tonto Natural Resource Conservation District, whereby 
the County will disburse $30,000 to the Tonto Natural Resource 
Conservation District to oversee the administration of the Regional 
Payson Area Project operations of two brush pits in northern Gila County, 
whereby residents may take and dispose of natural or green materials 
surrounding their properties, thereby minimizing the effect of potential 
forest fires near their properties.   
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Jeff Hessenius, Finance Division Director, advised that this agreement will 
benefit the citizens of northern Gila County in the ability to remove natural or 
green materials from their properties.  He provided some background 
information as follows:  In 2009, Gila County entered into a Challenge Cost 
Share Agreement with the United States Department of Agriculture, Tonto 
National Forest which allowed both entities to work together on projects for 
improved fire management activities on Forest Service and public lands.  With 
the approval of Modification No. 1, the agreement was extended until 
September 30, 2010, and Modification No. 2 extended the agreement until 
September 30, 2011.  After grant funding provided by the federal government 
was exhausted, Gila County continued to partner with the U.S. Forest Service 
and Regional Payson Area Project to offer brush pit services to the residents of 
northern Gila County.  By entering into this agreement with the Tonto Natural 
Resource Conservation District (Tonto NRCD), Gila County will contribute 
$30,000 in the form of an economic development grant to the Tonto NRCD for 
the benefit of the public by ensuring that the brush pits will continue to be 
available for northern Gila County residents.  The Tonto NRCD will, in turn, 
provide the County with a quarterly deliverables report with an accounting of 
how the economic development grant funds were spent.   
 
Vice-Chairman Martin clarified that the brush pits belong to the Forest Service 
and the County pays to ensure that garbage is not dumped at the brush pits.  
She has received many phone calls requesting that the brush pits remain open.  
She further advised that a small dozer is hired to pile up the wood, and the 
local fire department takes responsibility for burning it.   
 
Chairman Pastor advised that Linda O’Dell, School Superintendent, submitted 
a public participation form regarding this item.  Dr. O’Dell advised that she 
wanted to address this agenda item as a private citizen as she lives in Pine.  
She and her husband utilize the brush pits to clear their land of unwanted 
brush as do many of the other full- and part-time residents of the area.  
 
Upon motion by Supervisor Marcanti, seconded by Vice-Chairman Martin, the 
Board unanimously approved Intergovernmental Agreement No. 021814 
(Economic Development Grant) between Gila County and the Tonto Natural 
Resource Conservation District for the purposes as stated in this agenda item. 
 
F.  Information/Discussion/Action to review the bid submitted 
for Invitation for Bid No. 123113 for the purchase of SBS polymer chip 
seal oil; award to the lowest, responsible and qualified bidder; and 
authorize the Chairman's signature on the award contract for the winning 
bidder.   
 
Mr. Hessenius advised that on February 18, 2014, the Board authorized the 
advertisement of this Invitation for Bid.  It was advertised in the official 
newspaper of the County for 2 consecutive weeks; it was emailed to 4 vendors 
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and 2 construction publications; and it was posted on the Gila County website.  
Only one bidder responded.  Mr. Hessenius recommended that the Board 
award a contract to Wright Asphalt Products Company as that company has 
met all of the bid requirements.  Upon motion by Vice-Chairman Martin, 
seconded by Supervisor Marcanti, the Board unanimously awarded a contract 
to Wright Asphalt Products Company for the purchase of SBS polymer chip 
seal oil as outlined in Invitation for Bid No. 123113, and authorized the 
Chairman’s signature on the award contract. 
 
G.  Information/Discussion/Action to review the bid submitted for 
Invitation for Bid No. 010314 for the purchase of CRS-TR tire rubber 
modified asphalt emulsion; award to the lowest, responsible and qualified 
bidder; and authorize the Chairman's signature on the award contract for 
the winning bidder.   
 
Mr. Hessenius advised that the County followed the same bid process as was 
stated in the previous agenda item.  On January 21, 2014, the Board of 
Supervisors authorized the advertisement of this Invitation for Bid.  It was 
advertised for 2 consecutive weeks in the official newspaper of the County with 
a bid due date of February 12, 2014.  On February 12, 2014, Addendum No. 1 
was issued, which extended the bid due date February 19, 2014.  This 
Invitation for Bid was emailed to 3 vendors and 2 construction publications, 
and posted on the Gila County website.  He recommended that a contract be 
awarded to Wright Asphalt Products Company as that company has met all of 
the bid requirements.  Upon motion by Supervisor Marcanti, seconded by Vice-
Chairman Martin, the Board unanimously awarded a contract to Wright 
Asphalt Products Company for the purchase of CRS-TR tire rubber modified 
asphalt emulsion as outlined in Invitation for Bid No. 010314, and authorized 
the Chairman’s signature on the award contract. 
 
Prior to asking for a motion to approve the Consent Agenda, Chairman Pastor 
announced that Consent Agenda item 5D was removed from the agenda (at the 
request of Superior Court Administration). 
 
Upon motion by Vice-Chairman Martin, seconded by Supervisor Marcanti, the 
Board unanimously approved Consent Agenda action items 5-A through 5-L 
excluding 5-D, which was removed. 
 
Item 5 – CONSENT AGENDA ACTION ITEMS:  (Any matter on the Consent 
Agenda will be removed from the Consent Agenda and discussed and voted 
upon as a regular agenda item upon the request of any member of the 
Board of Supervisors.)  
 
A.  Approval of a Partnership Agreement between the Gila County Board of 
Supervisors and the Gila/Pinal Workforce Investment Board as required 
by the Gila/Pinal Workforce Investment Area Business Plan for the period 
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July 1, 2014, to June 30, 2017, which will specify the relationship 
between said entities as required by the Workforce Investment Act of 
1998.   
 
B.  Approval of a Request for Release of Funds between Gila County 
Housing Services and the Arizona Department of Housing, which will allow 
Housing Services to request a release of funds for multiple contracts and 
multiple years if said contracts are awarded.    
 
C.  Approval of a Contract Application between Gila County d/b/a Gila 
Employment and Special Training Program (GEST) and the Arizona 
Department of Economic Security, Rehabilitation Services Administration 
(ADES/RSA), whereby Gila County will submit documents to apply for a 
contract to provide Rehabilitation Instructional Services to qualifying 
individuals residing in Gila County.  If all requirements are met, the ADES 
Office of Procurement may issue a contract.  
 
D.  Approval of the appointment of Justice of the Peace Pro Tempore for 
Globe Regional Justice Court, Michael Carragher, for a term of (11) 
months (February 1, 2014, through December 31, 2014).  
 
E.  Approval of the reappointment of Judge Gary V. Scales and Judge 
Judith A. Joseph as Judges Pro Tempore for the Superior Court in Gila 
County for the period of July 1, 2014, through June 30, 2015.  
 
F.  Approval of a request by the Greater Grace Fellowship/Classic 
Celebration’s non-profit organization to the use the Payson Complex 
grounds for a “Springfest” on April 26-27 2014; the first annual 
“Memorialfest” on May 24-26, 2014; and the first annual “Autumnfest” on 
October 4-5 2014.  
 
G.  Approval of a request by the Gila County School Superintendent to use 
the Pinal Mountain Little League Complex to hold its Arizona Water 
Festival "Project WET" event on March 27, 2014.  
 
H.  Acknowledgment of the resignation of William Sturges from the 
Alhambra Domestic Wastewater Improvement District governing board 
and the appointment of Nancy Sturges to complete Mr. Sturges's term of 
office ending on December 31, 2016.  
 
I.  Acknowledgment of the January 2014 monthly activity report 
submitted by the Payson Regional Justice of the Peace's Office. 
 
J.  Approval of the February 18, 2014, and February 25, 2014, Board of 
Supervisors' meeting minutes.  
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K.  Acknowledgment of contracts under $50,000 which have been 
approved by the County Manager for the weeks of February 17, 2014, to 
February 21, 2014; and February 24, 2014, to February 28, 2014.  
 
L.  Approval of finance reports/demands/transfers for the weeks of March 
11, 2014, and March 18, 2014.  
 
March 11, 2014 
 
$424,352.53 was disbursed for County expenses by check numbers 260226 
through 260355. 
 
March 18, 2014 
 
$2,295,285.08 was disbursed for County expenses by check numbers 260356 
through 260506.  (An itemized list of disbursements is permanently on file 
in the Board of Supervisors’ Office.) 
 
Item 6 – CALL TO THE PUBLIC: Call to the Public is held for public benefit 
to allow individuals to address the Board of Supervisors on any issue 
within the jurisdiction of the Board of Supervisors. Board members may 
not discuss items that are not specifically identified on the agenda. 
Therefore, pursuant to Arizona Revised Statute §38-431.01(H), at the 
conclusion of an open call to the public, individual members of the Board 
of Supervisors may respond to criticism made by those who have 
addressed the Board, may ask staff to review a matter or may ask that a 
matter be put on a future agenda for further discussion and decision at a 
future date.  
 
Pam Mason of Pine Arizona, advised that on January 17th, a request was made 
of County staff to place an agenda item on the Pine-Strawberry Water 
Improvement District (PSWID) meeting for its Board of Directors (BOD) to order 
a financial and managerial audit of the PSWID, and to schedule a meeting to 
present the election results to the citizens before the May 2014 election.  She 
advised that the “clock is ticking.”  She inquired if the PSWID BOD has yet 
contracted with a person/company to conduct the audit.  She also cited the 
Arizona Revised Statute which pertains to minutes or a recording of the 
meetings.   
 
Item 7 – At any time during this meeting pursuant to A.R.S. §38-
431.02(K), members of the Board of Supervisors and the Chief 
Administrator may present a brief summary of current events. No action 
may be taken on issues presented. 
 
Each Board member and the County Manager presented information on 
current events.   
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There being no further business to come before the Board of Supervisors, 
Chairman Pastor adjourned the meeting at 2:55 p.m. 
 
APPROVED: 
 
 
_____________________________________ 
Michael A. Pastor, Chairman  
 
ATTEST: 
 
 
_____________________________________ 
Marian Sheppard, Clerk of the Board 
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BOARD OF SUPERVISORS MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  March 4, 2014 
 
MICHAEL A. PASTOR                                              MARIAN E. SHEPPARD 
Chairman        Clerk of the Board 
 
TOMMIE C. MARTIN      By: Laurie J. Kline 
Vice-Chairman                                                              Deputy Clerk 
 
JOHN D. MARCANTI                                                 Gila County Courthouse 
Member         Globe, Arizona                          
____________________________________________________________________________ 
 
PRESENT:  Michael A. Pastor, Chairman; Tommie C. Martin, Vice-Chairman 
(via telephone); John D. Marcanti, Supervisor; Don E. McDaniel Jr., County 
Manager; Bryan B. Chambers, Deputy Attorney Principal; Jacque Griffin, 
Assistant County Manager/Librarian; Marian E. Sheppard, Clerk of the Board; 
and Laurie J. Kline, Deputy Clerk.  
 
Item 1 – CALL TO ORDER - PLEDGE OF ALLEGIANCE - INVOCATION  

  
The Gila County Board of Supervisors met in a regular session at 10:00 a.m. 
this date in the Board of Supervisors’ hearing room.  Jeff Hessenius led the 
Pledge of Allegiance and Minister Robert Howard of the First Christian Church 
in Globe delivered the invocation.   
 
Item 2 – PUBLIC HEARINGS: 
 
A.  Information/Discussion/Action to adopt Resolution 14-03-01 
renaming a private road in Globe from E. Warbington Drive to E. Del Rio 
Lane.  
 
Michael O'Driscoll, Health and Emergency Services Division Director, stated 
that this road is being renamed in order to implement the uniform assignment 
of property numbers for the 9-1-1 emergency system and to avoid duplicate 
names that would impede emergency services and the safety of Gila County 
residents.   A public notice was published in the Arizona Silver Belt, the official 
newspaper of record, in two consecutive issues:  January 15, 2014, and 
January 22, 2014.  Seventy-five percent of the neighboring residents signed the 
petition and there have been no written objections received with regard to 
renaming this private road.   
 
Chairman Pastor opened the public hearing and there were no comments from 
the public; therefore, he closed the public hearing and asked for a motion from 
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the Board.  Upon motion by Vice-Chairman Martin, seconded by Supervisor 
Marcanti, the Board unanimously adopted Resolution 14-03-01 renaming a 
private road in Globe from E. Warbington Drive to E. Del Rio Lane.  (A copy of 
the Resolution is permanently on file in the Board of Supervisors’ Office.)  
 
B.  Information/Discussion/Action to adopt Resolution No. 14-03-03 
which authorizes the Gila County Housing Authority to submit its Annual 
Plan for Fiscal Year 2014-2015 to the U.S. Department of Housing and 
Urban Development.   
 
Malissa Buzan, Community Services Division Director, stated that it is 
important that the Board adopt Resolution 14-03-03 which will ensure 
compliance with the requirements set forth by the U.S. Department of Housing 
and Urban Development (HUD) in order to administer the Section 8 Housing 
Choice Voucher Program in Gila County.  This program provides HUD rental 
assistance to eligible citizens who reside in Gila County.  Ms. Buzan advised 
that one of the federal requirements to administer this program is to establish 
a Resident Advisory Committee, which is comprised of Section 8 Housing 
Choice Voucher Tenants.  She stated that none of the 51 Section 8 Housing 
Choice Voucher Tenants accepted an invitation to serve on the Resident 
Advisory Committee.  Supervisor Marcanti was surprised that none of the 
Tenants were willing to serve.  Ms. Buzan added that home visits are made to 
offer assistance to the participants of the Section 8 Housing Program.  
Chairman Pastor inquired of Ms. Buzan if a Resident Advisory Committee has 
been formed in Gila County to which she replied in the affirmative.  Ms. Buzan 
advised that the Committee is comprised of 4 members; however, federal 
guidelines require 8 members, so she will continue to seek out people to serve 
on the Resident Advisory Committee. 
 
Chairman Pastor opened the public hearing and there were no comments from 
the public; therefore, he closed the public hearing and asked for a motion from 
the Board.  Upon motion by Supervisor Marcanti, seconded by Vice-Chairman 
Martin, the Board unanimously adopted Resolution No. 14-03-03 which 
authorizes the Gila County Housing Authority to submit its Annual Plan for 
Fiscal Year 2014-2015 to the U.S. Department of Housing and Urban 
Development.  (A copy of the Resolution is permanently on file in the 
Board of Supervisors’ Office.)   
 
Item 3 – REGULAR AGENDA ITEMS:   
 
A.  Information/Discussion/Action to adopt Resolution No. 14-03-04 
authorizing renewal of Gila County's membership in the Arizona Local 
Government Employee Benefit Trust for the period commencing July 1, 
2014, and terminating on June 30, 2017, and appointing Don E. 
McDaniel, Jr., Trustee, and Jacque C. Griffin, Alternate Trustee, to serve 
on the Board of Directors of the Arizona Local Government Employee 
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Benefit Trust from July 1, 2014, until the appointment of a duly-qualified 
successor.  
 
Jacque Griffin, Assistant County Manager/Librarian, explained that every 
three years the Arizona Local Government Employee Benefit Trust (AZLGEBT) 
requests affirmation of the County’s continued membership in the AZLGEBT.  
She stated that this reaffirmation was needed in order to make changes to the 
existing County employee benefits plan.  She compared Gila County’s plan to 
other health care plans in order to ensure the County would continue to 
provide quality benefits for employees as well as managing the health care plan 
in a businesslike manner.   
 
Supervisor Marcanti inquired if there are other counties which are members of 
AZLGEBT.  Ms. Griffin replied that AZLGEBT is an employee benefits 
consortium that is open to eligible rural Arizona Counties.  This consortium is 
comprised of six rural counties in Arizona as follows:  Apache, Greenlee, 
Graham, Gila, Santa Cruz, and La Paz.  Upon motion by Vice-Chairman 
Martin, seconded by Supervisor Marcanti, the Board unanimously adopted 
Resolution No. 14-03-04 authorizing renewal of Gila County's membership in 
the Arizona Local Government Employee Benefit Trust for the period 
commencing July 1, 2014, and terminating on June 30, 2017, and appointing 
Don E. McDaniel, Jr., Trustee, and Jacque C. Griffin, Alternate Trustee, to 
serve on the Board of Directors of the Arizona Local Government Employee 
Benefit Trust from July 1, 2014, until the appointment of a duly-qualified 
successor.  (A copy of the Resolution is permanently on file in the Board of 
Supervisors’ Office.)  
 
B.  Information/Discussion/Action to establish a standard base 
contribution rate for health insurance premiums for employees 
participating in the Arizona Local Government Employee Benefit Trust’s 
Preferred Provider Organization for the plan year beginning July 1, 2014, 
at $60 per month for employee-only coverage, and $296 per month for 
family coverage, with a continuation of the $20 per month discount for all 
employees who participate in the annual Health Risk Assessment (HRA).  
The existing Tier 1 will be frozen as a group, effective immediately, and 
the employees currently at Tier 1 will remain at the existing pre-HRA 
discount rate of $50 per month for single coverage and $286 per month 
for family coverage until such time as their salary exceeds $21,611.20, at 
which time they will move to the standard base contribution rate. 
   
Ms. Griffin advised that Gila County’s current 16 tier health insurance 
premium structure is unique within the AZLGEBT pool and is, at best, 
burdensome in the sheer magnitude of manual accounting required to 
maintain the resulting 16 premium possibilities.  New and future changes 
mandated with Health Care Reform will continue to add layers of complexity to 
the administering of Gila County’s self-insured plan.   
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With the coming changes to AZLGEBT with a new Third Party Administrator 
from Meritain™ Health to Gilsbar, a new Employee Portal (Smart-Ben), positive 
open enrollment, and the mandated changes with Health Care Reform, 
simplifying the internal structure helps with existing and future plan 
administration.  In order to be ready for the new plan year, Gilsbar and Smart-
Ben need to create the Gila County employee portal by March 15, 2014.  Any 
changes to the current structure are required to be made prior to March 15, 
2014.   
 
Ms. Griffin advised that the County will then have two medical plans for 
employees to choose from of which one plan will have a higher deductible as an 
alternative to the standard County health care plan.  There will also be two 
dental plans available.  She suggested that the County standardize the 
employee premiums and reduce the number of “tier” levels with regard to 
deductibles and salaries that are within the current health care plan.  In doing 
so, it would most likely reduce the chances for error because of manual 
preparation versus computer software tabulation.    
 
Chairman Pastor asked Ms. Griffin to explain how “Smart Ben” is used, to 
which she replied that Smart Ben is an online web portal for employees to 
manage their own personal information and make changes to their insurance 
plan if and when there is a qualifying event such as marriage, death, etc.  
 
Supervisor Marcanti agreed that it has been a challenge for the Finance 
Division to accurately depict the premiums in relation to salaries.  He stated 
that overall the County offers very affordable health care especially in 
comparison to other industries that have “sky rocketed.”  Ms. Griffin agreed 
and stated that a 6% increase was anticipated to begin July 1, 2014, and it 
actually was only a 2.5% increase in premium costs for the County.  She stated 
that employees are actively only using the insurance when necessary which 
keeps the costs down overall.   
 
Chairman Pastor inquired as to the number of Gila County employees who 
participated in the Health Risk Assessment (HRA) process last year.  Ms. Griffin 
replied that approximately 90% of employees participated, although the HRA is 
not mandatory.  Mr. McDaniel stated to Ms. Griffin that the number of 
employees who didn’t participate in the HRA last year was 12; she added that 
those who didn’t participate were made aware of the cost saving benefits of 
participating in HRA.  Upon motion by Supervisor Marcanti, seconded by Vice-
Chairman Martin, the Board unanimously established a standard base 
contribution rate for health insurance premiums for employees participating in 
the Arizona Local Government Employee Benefit Trust’s Preferred Provider 
Organization for the plan year beginning July 1, 2014, at $60 per month for 
employee-only coverage, and $296 per month for family coverage, with a 
continuation of the $20 per month discount for all employees who participate 
in the annual Health Risk Assessment (HRA).  The existing Tier 1 will be frozen 
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as a group, effective immediately, and the employees currently at Tier 1 will 
remain at the existing pre-HRA discount rate of $50 per month for single 
coverage and $286 per month for family coverage until such time as their 
salary exceeds $21,611.20, at which time they will move to the standard base 
contribution rate. 
 
C.  Information/Discussion/Action to adopt Proclamation No. 2014-01 to 
proclaim March 8, 2014, as "March for Babies Day" in Gila County. 
 
Margret Celix, Chairman of the Globe-Miami March of Dimes Committee, 
stated that 2014 is approximately the 40th year of facilitating the annual March 
of Dimes’ “March for Babies” walk in the Globe Miami area.  She explained that 
this year there will be two walks held simultaneously to encourage 
participation.  She highlighted some of the events that are scheduled to be held 
during the March for Babies Day event on March 8th and she asked for support 
from the Board and Gila County residents.  Ms. Celix read the Proclamation 
aloud and thanked the Board for supporting this effort.  The Board members 
thanked Ms. Celix for the work that she does and for the presentation.  Upon 
motion by Vice-Chairman Martin, seconded by Supervisor Marcanti, the Board 
unanimously adopted Proclamation No. 2014-01 to proclaim March 8, 2014, as 
"March for Babies Day" in Gila County.  (A copy of the Proclamation is 
permanently on file in the Board of Supervisors’ Office.) 
 
D.  Information/Discussion/Action to approve Intergovernmental Lease 
Agreement No. 010714 with the City of Safford whereby the County 
will lease a County-owned compactor for use in the City of Safford's 
municipal landfill for a period of up to 4 months at a rate of $1,000 per 
week for each week the compactor is in the possession of the City of 
Safford, and authorize the Chairman's signature on the Agreement.   
 
Steve Stratton, Public Works Division Director, stated this Intergovernmental 
Agreement will allow the City of Safford to use one of four County-owned trash 
compactors, one of which is a spare and is not currently in use.  He added that 
this agreement will increase revenue for the County’s landfill fund.  Chairman 
Pastor inquired if the revenue would be deposited into the Landfill Enterprise 
Fund, to which Mr. Stratton affirmed that was correct.  Upon motion by 
Supervisor Marcanti, seconded by Vice-Chairman Martin, the Board 
unanimously approved Intergovernmental Lease Agreement No. 010714 with 
the City of Safford whereby the County will lease a County-owned compactor 
for use in the City of Safford's municipal landfill for a period of up to 4 months 
at a rate of $1,000 per week for each week the compactor is in the possession 
of the City of Safford, and authorize the Chairman's signature on the 
Agreement.   
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E.  Information/Discussion/Action to: 1) receive the Transportation 
Excise Tax Continuation Citizens Committee recommendation to adopt a 
resolution calling for a November 4, 2014, election providing funding to 
be used solely and only for highway and street purposes and continuing 
the existing transportation excise tax to provide money for said purposes; 
2) thank and acknowledge the following sixteen committee members with 
a certificate of appreciation:  Gary Andress, Don Ascoli, Robert Bleyl, Ed 
Carpenter, Darryl Dalley, Rex Hinshaw, Mitch Malkovich, Ronnie 
McDaniel, Joe Miller, Dixie Mundy, Mickie Nye, Melvin Palmer, Marie 
Petroff, Cliff Potts, Rick Powers and Joe Sanchez; and, 3) officially 
disband the Transportation Excise Tax Continuation Citizens Committee.   
 
Don McDaniel, County Manager, advised that on January 7, 2014, the Board of 
Supervisors established the Transportation Excise Tax Continuation Citizens 
Committee (Committee) and appointed 16 members to serve on the Committee.  
Those Committee members represented all areas of the County.  He stated that 
the first meeting of the Committee was held on January 28, 2014, in Tonto 
Basin, wherein staff provided the Committee with information regarding the 
transportation needs in Gila County.  The Committee was engaged and asked 
questions which yielded much discussion.  The second and final meeting was 
held on February 20, 2014, in Globe and via interactive television in Payson.  
Mr. McDaniel stated, “I think the Committee, like I said, was very engaging in 
asking a lot of questions, and required a lot of information.  I think that at the 
end of the process, they really believe that continuing the transportation excise 
tax is vital to maintaining and improving streets in Gila County, and not 
continuing with the tax would severely cripple transportation improvements for 
the future of residents of Gila County.”  He advised that the Committee 
members voted to recommend that the Board of Supervisors call for an 
election.   
 
Mr. McDaniel pointed out that the staff report stated that the Board of 
Supervisors would be adopting a resolution calling for the election, which 
would take place at the Board of Supervisors’ March 18th meeting.  Subsequent 
to writing the staff report, Mr. McDaniel advised that he met with the County’s 
legal counsel and some other consultants.  Their recommendation is that the 
date of March 18th is much too soon to adopt the resolution as it will take 
considerably longer than March 18th to compile information and write the 
resolution; therefore, he advised that there won’t be an agenda item placed on 
the Board’s March 18th agenda to adopt a resolution. 
 
Mr. McDaniel advised that once the Board of Supervisors disbands this 
Committee, it is hoped that some or all of the Committee members will form a 
campaign committee (political action committee) to carry this issue forward to 
the voters.  He further advised that the Board of Supervisors may not form a 
political action committee. 
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Chairman Pastor read aloud a letter submitted by Jerry Ellison Sr.   
 
At this time Chairman Pastor and Supervisor Marcanti presented appreciation 
certificates to Dixie Mundy, Marie Petroff, and Joe Sanchez, who were present 
in Globe.  Janice Cook presented appreciation certificates to Cliff Potts and 
Don Ascoli, who were present in Payson. 
 
Chairman Pastor thanked County staff for putting forth additional efforts to 
provide Committee members with information they needed in order to make a 
recommendation to the Board of Supervisors.  Vice-Chairman Martin and 
Supervisor Marcanti also expressed their appreciation to staff and Committee 
members for working so diligently on this issue. 
 
Chairman Pastor asked for a motion to accept the action as presented in the 
agenda item as stated (above) as item 3E.  Vice-Chairman Martin made a 
motion to approve the action to be taken by the Board as stated in this agenda 
item (above), which was seconded by Supervisor Marcanti, and unanimously 
approved by the Board.   
 
F.  Information/Discussion/Action to approve the use of National Joint 
Power Alliance (NJPA) Contract #031913-TIS with Tyco Integrated 
Security, LLC. whereby the contractor will provide for the material and 
installation of video surveillance cameras at the Gila County Payson 
Courthouse in the amount of $74,530.43 plus sales tax.   
 
Mr. Stratton stated that if this agenda item is approved by the Board, it would 
enable the implementation of a portion of the Courthouse Security Project that 
was designated by the Courthouse Security Committee to be completed at the 
Christensen Building in Payson.  Additionally, this portion of the project 
includes 22 cameras that can also be used in the event of a remodel if the Long 
Range Facilities Plan is approved by the Board.  This portion of the project is 
budgeted in the Capital Improvement Projects – Security fund.   
 
Supervisor Marcanti inquired as to the location for monitoring the cameras, to 
which Mr. Stratton replied that it will be on the second floor in a secure 
location.   
 
Chairman Pastor asked if monitoring will be in the same building.  Mr. Stratton 
explained that the County will have the option of expanding and utilizing all of 
the cameras as well as moving them, if necessary.  Mr. Stratton added that this 
system could be reconfigured to monitor the Probation Department and the 
County Attorney’s Offices, which is the recommendation to the Board.  Upon 
motion by Supervisor Marcanti, seconded by Vice-Chairman Martin, the Board 
unanimously approved the use of National Joint Power Alliance (NJPA) 
Contract #031913-TIS with Tyco Integrated Security, LLC., whereby the 
contractor will provide for the material and installation of video surveillance 
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cameras at the Gila County Payson Courthouse in the amount of $74,530.43 
plus sales tax. 
 
G.  Information/Discussion/Action to authorize the Gila County Probation 
Department to submit a grant application to the Substance Abuse and 
Mental Health Services Administration for an amount up to $325,000 per 
year with the length of the project period of three years.   
 
Patrice Goodman, Probation Program Manager, provided information regarding 
the Substance Abuse and Mental Health Services Administration (SAMHSA) 
grant.  She explained that the local project is the Gila County 
Evening/Weekend Juvenile Resource Center Project.  Its focus is to address 
gaps of service for Juvenile Treatment Drug Courts and Adult Tribal Healing 
and Wellness Courts, which currently exist and to expand the substance abuse 
treatment in Juvenile Treatment Drug Court of which there are two, one in 
Payson and one in Globe.  The identified gaps of service to be addressed by this 
project are: evidenced-based practice treatment, family counseling and 
alternatives to detention.  One of the requirements of the grant will be met by 
partnering with a service provider, namely Grossman & Grossman, Ltd., of 
which their letter of commitment for the SAMHSA Project is included in the 
grant application.  
 
Chairman Pastor inquired as to the sustainability of this project after three 
years.  Ms. Goodman replied that after three years existing staff and the 
facilities would continue to be utilized; however, the treatment dollars would 
come from annual fiscal year contributions for treatment dollars by the State 
Juvenile Justice Services Division.  Upon motion by Vice-Chairman Martin, 
seconded by Supervisor Marcanti, the Board unanimously authorized the Gila 
County Probation Department to submit a grant application to the Substance 
Abuse and Mental Health Services Administration for an amount up to 
$325,000 per year with the length of the project period of three years. 
 
H.  Information/Discussion/Action to consider a sealed bid for the 
purchase of State-owned tax parcel number 207-09-181.   
 
Marian Sheppard, Clerk of the Board, provided background information and 
explained that on July 8, 2003, the Board of Supervisors adopted Resolution 
No. 03-06-07, which established a policy regarding sales of real property tax 
deeded to the State of Arizona.  Any parcels of land which are not sold at the 
Supervisors' annual property tax sale/auction are added to the County's "Back 
Tax Land List" and the list is posted on the Gila County website.  The County's 
sealed bid process allows one exception to the requirement that a bidder must 
submit a bid amount of no less than the total lien amount.  A bidder may 
submit a bid less than the total lien amount if at the time they submit their bid 
to the Clerk of the Board, they can provide written proof of ownership of land 
which adjoins the parcel of land for which a bid is being submitted.  At the 
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time the sealed bid is presented to the Board of Supervisors, the Board may 
consider accepting a bid that is lower than the total lien amount.   
 
Ms. Sheppard stated that she received a sealed bid for Assessor’s tax parcel 
number 207-09-181 and that this parcel of land is a vacant lot located next to 
5624 S. Hunt Avenue in Central Heights.  The bidder provided proof of 
ownership of adjoining land; therefore, the bidder may submit a bid of less 
than the total lien amount which is $2,517.34.  Ms. Sheppard added that the 
bidder has stated that if the bid is accepted, a request will be presented to the 
Assessor’s Office to merge both parcels into one parcel.  She added that this 
would result in a “win-win” situation for the County as it creates less 
paperwork for both the Assessor’s and the Treasurer’s Offices and puts the 
parcel back on the County tax rolls.  She then opened the sealed bid and stated 
that the bid received was from Hector and Vidal C. Rodriguez for parcel 
number 207-09-181 in the amount of $200. 
 
Vice-Chairman Marin asked for confirmation that the bidders were adjacent 
land owners, to which Chairman Pastor affirmed.  Supervisor Marcanti added 
that this is a small parcel of land. 
 
Chairman Pastor indicated that he has seen the parcel and there is 
approximately 20’ x 40’ of usable property and the remaining land is on a 
slope.  He added that in order to get the parcel back on the tax rolls he believed 
the offer was fair.  Upon motion by Supervisor Marcanti, seconded by Vice-
Chairman Martin, the Board unanimously accepted a sealed bid for the 
purchase of State-owned tax parcel number 207-09-181 from Hector and Vidal 
C. Rodriguez in the amount of $200.   
 
Item 4 – CONSENT AGENDA ACTION ITEMS:  (Any matter on the Consent 
Agenda will be removed from the Consent Agenda and discussed and voted 
upon as a regular agenda item upon the request of any member of the 
Board of Supervisors.)  
 
A.  Approval of an Intergovernmental Agreement between Gila County and 
the Town of Mammoth, whereby the Town of Mammoth Library will 
become a designated "Access Point" under the Workforce Investment Act 
for the period of July 1, 2013, through June 30, 2014.  
 
B.  Approval of a Memorandum of Understanding between Gila County and 
Adelante Juntos Coalition, located in San Manuel, whereby Adelante 
Juntos Coalition will become a designated "Access Point" under the 
Workforce Investment Act for the period of January 8, 2014, through 
December 31, 2014.  
 
C.  Authorization of the Chairman's signature on the Pioneer Title 
documents for the purchase of Assessor's tax parcel number 207-07-053 
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located at 5709 S. Russell Road in Globe in the amount of $77,747,86, 
which includes closing costs, in order to make pedestrian and traffic 
safety improvements on Russell Road between Golden Hill and Rose 
Mofford Way.  
 
D.  Approval of Amendment Nos. 9 and 10 to Contract No. A11PC00100 
between the Bureau of Indian Affairs and Gila County, on behalf of the 
Gila County Juvenile Detention Center, of which the substantive changes 
include increasing the contract amount by $5,000, from $113,400.01 to 
$118,400.01, and extending the term of the contract from March 31, 
2014, to March 31, 2015, for detention and medical services.  
 
E.  Approval of the County Attorney's Office to electronically submit a 
grant application to the Arizona Criminal Justice Commission for the 
renewal of an existing Victim Assistance Grant in the total amount of 
$48,342 with a required cash match by the County of $24,171 from the 
General Fund.  
 
F.  Approval of a request by the Phoenix Metro Bicycle Club to use the 
Courthouse parking area as a rest stop for a bike ride on March 15, 2014.  
 
G.  Approval of the Gila County Rodeo Committee's request to use the 
Fairgrounds' Exhibit Hall and rodeo arena for the Rodeo Queens Pageant 
Orientation on March 15, 2014, Rodeo Queens Pageant on April 11-12, 
2014, and the Copper Dust Stampede Rodeo on May 9-10, 2014, with a 
waiver of fees.  
 
H.  Acknowledgment of the January 2014 monthly activity report 
submitted by the Globe Regional Constable's Office.  
 
I.  Acknowledgment of the January 2014 monthly activity report 
submitted by the Payson Regional Constable's Office.  
 
J.  Acknowledgment of the January 2014 monthly activity report 
submitted by the Clerk of the Superior Court's Office.  
 
K.  Acknowledgment of the January 2014 monthly activity report 
submitted by the Globe Regional Justice of the Peace's Office.  
 
L.  Acknowledgment of the November 2013 and December 2013 monthly 
activity reports submitted by the Recorder's Office.  
 
M.  Approval of the February 4, 2014, Board of Supervisors' meeting 
minutes.  
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N.  Acknowledgment of the Human Resources reports for the weeks of 
February 4, 2014, February 11, 2014, February 18, 2014, and February 
25, 2014.  
 
FEBRUARY 4, 2014 
DEPARTURES: 
1.  Louisa Talahytewa – Recorder’s Office – Voter Outreach Assistant – 
01/16/14 – General Fund – DOH 10/18/12 - Resigned 
NEW HIRES: 
2.  Jerry M. Moore – Fairgrounds – Building Maintenance Technician – 
02/10/14 – General Fund – Replacing Brandon Lord 
3.  Daniel Gregson – Fairgrounds – Building Maintenance Technician – 
02/10/14 – General Fund – Replacing Robert B. Henry  
END PROBATIONARY PERIOD: 
4.  Alfonso Alvarez – Elections – Elections Specialist – 02/27/14 – General 
Fund  
DEPARTMENTAL TRANSFERS: 
5.  Robert B. Henry – From Fairgrounds – To Public Works – From Building and 
Grounds Maintenance Worker – To Building Maintenance Technician Senior – 
02/10/14 – From General Fund – To Facilities Management Fund – Replacing 
Mark Warden 
6.  Scott Buzan – Community Development – From Building Safety Specialist – 
To Chief Building Official – 02/10/14 – General Fund – Replacing Joe Mendoza 
7.  Jessica Oortman – County Attorney’s Office – Deputy Attorney – 02/10/14 – 
From General Fund – To Drug Prosecution Grant Fund – Replacing Erin 
Maupin 
OTHER ACTIONS: 
8.  Brian Tackett – Community Services – Temporary Housing Rehabilitation 
Specialist – 01/13/14 – Housing(.5)/Workforce Investment Act(.5) Funds – 
Extending employment until 02/28/14 
 
FEBRUARY 11, 2014 
DEPARTURES: 
1.  Patricia England – Superior Court – Court Case Management System 
Trainer – 02/01/14 – Field Trainer(.5)/Superior Court Cost of Prosecution(.5) 
Funds – DOH 07/17/06 – Retirement 
2.  Forrest Miller – Health and Emergency Services – Animal Regulations 
Enforcement Officer – 02/05/14 – Rabies Control Fund – DOH 04/06/09 – No 
fault separation  
3.  Deborah Williams – Health and Emergency Services – Accounting Clerk – 
12/16/13 – Various Funds – DOH 12/16/13 – Never started employment 
NEW HIRES: 
4.  Debra Blevins – Health and Emergency Services – Accounting Clerk – 
02/19/14 – Various Funds – Replacing Sophia Hill 
5.  Jeremy Schnepf – Assessor’s Office – Property Appraiser II – 02/18/14 – 
General Fund – Replacing Gary Holloway 
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6.  Judith Eckhardt – Assessor’s Office – Property Appraiser – 02/04/14 – 
General Fund – Replacing Larry Speer 
END PROBATIONARY PERIOD: 
7.  Stacie Allison – Finance – Accountant Senior – 02/26/14 – General Fund 
8.  Lisa Wilckens – Finance – Management Analyst – 02/19/14 – General Fund 
9.  Germain Bohrn – Finance – Payroll Specialist – 02/12/14 – General Fund 
10.  Sylvia Martinez – Finance – Payroll Specialist – 02/19/14 – General Fund 
REQUEST TO POST: 
11.  Health and Emergency Services – Animal Regulations Enforcement Officer 
– Vacated by Forrest Miller 
Constituents Services II – Temporary Laborer – Vacated by Gabriel Andrade 
and Scott Noline 
 
FEBRUARY 18, 2014 
DEPARTURES: 
1.  Chadwick Peters – Sheriff’s Office – 911 Dispatcher – 02/05/14 – General 
Fund – DOH 12/22/99 – Resignation  
2.  Gabriel Andrade – Constituent Services II – Temporary Laborer – 02/10/14 
– General Fund – DOH 11/04/13 – End of temporary assignment 
3.  Scott Noline – Constituent Services II – Temporary Laborer – 02/10/14 – 
General Fund – DOH 11/04/13 – End of temporary assignment 
END PROBATIONARY PERIOD: 
4.  Gary Brandenburg – Public Works – Lube Specialist – 03/11/14 – Public 
Works Fund 
REQUEST TO POST: 
5.  Community Services – Housing Rehabilitation Specialist – Vacated by Karl 
Sanchez 
6.  Clerk of the Superior Court – Courtroom Clerk – Vacated by Teresa Griego 
 
FEBRUARY 25, 2014 
DEPARTURES: 
7.  Esmeralda Renteria – Community Services – Temporary WEX Participant – 
01/10/14 – Workforce Investment Act Fund – DOH 09/09/13 – End of 
temporary assignment 
8.  Christopher Stuhmer – Health and Emergency Services – Animal Care 
Worker – 02/28/14 – Rabies Control Fund – DOH 10/21/13 - Resignation 
END PROBATIONARY PERIOD: 
9.  Susan Dean – Sheriff’s Office – Administrative Clerk – 02/04/14 – General 
Fund 
10.  Melanie Boyer – Recorder’s Office – Recorder’s Clerk Senior – 02/06/14 – 
General Fund 
11.  Leitha Griffin – Recorder’s Office – Voter Registration Coordinator – 
02/13/14 – General Fund 
12.  Steven McGill – Health and Emergency Services – Rural Addressing 
Analyst – 03/30/14 – General Fund 
DEPARTMENTAL TRANSFERS: 
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13.  Gabrielle Lininger – Sheriff’s Office – From Administrative Clerk(.48) – To 
911 Dispatch Relief – 03/03/14 – General Fund – Replacing Melinda Elmore 
14.  Gabriel Valenzuela – Sheriff’s Office – From Deputy Sheriff – To Deputy 
Sheriff Sgt. – 02/17/14 – General Fund – Replacing Keith Thompson 
15.  Fred Lavin – Public Works – From Road Maintenance and Equipment 
Operator Lead – To Public Works Roads Supervisor – 03/24/14 – Public Works 
Fund – Replacing Melvin Warbington 
 
O.  Acknowledgment of contracts under $50,000 which have been 
approved by the County Manager for the weeks of February 3, 2014, to 
February 7, 2014; and February 10, 2014, to February 14, 2014.  
 
P.  Approval of finance reports/demands/transfers for the weeks of 
February 25, 2014, and March 4, 2014.  
 
February 25, 2014 
 
$492,884.51 was disbursed for County expenses by check numbers 259940 
through 260077. 
 
March 4, 2014 
 
$1,375,272.78 was disbursed for County expenses by check numbers 260078 
through 260225.  (An itemized list of disbursements is permanently on file 
in the Board of Supervisors’ Office.) 
 
5.  CALL TO THE PUBLIC: Call to the Public is held for public benefit to 
allow individuals to address the Board of Supervisors on any issue within 
the jurisdiction of the Board of Supervisors. Board members may not 
discuss items that are not specifically identified on the agenda. Therefore, 
pursuant to Arizona Revised Statute §38-431.01(H), at the conclusion of 
an open call to the public, individual members of the Board of Supervisors 
may respond to criticism made by those who have addressed the Board, 
may ask staff to review a matter or may ask that a matter be put on a 
future agenda for further discussion and decision at a future date.  
 
There were no requests to speak from the public. 
 
6.  At any time during this meeting pursuant to A.R.S. §38-431.02(K), 
members of the Board of Supervisors and the Chief Administrator may 
present a brief summary of current events. No action may be taken on 
issues presented. 
 
Each Board member and the County Manager presented information on 
current events.   
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There being no further business to come before the Board of Supervisors, 
Chairman Pastor adjourned the meeting at 11:11 a.m. 
 
APPROVED: 
 
 
_____________________________________ 
Michael A. Pastor, Chairman 
 
ATTEST: 
 
 
_____________________________________ 
Marian Sheppard, Clerk of the Board 
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ARF-2256     Consent Agenda Item      5. M.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

Human Resources reports for the weeks of 03/04/14, 03/11/14,
03/18/14 and 03/25/14.

Submitted For: Linda
Eastlick

Submitted By: Erica Raymond, Human Resources
Assistant, Human Resources Department

Information
Subject
Human Resources reports for the weeks of March 04, 2014, March 11, 2014, March
18, 2014, and March 25, 2014.

Suggested Motion
Acknowledgment of the Human Resources reports for the weeks of March 04, 2014,
March 11, 2014, March 18, 2014, and March 25, 2014.

Attachments
March Human Resources Summary Report
03/04/14 Human Resources Report
03/11/14 Human Resources Report
03/18/14 Human Resources Report
03/25/14 Human Resources Report



Summary
Year To 
Date Jan‐14 Feb‐14 Mar‐14 Apr‐14 May‐14 Jun‐14 Jul‐14 Aug‐14 Sep‐14 Oct‐14 Nov‐14 Dec‐14

Human Resources Action Items

DEPARTURES 30 10 8 12

NEW HIRES REGULAR STATUS 15 4 5 6

NEW HIRES TEMPORARY STATUS 8 6 0 2

NEW VOLUNTEERS 0 0 0 0

DEPARTMENTAL TRANSFERS 14 5 6 3

END PROBATIONARY PERIOD 29 14 10 5

OTHER ACTIONS 8 5 1 2

REQUEST TO POST 17 9 4 4

  Total Transactions 121 53 34 34 0 0 0 0 0 0 0 0 0



HUMAN RESOURCES ACTION ITEMS 
MARCH 4, 2014 

 
DEPARTURES: 
 

1. Mary Stemm – Library District – Library Assistant Senior – 04/04/14 – Library Assistance Fund – DOH 
07/15/02 – Retirement  

2. Victoria Sanchez – School Superintendent’s Office – Administrative Assistant – 03/07/14 - General 
Fund – DOH 10/15/12 - Resignation 

 
NEW HIRES: 
 

3. Sandra Pena – Health and Emergency Services – Communicable Disease Specialist – 03/10/14 – Bio 
Terrorism Program Fund – Replacing Khadija Taaka-Patch 

4. Kerri Fucci – Sheriff’s Office – Administrative Clerk – 03/10/14 – General Fund – Replacing Ashlie 
Enfield-Goss 

5. Joshua Beck – Health and Emergency Services – Public Health Emergency Preparedness Manager – 
03/10/14 – Bio Terrorism Program Fund – Replacing Leana Asberry 

 
END PROBATIONARY PERIOD: 
 

6. Clifton Mitchell – Public Works – Solid Waste Operations Worker Senior – 03/09/14 – Recycling and 
Landfill Management Fund  

 
OTHER ACTIONS: 
 

7. Debra Williams – Health and Emergency Services – Deputy Director of Emergency Services – 02/10/14 
– From General(.95)/Bio Terrorism Program Funds(.05) – To General Fund – Change in fund codes 

 
REQUEST TO POST: 
 

8. Library District – Public Services Librarian – Vacated by Mary Stemm 
9. School Superintendent’s Office – Administrative Assistant – Vacated by Victoria Sanchez 

 
 



HUMAN RESOURCES ACTION ITEMS 
MARCH 11, 2014 

 
DEPARTURES: 
 

1. Lauryn Mooney – Probation – Administrative Clerk Senior – 03/14/14 – State Aid Enhancement Fund – 
DOH 01/31/11 – Resignation  

2. Courtland Bell – Probation – Juvenile Detention Officer – 03/14/14 – General Fund – DOH 05/27/13 – 
Resignation 

3. Brian Tackett – Community Services – Temporary Housing Rehabilitation Specialist – 02/28/14 – 
Housing Fund – DOH 05/09/13 – End of temporary assignment  

4. Jacob Martin – Sheriff’s Office – Detention Officer – 03/11/14 – General Fund – DOH 08/20/12 – 
Resignation  

 
NEW HIRES: 
 

5. Heather Lutye – Probation – Administrative Clerk Senior – 03/17/14 – General(.8)/Diversion 
Consequences(.2) Funds – Replacing Linda Shelby 

6. Penni Padgett – Sheriff’s Office – Public Health Nurse – 03/10/14 – General Fund – Replacing Jessica 
McCamy 

 
TEMPORARY HIRES TO COUNTY SERVICES: 
 

7. Austin Payne – Constituent Services II – Temporary Laborer – 03/17/14 – General Fund – Replacing 
Scott Noline 

8. Curtis Johnson – Constituent Services II – Temporary Laborer – 03/17/14 – General Fund – Replacing 
Gabriel Andrade 

 
END PROBATIONARY PERIOD: 
 

9. Travis Baxley – Sheriff’s Office – Task Force Commander – 04/01/14 – Drug Gang Violent Crime 
Control Fund 

 
DEPARTMENTAL TRANSFERS: 
 

10. Johnathan Bearup – From Clerk of the Superior Court – To Superior Court Administration – From 
Courtroom Clerk – To Deputy Court Administrator – 03/17/14 – General Fund – Replacing Jacque 
Durbin 

 
 
 
 



HUMAN RESOURCES ACTION ITEMS 
MARCH 18, 2014 

 
DEPARTURES: 
 

1. Ray Tarango – Globe Regional Constable’s Office – Deputy Constable(.48) – 03/12/14 – General Fund 
– DOH 7/6/10 – Resignation  

2. Coleen Stevens – Superior Court – Administrative Assistant – 03/07/14 – General Fund – DOH 
12/20/04 – Resignation  

 
NEW HIRES: 
 

3. Kyle Scott – Public Works – Engineering Technician – 03/24/14 – Public Works Fund – Replacing 
William Rodgers 

 
END PROBATIONARY PERIOD: 
 

4. Teresa Chernov – Community Services – Community Services Worker – 04/07/14 – GEST Fund 
5. Cate Gore – Elections – Administrative Clerk – 04/08/14 – General Fund  

 
DEPARTMENTAL TRANSFERS: 
 

6. Debra Tapia-Blair – From Probation – To County Attorney’s Office – From Administrative Clerk Senior 
– To Public Agency and Court Liaison – 03/17/14 – General Fund – Replacing Sharon Listiak 

 
OTHER ACTIONS: 
 

7. Christopher Heath – Public Works – Automotive Mechanic – 03/23/14 – Fleet Management Fund – 
Extending probationary period for 3 months 

 
 
 
 
 



HUMAN RESOURCES ACTION ITEMS 
MARCH 25, 2014 

 
DEPARTURES: 
 

1. Clarence Rice – Sheriff’s Office – Detention Officer – 03/10/14 – General Fund – DOH 12/24/07 – 
Resignation  

2. Beverly Valenzuela – Community Development – Executive Administrative Assistant – 05/09/14 – 
General Fund – DOH 09/16/78 – Retirement  

3. Gloria Aguirre – Public Works – Accountant Senior – 05/01/14 – Public Works Fund – DOH 09/20/84 – 
Retirement  

4. Daniel Gregson – Public Works – Building Maintenance Technician – 03/18/14 – General Fund – 
Unsuccessful completion of probationary period 

 
END PROBATIONARY PERIOD: 
 

5. Fred Lavin – Public Works – Road Maintenance and Equipment Operator Lead – 2/19/14 – Public 
Works Fund 

 
DEPARTMENTAL TRANSFERS: 
 

6. Derek Bartling – Public Works – From Automotive Mechanic – To Vehicle and Equipment Mechanic – 
03/31/14 – From Fleet Management Fund – To Public Works Fund – Replacing Merle Ray 

 
REQUEST TO POST: 
 

7. Globe Regional Constable’s Office – Deputy Constable(.48) – Vacated by Ray Tarango 
8. Public Works – Lube Specialist – Vacated by Merle Ray  

 
 



   

ARF-2421     Consent Agenda Item      5. N.             
Regular BOS Meeting
Meeting Date: 04/01/2014  

Reporting
Period:

Report for County Manager Approved Contracts Under $50,000 for
Weeks Ending 3-7-14; and 3-14-14

Submitted For: Jeffrey
Hessenius,
Finance
Director

Submitted By:
Dana Sgroi, Contracts Support
Specialist, Finance Division

Information
Subject
Report for County Manager Approved Contracts Under $50,000 for Weeks Ending
3-7-14; and 3-14-14.

Suggested Motion
Acknowledgment of contracts under $50,000 which have been approved by the
County Manager for the weeks of March 3, 2014, to March 7, 2014; and March 10,
2014, to March 14, 2014.

Attachments
Report for County Manager Approved Contracts Under $50,000 for Weeks Ending
3-7-14; and 3-14-14
Service Agreement No. 012714-1 with North Mechanical
Amendment #2 with High Country Plumbing
Service Agreement No. 022414-1 with Noble Building LLC
Authorization to utilize State Contract ADSPO13-035060
Amendment No. 1 with Lori Martinez PhD, LPC, LISAC, NCC
Amendment No. 1 with Empowerment Systems, Inc.
Service Agreement No 030514 with Pueblo Mechanical
Professional Consulting Services Contract No. 020714 with Kenney Aerial Mapping, Inc.
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COUNTY MANAGER APPROVED CONTRACTS UNDER $50,000 
 
March 3, 2014 to March 7, 2014 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
012714-1 

North Mechanical LLC 
 
  

 
Service Agreement No. 012714-1 

REM Designs 

 
$600.00 

 
3-5-14 to 6-30-14 

 
3-5-14 

 
Expires 

 
Contractor will perform REM designs that will be 
used to determine scope of work for future 
weatherization projects. 
 

 
020912 

High County Plumbing 
 
  

 
Amendment No. 2 to 

Service Agreement No. 020912 

Northern Gila County Backflow 
Testing & Repairs 

 

 
$1,000.00 

 
3-1-14 to 2-28-15 

 
3-5-14 

 
Expires 

 
Amendment No. 2 will allow The County to extend 
the contract term from 03-01-14 to 02-28-15. 
Contractor will provide annual backflow testing 
at 16 county facilities in Northern Gila County. 
 

 
022414-1 

Noble Building LLC 
 
  

 
Service Agreement No. 022414-1 

Weatherization Project No. 
HH#9551 

 

 
$2,472.68 

 
3-5-14 to 6-30-14 

 
3-5-14 

 
Expires 

 
The Contractor will perform the following scope 
of work, but is not limited to: seal the furnace 
cabinet, seal and repair ductwork, replace and 
relocate thermostat, balance room pressures, and 
install sun screens. The purpose of this 
weatherization project is to improve quality of 
life, reduce utility costs, and improve the health 
and safety for the home. The need for the 
weatherization work to be done on the home fits 
into the Housing Department’s mission, 
“Improving the Quality of life for all residents, one 
life at a time” and vision “To live in a world where 
everyone is self sufficient”. 
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March 10, 2014 to March 14, 2014 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
ADSPO13-035060 

Crafco 
 

 
Authorization to utilize the 

State Contract for the purchase 
of Asphalt Rubber Crack Sealant 

 
 

 
$25,424.14 

 
6-6-12 to 6-5-14 

 
3-12-14 

 
Expires 

 
Public Works Road Division estimates they will 
need approximately 50,000 lbs. of crack seal 
material on roads this spring.  This is for both the 
Copper Region and the Timber Region.  

 
080913-1 

Lori Martinez, PhD, LPC, 
LISAC, NCC 

  

 
Professional Services 

Agreement No. 080913-1 
HIV Care and Services  

 

 
$4,000.00 

 

 
4-1-14 to 3-31-15 

 
2-12-14 

 
Option to renew 

for four (4) 
additional one (1) 

year periods 

 
The contract will expire on 03-31-14. Amendment 
No. 1 will extend the contract through 03-31-15.  
Contractor will provide HIV Care and Services for 
the Payson area. 
 

 
030513-1 

Empowerment Systems, 
Inc. 

 
  

 
Amendment No. 1 to Lease 

Agreement No. 030513-1 
 
 
 

 
$20.00 per 

hour based on 
actual time the 
space is used 

 

 
3-1-14 to 2-28-15  

 
2-12-14 

 
Expires 

 
The Community Services REPAC Department has 
been renting office space by the hour in Apache 
Junction for a caseworker. A lease agreement was 
never put into place. Per procurement 
procedures, a lease agreement has been issued to 
cover the invoices for this office space. 
Amendment No. 1 will extend the lease 
agreement for one additional year. 
 

 
030514 

Pueblo Mechanical & 
Controls, Inc. 

 
  

 
Service Agreement No. 030514 

Emergency Jail Boiler Repair 
 
 
 

 
Not to exceed 

$2,000.00 
 

 
3-12-14 to 5-11-14  

 
2-12-14 

 
Expires 

 
Contractor shall identify and repair or replace 
broken parts to jail boiler. Facilities believes the 
boiler gas valve is not working. The boiler is shut 
down until repairs can be made, so there is no hot 
water or heating at this time. This is considered 
an emergency for health purposes. 
 

 
020714 

Kenney Aerial Mapping, 
Inc. 

 
  

 
Professional Services Contract 

No. 020714 
Buckhead Mesa Flight Mapping 

 
 
 

 
$2,990.00 

 

 
90 Calendar days to 

complete upon 
receipt of Notice to 

Proceed  

 
2-12-14 

 
Expires 

 
Contractor will perform mapping flight along with 
a 2 foot contour and planimetric feature 
generation of the County’s Buckhead Mesa 
Landfill in Northern Gila County. This is necessary 
in order to stay within the guidelines set by the 
Forest Service for our permitted area and to plan 
for future expansion. 
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